A1 O3 50MNe 5T
POCCUUCKAA ®EOEPALIUSA
WPKYTCKAS OBJIACTb
UPKYTCKUU MYHULIUNANBbHbLIA PAVOH
O3EPXXWHCKOE MYHULIUMNATIbHOE OEPA30BAHME -
CENbCKOE NOCENEHUE

AOMUHUCTPALUA
NMOCTAHOBIEHUE

OB YTBEPXOEHUU AOMUHUCTPATUBHOIO PEFMAMEHTA
NMPEAOCTABJIEHMA MYHULUMNANBHOW YCNYIU
«YCTAHOBKA NH®OPMALIMOHHOWU BLIBECKM,

COrNACOBAHUE OU3AUH-NMPOEKTA
PASMELLEHWA BLIBECKW»

B cooTBeTcTBUM ¢ DegepanbHbIM 3aKOHOM OT 6 okTs6psa 2003 roga Ne 131-03 «0O6
061X NPUHLMNAX opraHn3aLmuu MeCTHOro camoynpaBneHust B Poccuiickon ®enepayumny,
®egepanbHeiM  3akoHOM oT 27 wuwons 2010 roga Ne 210-03 «O6 opraHusayum
NPEAOCTaBNEeHUss TOCYAApPCTBEHHbIX U  MYyHUUMNanbHbIX YCNyr», PyKOBOACTBYSICh
Mopsakom  paspaGoTkm W yTBEPKAEHWS  aAMUHUCTPATUBHbIX pernamMeHToB
NpeaoCTaBNeHna  MyHWUMNanbHbIX  YCNYr,  YTBEPXAEHHbIM  NOCTAHOBMEHUEM
aaMuHMCTpaumn [13epXuUHCKOro cenbckoro nocenexus ot 13.04.2017 Ne 77, cratbamu 6-
8, 22,31, 32, 45 YcTaBa [13epVHCKOro cenbCcKoro noceneHus,

NMOCTAHOBNAIO:

1. YTBEpANTL aAMWHUCTPATUBHLIN PErnameHT npenocTaBneHus MYHULMNAnNsLHOM
ycrnyru «YCTaHoBKka WHGOPMALWMOHHON BbIBECKW, COrfacoBaHue An3aiH-npoekTa
pasMeLlleHus BbiBECKW» (NpunaraeTcs).

2. OnybnukoeaTb HacTosLee NoCTaHOBMNEHUE ] NHpOpMaLMOHHO-
TENIeKOMMYHUKaLUMOHHON ceTn «UHTepHeT» Ha oduumanbHOM caitte agMUHUCTPaunK
HsepxuHckoro cenbckoe nocenenue http://dzerginskoe-mo.ru; obHapogoBaTh Ha
MYHULIMNANbHOM MH(OPMALMOHHOM CTeHAE B 3AaHWW agMUHUCTPaLMKM No afpecy: noc.
H3epxuHck yn. LleHTpanbHas 1-a.

3. KOHTpOnb UCNONHEHNs HAaCcTOALLEro NOCTaHOBNEHUS BO3NOXMUTL HA 3aMecTuTens

rnaebl agMUHUCTPaLMK [13ep>KMHCKOro cenbckoro noceneHns CmupHosa K.C.
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YTBEPX/IEHO:
[ToctaHoBIIEHHEM aIMHHHCTPALIUH
JI3epKUHCKOTO CENILCKOTO MOCEIeH S

oT //ﬁw«igp?ﬂo&%@ 2/

AAMUHUCTPATUBHBINA PETJIAMEHT
HNPEJOCTABJIEHUSI MYHUIUIIAJILHOM YCJIYTH "YCTAHOBKA
HH®OPMAIIMOHHOM BBIBECKH, COT'JIACOBAHME JAN3ANH-
ITPOEKTA
PASMEIIEHUS BBIBECKHA"

I. O6mue nonoxkenus

1. IIpeameT peryaupoBanus AIMHHHCTPATHBHOIO perjamMeHTa
1.1. AAMUHUCTDATHBHELA pernamMeHT NpefoCTaBIeHHs MYHHIUNAIBHOR YyCIIyTH
"VeraHoBka  MHQOPMALMOHHON  BBIBECKH, COIVIACOBAHHE JMHU3aiH-TIpOeKTa
Pa3sMEICHUS BbIBECKH" pa3paboTaH B IE/AX MOBBIIIEHHS Ka4ecTBa W JOCTYITHOCTH
TPCAOCTAaBICHNA MyHHLUIIAIBHOH YCIyrM, ONpeNeNnseT CTaHAapT, CPOKH W
TMOCICNOBATE/IBHOCTE  NEHCTBHH  (aAMMHHMCTPATHBHBIX  MpOLEAyp) npu
OCYILIECTBJICHHH ITIOJITHOMOYHIA.

2. Kpyr 3asiBureeii
2.1. 3asBuTensIMH Ha TIONMy4eHwHe MYHHULUNATBHOW  YCIYTH  SBJISIOTCS
MHIMBALYAIIbHEIC MPEANPHHUMATEITH M IOPUIMYECKHe THLA (Halee - 3asBHTeIs).
2.2. VIHTepeckl 3asBHTeNeH, YKasaHHBIX B ImyHKTe 2.1 HacTosIero
AIMHHUCTPATHBHOTO ~DEIVIAMEHTa, MOTYT IPeACTaBIATh JHLA, O00Najarole
COOTBETCTBYIOLUMMH IIOJTHOMOYUSIMHE (IaJlee - IPeACTABHTEIb).

3. TpeboBanus k nopsiaky HH(pOpPMHpOBaHHS
0 Npe0CTaB/JIeHHH MyHHIHNAIBHOM yCayry
3.1. MindopmupoBanue o mopsiaxe NpeAOCTaBICHUs MYHHULMIAIBHOH yCIyTH
OCYILIECTBIIAETCS:
1) HemocpeaCTBEHHO mpH IMYHOM mpHeMe 3asBUTENs B AIMHHHCTpPALAH
J3ep>XUHCKOTO CEIBCKOTO MOCe/IeH s (manee - YmonHoMoueHHBIH opras);
2) 1o TeneoHy YIOTHOMOYEHHBIM OPraHOM;
3) NHCEMEHHO, B TOM YHCIIE OCPECTBOM SNIEKTPOHHOM IOYTHI, (PaKCMMUIIBHORN
CBA3H;
4) OCPeNICTBOM pa3sMeILEeHHs B OTKPHITO U AOCTYIHOM popme HHDOPMALHH:
B (penepabHOM rocy 1apcTBEHHOM MH(QOpMaHOHHOM cucTeMe "EnuHbIi HopTan
I'OCYNIapCTBEHHBIX M MyHHIIMNATBHBIX yeyT (dyHkumii)" (https:/www. gosuslugi.ru/)
(nanee - EITTY);
Ha OQHIMATEHOM caiiTe YIOIHOMOYEHHOro oprana: https://khomutovskoe-
mo.ru/;
5) TOCPEICTBOM pasMelleHHs HHPOPMALUH Ha MH(POPMALMOHHBIX CTEHIaX
VYII0IHOMOYEHHOTO OpraHa.
3.2. UudopMHpoBaHHe OCYIIECTBIAETCS 1O BOIIpOcaM, KacaroIIuMCs:



CrIoco00B Mo/IayYy 3asBIeHHS O IPeOCTaBIEHUH MY HULIUITATILHOM YCIYTH;

azipecoB YTIOJHOMOYEHHOIO OpraHa, o0pamieHrne B KOTOpPBIE HEOOXOAUMO IS
IIPeIOCTaBIeHUs MyHULIUITAILHOMN YCIIYTH;

crpaBo4YHOM HH(OpMaLuK 0 paboTe YIOIHOMOYEHHOro OpraHa (CTPYKTYpPHBIX
noJpaszeleHu: Y IOTHOMOYEHHOIO OpraHa);

JAOKYMEHTOB, HEOOXOIUMBIX s MPEAOCTABICHHUS MYHHLHIAIBHON YCIYIH U
YCIIyT, KOTOPHI€ SBJISIOTCA HEOOXOAMMBIMH U 00513aTeNIBHEIMHU IS MIPEIOCTaBIECHHS
MYHHULHIAIbHON YCIIyTH;

MOPSIIKA U CPOKOB MPEOCTABICHUS My HULUIIAIBHOMN yCIIyTH;

Nopsiika TIOMy4YEeHHs CBEIEHMH O XOJe pPacCMOTPEeHHs 3asBJIE€HHS O
MPEIOCTABICHUH MYyHHLMNAIBHOH YCIYTH M O pe3ylbTarax IpefoCcTaBleHHs
MYHHIUIIAIEHOHN YCIIyTH;

M0 BOMPOCaM IIPENOCTABJIEHUS YCIIYT, KOTOpBIE SBISIOTCS HEOOXOAMMBIMH M
00s13aTeNEHBIMY JUISI TIPEIOCTABIICHHS MYHULKIIATBHOR YCITyTH;

nopsaka gocynaedHoro (BHecyne6HOro) obxanoBanus AecTBuii (6e3neiicTBHs)
HNOIDKHOCTHBIX JIMII ¥ IPUHHAMAeMBIX HMH pelIeHWH T[pH IMpeaoCTaBIeHUN
MYHULUIAIbHON YCIIYTH.

[lony4yenne wWHQOpPMANMHM O BONPOCAM IPEIOCTABICHHS MYyHHLUNATLHON
YCIYIrd M YCIOYyT, KOTOpBIE SBISIOTCS HEOOXOOUMBIMH W 00S3aTeNbHBIMH IS
IIPEJOCTaBICHHS MYHHUIIMITAIBHOM YCIyTH, OCYIIECTBISETCS OECIUIaTHO.

3.3. Ilpu yctHOM o6pameHun 3asBHTeNs (JIMYHO HIH [0 TeledoHY)
JOJDKHOCTHO® JIHLIO Y T0THOMOYEHHOTO oprasa, OCYIIECTBIISIOIIHH
KOHCYJIbTUPOBaHHUE, MOAPOOHO M B BEKIMBOH (KOppeKTHOH) GopMe HHbOpMUpYET
00paTHBIIKMXCS 110 HHTEPECYIOIIAM BOIIPOCaM.

Otser Ha TenedOHHBIH 3BOHOK MIO/DKEH HAYMHATBCA C HHQPOPMALUM O
HaVMEHOBAaHMM OpraHa, B KOTOPBI IIO3BOHHN 3asBHTENb, (DaMUIHH, HMEHH,
oT4ecTBa (MOCIeqHee - NPH HAJIWYHH) M NO/DKHOCTH CIIELMAINCTA, IIPHHSIBIIErO
Tene(OHHBIN 3BOHOK.

Ecnu  DO/KHOCTHOE  JIMIO  YIONHOMOYEHHOrO OpraHa HE  MOJXKET
CaMOCTOSITENNEHO JaTh OTBET, Telle()OHHEBIN 3BOHOK IOMKeH OLITH IepeanpecoBaH
(mepeBezieH) Ha Apyroe DODKHOCTHOE JIMLIO WM XK€ 0OpaTHBIIEMYCS JIHILY JO/IKEH
ObITE CcOOOLIEH TeneOHHBIH HOMEp, MO KOTOPOMY MOXHO OyJer IOIydYHuTh
HeoOXoaMMyt0 HH(POPMAILIHIO.

Ecnu noaroroska orBera TpedyeT NPOJO/DKHTEIBHOTO BpEMEHH, OH MIPEJIaraeT
3agBUTENIO OJIUH U3 CIIeIYIOUIX BAPHAHTOB AAIbHEHIINX AeHCTBUIN:

H3JI0XKUTH oOpallleHHe B MUCBMEHHOM (opMe;

Ha3HAYUTh APYroe BpeMs Uil KOHCYIbTAIIHIA.

JlOJDKHOCTHOE JIMIO0 YIIOMHOMOYEHHOTO OpraHa He BIIPaBe OCYIIECTBIATEH
HH(QOPMUPOBaHHWE, BHIXOAANIEE 3a PAaMKH CTaHJAPTHBIX NpPOLENyp M YCIOBHit
IpeNOCTaBIeHHs] MyHHUIHUIAIBHON YCIyTH M BIHUAIOLIEe MPSIMO HIH KOCBEHHO Ha
IPUHUMAEMoe pelieHue.

ITponomKUTENEHOCTE HHPOPMHPOBAHHUS 110 Tele(OHy He JOJDKHA MPEBBIIATh
10 MuHYT.

HudopMupoBaHue OCYIIECTBISETCS B COOTBETCTBHH ¢ TIpadMKOM INpHeMa
rpaKaaH.

3.4. Ilo muCEMEHHOMY OOpAaLIEHHIO JOJDKHOCTHOE JIHIO YIIOJTHOMOYEHHOIO
opraHa, OTBETCTBEHHOI'O 3a MIPEAOCTaBIEHHE MYHHIUIIAILHONW YCIIyTH, TOAPOOHO B
NHCbMEHHOH (hopMe pa3bsCHAET IpakJaHHHy CBEIESHHS 10 BOIPOCaM, YKa3aHHBIM B



NyHKTe 3.2 HACTOAINEro AJIMHMHHCTPaTHBHOTO perJlaMeHTa B IOpsIIKe,
yCTaHOB/ICHHOM DeziepanbHbIM 3aK0HOM 0T 2 Mas 2006 r. Ne 59-®3 «O NOpsiIKe
paccMOTpeHHss oOpalleHuit rpaxiaaH Poccuiickoii Qenepanun»  (mamee -
DenepaneHblii 3akoH Ne 59-03),

3.5. Ha EIII'Y pasmewmaroTcs cBeIeHHs, npeaycMmorperHsle [lonoxxkenueM o
(henepasibHOI roCy[apcTBEHHOM HH(POPMALIHOHHOM CHCTEMe «@eepanpHbIil peecTp
FOCYNapCTBEHHBIX W MYyHMUMNANBHBIX ycoyr (QyHKumi)», yTBepKIeHHBIM
nocranosnenueM IpaButenscrsa Poceniickoit @enepamuu ot 24 oxts6ps 2011 roxa
Ne 861.

Hoctyn k nHpOpMaLKK O CPOKAX U MOPSAKE IPeJOCTABIEHAS MyHUIUITATEHOH
YCIYTH OCYIIECTBIAETCS Oe3 BHIIOJIHEHUs 3asBHTEEM KakKuX-1u6o TpeGoBaHmii, B
TOM 4YHCIIe 6e3 HCIONB30BaHMs IPOrPaMMHOTO 06ECTIeUeHH s, YCTaHOBKA KOTOpPOT0
Ha TEXHUYECKHE CPENCTBa 3asABUTEN TpeOyeT 3aK/I0YeHHs JIMLEH3WOHHOIO WU
MHOTO  COIVIalleHHsl ¢  MpaBoobiajaTeleM IIPOrPaMMHOIO  ofecleyeHus,
NpeyCMaTpUBAOIIECrO  B3MMaHHE IUIAThl, PErdCTPallMI0 WIM ABTOPH3ALIHIO
3asABUTEJIS WU NPEJ0CTABICHUE UM IT€PCOHAIBHBIX JaHHBIX.

3.6. Ha opuumansaoM caiite YIIOIHOMOYEHHOrO OpraHa, Ha CTEHIAX B MECTax
NPEIOCTABICHAs. MYHHUMIANPHOM YCIYIH M YCIYr, KOTOphlE SBIISIOTCS
HEOOXOJMMBIMU ¥ 00S3aTeNBHBIMA ISl IPEAOCTABICHHS MYHHULMIATBHOMN YCIIYTH,
pasMellaeTcs CleAyomas CpaBouHas HHGpOpPMaIHs:

O MeCTe HaxOXIeHHs M Tpaduke paboThl YTIOIHOMOYEHHOTO OpraHa W HX
CTPYKTYPHBIX IIOApa3eIeHUH, OTBETCTBEHHBIX 3a IPeI0CTaB/IEHHE My HHLUIAIBHOM
YCIIyTH;

CIIPaBOYHBIE TENEMOHBI CTPYKTYpPHBIX IOJpa3fieleHHH YIOMIHOMOYEHHOrO
OpraHa, OTBETCTBEHHBIX 3a NPEIOCTaB/ICHHe MyHHIHIIATEHON YCIYTH, B TOM YHCIIe
HOMep TesleoHa-aBToMH(popMaTopa (MpU HATHIHH);

azipec oGUUMANBHOTO CaliTa, a TaKXke JTeKTPOHHON TOYTH H (nnu) dopmsl
06parHOi CBA3M YII0JHOMOYEHHOTO OpraHa B CeTH "HHTepHet".

3.7. B xopumope 3maHHA YIOJHOMOYEHHOTO opraHa pa3MeLarTCs
HOpDMAaTUBHBIE TPABOBBIE AaKThHl, PEryIUpYIOIIHe IOPANOK TNpPENOCTABICHHUS
MYHHLMIATEHOH YCIIYTH, B TOM YHC/Ie AZMUHUCTPATHBHbIH PerylaMeHT, KOTOpBIE 110
TPeOOBaHHIO 3asBUTEJIA IPEAOCTABISAIOTCS €My UL O3HAKOMIICHHSL.

3.8. Mudopmanms o Xxome paccMOTpEHHS 3asBJIEHHS O IIPEIOCTaBIEHUH
MYHULMIATBHOH YCIIYTH U O Pe3yNbTaTax IPeAOCTaBIeHHS MY HALAIATBHOMN yCIIyru
MOXET OBITh I0Jy4eHa 3aABHTENEM (€ro MpecTaBUTeNeM) B IMYHOM KaGHHETe Ha
EII'Y, a Takke B COOTBETCTBYIOLIEM CTPYKTYPHOM  TIOJApa3/eIeHUH
YIOITHOMOYEHHOTO OpraHa MpH OOpAlleHHH 3asBUTENS JIWYHO, IO TeneoHy
NOCPENCTBOM 3JI€KTPOHHOM MOYTHI.

II. Cranaapr npexocraBienus MyHHIHNIAILHOT yCIAyTH
4. HanmenoBanne MyHHIMNAALHOM yCayrn

4.1. MynununaneHas ycayra "VYeraHoBka MH(pOPMALIMOHHON BBIBECKH,
CoriacoBaHHe AH3alH-IIPOEKTa pa3MEeIlEHHs BHIBECKH".

5. HaumenoBanue oprana rocyaapcrBeHHO BJIACTH,
OpraHna MeCTHOIro caMOynpaBJieHHus! (OPraHU3alHH),



NpeJoCTaB/IAI0LIEero MyHHIHNAJAbLHYIO YCJIYTY

5.1. MyHuuunanbHas yciyra IpelocTaBiseTcs Y IOJIHOMOYEHHBIM OPraHOM —
aIMUHHUCTpanyen [I3epKUHCKOro CebCKOro MoceIeHHM .

5.2. B nmpemocTaBneHMM MyHMLHNAIBHOM YCIYyrd NPHHAMAOT YYacTHe
YIOJTHOMOYEHHBIE OpPraHsbl.

Ilpn npenocraBneHMHM MyHULMIAIBHON yCIyrH YNOJTHOMOYEHHBIH opraH
B3aMMOJIEHCTBYET C:

- Ynpasnenuem PeznepanbHOi HaIOroBo# cityx661 Poccun;

- Vopasnennem @ejepanpHOH CIy)KOBl TOCYIapCTBEHHOM perHCTpaLHH,
KaJacTpa u KapTorpadud.

5.3. Ilpu npenocraBieHHy My HUIMIIAIBHOM yCIIyrd Y IOTHOMOYEHHOMY OpPTaHy
3ampemnaercs TpeboBaTh OT 3asBHTENS OCYLIECTBIECHHS NEHCTBHIH, B TOM YHCIIE
COTJIACOBAHHM, HEOOXOAUMBIX JUIS IOy YEeHHs] My HULIUTIAIBHOMN YCIyTH M CBA3aHHBIX
¢ oOpalieHHeM B HHbIE TOCYJaPCTBEHHbIE OPraHbl U OPraHH3alliH, 33 UCKIIOYeHHEM
NOJy4YeHUst yCIyr, BKIIIOYEHHBIX B II€PEYEHb YCIYr, KOTOPBIE SBJISAIOTCS
HEOOXOAMMBIMH U 00513aTeNIbHBIMH ISl IPEIOCTaBIEHHS MYHHLMIIANEHOM YCIIyTH.

6. Onucanue pe3ybTaTa NPeIOCTAB/ICHHS MYHHIHNAIbLHOH yCayrn

6.1. Pe3ysbTaToM MpefoCTaBIeHHS] MyHHIMIAIBHON YCIYTH SABJIAETCS:

- YBEIOMJICHHE O COIVIaCOBAHMM YCTAaHOBKM HHGOPMAIIMOHHON BBIBECKH,
JU3aliH-IIPOEKTa pa3MeIleHHUsI BEIBECKH;

- OTKa3 B IPeJJOCTaBICHHH YCIIyTH.

7. Cpok npexocTaB/ieHHs] MYHHIHIIAIbHON YCJAYIrH, B TOM 4HCJIe
€ y4eTOM Heo0X0AHMOCTH O0palleH!si B OpraHu3anmH, Y4acTBYIOLIHE
B NIPeJOCTaB/IeHHH MYHHIIHIIAJbHOH YC/IyTH, CPOK NPHOCTAHOBJ/ICHHS
NnpeaocTaB/JIeHHsSI MYHHUHIIAJbHOH YCJIYIrH, CPOK BbiAa4H
(HanpaB/IeHHs) JOKYMEHTOB, SIBJISIOIIUXCS Pe3yibTaToM
NpeAoCTAB/ICHHS MyHHIHNIAJILHOM YCIyrn

7.1. YnionmHOMOYeHHBI# oprad B TedeHue 10 paGouux AHE CO AHS pErHCTpaLHH
3ajBJICHHS U JOKYMEHTOB, HEOOXONMMBIX AJIA NPEAOCTAaBIECHHsS MyHHIMIAIBHOMN
YCIyTH B Y IIOJHOMOYEHHOM OpTraHe, HalpaBJIfeT 3asABUTENI0 CII0COO0M, YKa3aHHOM
B 3a5BJICHHH, ONMH U3 Pe3yJIbTaTOB, yKa3aHHBIX B MyHKTe 6.1 AMHHUCTPaTHBHOI'O
periaMeHTa.

8. HopmaTHBHBIE NPaBOBbIe aKThI, Pery/JHpylOLIHe NPeA0CTaABIeHHE
MYHHIHNAJBHOH YCIYIrH

8.1. IlepeueHr  HOPMATHBHEIX TPABOBBIX  AKTOB, PeryIupyOIIHX
[IPEJIOCTAaBI€HHEe MYHHUIIMIIAIIBHOW yCIyrd (C YyKa3aHHeM MX PpEKBHU3HTOB H
HCTOYHHKOB OQHIMAIBHOrO OIyONMKOBaHUs) B (elepalbHOM ToCyAapcTBEHHOI
uHpopmaunoHHOH cucTeMe "QenepanbHBI  pPEECTp IOCYAAapCTBEHHBIX U
MYHUIUITATBHBIX YCIyT (byHkuumii)" u Ha EITY.

9. UcuepneiBaloumuii nepedyeHb JOKYMEHTOB,



Heo0XOAMMBIX B COOTBETCTBHH C HOPMATHBHBIMH NPaBOBbIMH aKTaAMH
AJst NpeoCTaBIeHUsS] MyHHIHNAILHOH YCIYTH H YCJIyT, KOTOpPbIe
ABJIAIOTCS HEOOXOAHMBIMH H 00A3aTe/IbHBIMH 1JISl npeaocTaBJIeHHS
MYHHUHNAJBHOH YCJYTH, MOAJIeKAIUX NpeaCTaBJICHHIO 3asiBHTE/IEM,
CNoco0ObI UX NOTyYeHHS 3asiBUTE/IeM, B TOM YHCIE B JIEKTPOHHO¥
(opme, NopsAIOK UX NpeACTABICHHS

9.1. /st nostyYyeHuss MyHHIHIAIbHOM YCJIYrH 3asiBHTe/Ib NPeacTABJIsIeT:

1) mpasoycranaBimBarOImMiA TOKYMEHT Ha O00BEKT, B KOTOPOM pa3MelIaeTcs
3ajBUTENb (B Cllydae, €CcliM HeOOXOIMMBIE JOKYMEHTHI M CBEIeHHS O npaBax Ha
06bekT otcyTcTBYIoT B ETPH);

2) cormacHe CcOGCTBEHHHKA (3aKOHHOIO BlIafie]blla) Ha pasMelleHue
MH(OPMAIIMOHHOM BBIBECKH (B CITydae, ecii UIs YCTaHOBKH BBIBECKH HCIIOJIb3yETCH
HUMYIIECTBO HHBIX JIHII);

3) nu3aifH-IpOeKT.

Ilpu HanpasneHun 3asiBieHus nocpenctsom EITY (dopmupoBanKe 3asBICHUS
OCYIIECTBIIACTCA IIOCPEACTBOM 3allONHEHUs] HHTepaKTUBHOU (opmel Ha EIITY 6e3
HEOOXOIAMMOCTH JIOTOHUTEIBHON TI01auy 3asBIeHHUs B KAKOH-T160 HHOM tbopwme.

B 3asBreHuy TaKkxke yKa3bIBaeTCs OJIMH U3 CIEAYIOLHX CIOCOGOB HaIlpaBJIeHHS
pesybTara Npe0CTaBIeHUs MyHHIMIIAIBHOM YCIyTH:

B (DOpME 3JIEKTPOHHOI'O JOKYMEHTA B JTHYHOM KabUHeTe Ha EII'Y;

Ha GyMaXHOM HOCHTEJe B BHJE pacIleyaTaHHOTo 9K3EMILIAPA IIEKTPOHHOI'O
JIOKyMEHTa B Y IOJTHOMOYEHHOM OpIaHe.

9.1.1. JlokyMeHT, yIOCTOBEPSIOLIMIA TMYHOCTD 3asBHTE]IS, [IPE/ICTaBUTEIS.

B ciry4ae nanpasnenus sassnenus nocpencrsom EITTY cBeneHus 13 JIOKYMEHTa,
YAOCTOBEPAIOLIETO JIHYHOCTh 3asABUTENs, IIPEICTABUTENS, IIPOBEPSIOTCS pH
MONTBEPXKIACHAN y4eTHOH 3amucu B Exwmol cucreMe wuneHTHOMKauum u
ayTeHTHQUKanu# (nanee - ECUA).

B cmyuae ecnm 3asBneHHe mnonaeTcs mNpeAcTaBHTENEM, NOMONHHUTENLHO
PEIOCTABIACTCS NOKYMEHT, MOATBEPXAAOIIMI [MOMHOMOYHS MpefCTABHTENS
AeWCTBOBATh OT UMEHH 3asBUTEIIA.

B ciy4ae ecim moxyMeHT, moATBepKAArOLIMIA TTONHOMOYHS 3asBUTEJIS, BBIIAH
FOPUAMIECKUM JIHLOM - NOJDKEH OBITh MOIIUCAH yCHICHHOM KBAJTH(UKAIIHOHHOM
3JIEKTPOHHOH ITOATKCEHIO YIIOIHOMOYEHHOT'O JIHLA, BBIAABIIErO JIOKYMEHT.

B ciyuae ecim moxyMeHT, MoATBepIKAArOLIMIA TONTHOMOYHS 3asiBUTEJIS, BBIJaH
MHINBUIYaNbHEIM TIPEANPHHUMATENEM - JO/KeH OBITh MOAMHCAH YCHIEHHOM
KBITU(QUKALMOHHOM! 3JIEKTPOHHOM O AMHCHIO HHAUBHIYAIEHOTO IIPEIPHHAMATETS.

B ciy4ae ecnu JOKyMeHT, IOATBEPKAAIOMINI MOTHOMOYHS 3asBHMTEJNS, BBIIaH
HOTapHYCOM - JIO/DKEH OBITh MOINMHCAH yCHJICHHOMN KBaIHQULIUPOBAHHOMN
SNIEKTPOHHOH IOAMKCHEI0 HOTapuyca, B MHBIX Coydasx - MOANMCAHHBIA MPOCTOMH
3JIEKTPOHHOM MOATIHCHIO.

9.1.2. 3asBlenus U NpUIaraeMble JOKYMEHTEI, YKa3aHHbI€ B MyHKTax 9 - 9.1
AIMUHHCTPaTHBHOTO periaMeHTa HaIPaBJISIOTCS (IOAAITCA) B Y IOIHOMOYEHHBIH

OpraH B 3JIEKTPOHHOH (hopMe IyTeM 3amoiHEHHs GopMEI 3ampoca depes nuUHEIA
kabuuer Ha EIIY.

10. McyepnbiBaromuii nepeyenHs J0KyMeHTOB,
HeOOXOAMMBIX B COOTBETCTBHH ¢ HOPMATHBHBIMH NpaBOBBIMH AKTAMH



AJIs IpeJOCTaB/IeHHsl MYHHUHIAJIBLHON yCIyrH, KOTOpbIe HAXOAATCS
B PaclopsI’KeHHH rocyJapcTBeHHbIX OPraHOB, OPraHOB MECTHOI'O
CaMOyNpaBJIEHHs] H HHBIX OPraHoB, y4aCTBYIOIIHX B NPEI0CTABICHHH
roCyIapCTBeHHbIX HJIH MYyHHIHNIAIbHBIX YCJIyr

10.1. Ilpu mpenoCTaBNeHUM MyHUIMIATBHOM YCIyru 3ampemaercsi TpeGoBaTh
OT 3asBHTEJIS:

10.1.1. TIlpencrasnenus DOKYMEHTOB W MHOOPMALMH WM OCYIIECTBICHHUS
ICHCTBHM, TNpPEACTaBlIeHHEe WM OCYIIECTBICHHE KOTOPBIX HE IpPEeayCMOTPEHO
HOPMAaTHBHBIMH IIPABOBBIMH aKTaMH, PETYIHPYIOUIMMH OTHOIIECHHUS, BO3HUKAIOIIHE
B CBSI3U C NIPENOCTABICHHEM MYHUIIUIIATBHOMN yCITyTH.

10.1.2. IIpexcraBieHus JOKYMEHTOB MH(pOpPMaIHH, KOTOPEIE B COOTBETCTBHH
C HOPMAaTHBHBIMH TNpaBOBbIMH akTaMu Poccuiickoit ®emepauun u MpkyTckoii
0051acTH, MyHHLIMIAIGHBIMU TPABOBBIMU aKTAMH aIMUHHCTpaLMU JI3epKHHCKOro
CEIICKOTO IIOCENICHHS HAXONATCS B PACIOPSIKEHHH OPraHOB, MPeNOCTAaBIISIONINX
MYHHIMIATBHYIO  YCIYTy, TOCYNapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYNpaBleHUs. M (WIM) MOABEOMCTBEHHBIX TOCYIapCTBEHHBIM opraHaM W
OpraHam  MECTHOTO  CaMOYNpAaBIICHWs  OpPraHW3alMii, YYacTBYIOIMX B
TIpEAOCTABICHHH MyHHIIMITATBHBIX YCITYT, 32 HCKITFOYEHHEM JOKYMEHTOB, YKa3aHHbIX
B yacT 6 crarbu 7 @enepanbHOro 3akona ot 27 urons 2010 roza Ne 210-®3 "O6
OpraHH3allii IPEAOCTaBIEHHA rOCY IaPCTBEHHBIX M MyHHLMNIAIBHEIX yeayr" (faee
- ®enepansHeli 3akoH Ne 210-03).

10.1.3. TIpencraBneHust JOKYMEHTOB u MH(OpPMAIIUM, OTCYTCTBHE W (MIIH)
HEMOCTOBEPHOCTD KOTOPBIX HE yKa3bIBAIUCH IIPU IEPBOHAYANBHOM OTKa3e B PHeMe
AOKYMEHTOB, HEOOXOAMMBIX IS IPEOCTABIEHHS MYHHIMIATBHOM yCIyTH, 1160 B
PEAOCTABICHHH My HULMMIATILHOH YCIyTH, 38 MCKIIOYEHHEM CIIEAYIONINX CITy4aes;

M3MCHEHHE TpeOOBaHWM HOPMATHBHBIX TPAaBOBBIX AKTOB, KACAIOIIHXCS
[IPENIOCTABIICHUSI MYHMLMNANBHOM yCJIyrM, TIIOCNiE TEpBOHAYANBHOM MOAaYM
3asBIICHHA O NPEOCTABICHUA MyHHLUIIATBEHON YCIyTH;

HAMYHe OIIHGOK B 3asBIIEHHH O [PEIOCTABICHHH MyHHLIHIIATBHOMN YCIyTH H
AOKYMEHTax, MONAHHEIX 3asBHTENIEM IIOC/IE IEPBOHAYANBHOIO OTKa3a B IpHEME
AOKYMEHTOB, HEOOXOAMMBIX ISl IPEOCTABIEHUs MYHHIUIATBHOMN yCIyTH, U060 B
[IPENIOCTABICHHH MYHHUMNATBHOH YCIyIH ¥ He BKIIOYEHHBIX B MPENCTABIIEHHBIH
paHee KOMIUIEKT TOKYMEHTOB;

HCTEICHHE CPOKa NCHCTBHS JOKYMEHTOB MJIM H3MEHEHHEe MH(pOPMALHH MOCITe
[ICPBOHAYANIBHOrO  OTKa3a B TNpHEME JOKYMEHTOB, HEOOXONUMEIX IS
[IpCAOCTABICHAA ~ MYHHUMNANBHOM  ycioyrH, Jub0 B IpefoCTaBieHHUH
MYHULHTIATBHON YCIIYTH;

BBUBICHHE  NOKYMCHTAIHO  IIOATBEPXAEHHOrOo  (axta  (IIPH3HAKOB)
OIIMOOYHOrO MIIH IPOTHUBONPABHOIO AEHCTBHS (Ge3neHcTBUS) HOKHOCTHOTO JHIA
YnoaHoMO4YeHHOrO oprasa, CITy’Kallero, paboTHHKa OpraHU3allkH,
TpelyCMOTpeHHOH 4acThio 1.1 cratbu 16 ®exepansHoro 3akona N 210-®3, IpH
TIEPBOHAYATIPHOM OTKa3€ B IIPHEME JI0OKYMEHTOB, HEOOXOJUMBIX /17151 IIPEIOCTABIEHHS
MYHHUHMIATBHOHN YCIIYTH, THOO B IPENOCTABIEHHH MYHHIMITAIBHOMN YCIYTd, O 4eM B
MTHCbMEHHOM BHJIE 32 IOANKMCHIO PYKOBOAMTENS YIIOJIHOMOYEHHOTO OpraHa, MpH
TIEpBOHAYAIEHOM OTKa3€ B MPHEMe IOKYMEHTOB, HEOOXOAUMBIX JUISl [IPeIOCTABIICHHUS
MYHUUMIIATIBHON YCIyTH, JHOO PyKOBOIMTEN OpraHH3alLHH, NpeayCMOTPEHHO



yacTeio 1.1 craten 16 @enepansHoro 3akona N 210-P3, yBegomisieTcs 3asBUTENb, a
TaKXKe MPUHOCATCS U3BHHEHHS 3a I0CTaBlIEHHbIe Hey100CTBa.

11. McuepnpiBalommii nepeyeHb OCHOBAHHI /15 0TKA32
B MpHeMe JOKYMEHTOB, HeOOXOAHMBIX ISl IPeI0CTABICHHS
MYHHUHOAJBHOH YyCJOYTH

11.1. OcHoBanusiMH 115 OTKa3a B IIpUEMe K DPACCMOTPEHHIO JOKYMEHTOB,
HEOOXOMMBIX IS IPEIOCTABIICHHS My HULIUIIAILHOM YCIIYTH, SBJISIOTCS:

a) yBeIOMIIEHHE TIOJIaHO B OpraH MYHHIMIIAIBHOM BJIACTH, OPraH MECTHOT'O
CaMOYIIpaBJIEHUs] MJIM OpraHM3allMIoO, B IIOJIHOMOYHS KOTOPBIX HE BXOJHT
NpeOCTaBIIEHUE YCIYTH;

0) HemojgHOe 3allONHEHWe IoJied B (OpMe YBEIOMIJIEHHS, B TOM YHCIE B
HMHTEPaKTUBHOM (opMe yBenomitenus Ha EITY;

B) IIPENCTABIECHUE HEMOJHOTO KOMIUIEKTAa JOKYMEHTOB, HEOOXONMMBIX IS
IIPEOCTABIICHUS YCIYTH;

) IpeACTaBIEHHBIE JOKYMEHTHl YTPATHIH CHJIYy Ha MOMEHT oOpalleHus 3a
YCIIyTOM;

I) TIpeicTaBI€HHble 3asgBUTENEeM JOKYMEHTHI COIEpPXAT MOAYHUCTKH U
UCNpaBJIEHUsT  TEKCTa, HE  3aBepeHHble B  MOpSAAKE, YCTAHOBIEHHOM
3aKoHOJaTeIbcTBOM Poccuiickoii ®enepanum;

€) JOKYMEHTBhI COAep)KaT MOBPeXIEeHHs, HAIHYHE KOTOPBHIX HE IO3BOJISIET B
MOJIHOM O0BEMe HCIONB30BaTh HHPOPMALMIO W CBENEHHS, COJEp)KaIluecs B
JOKYMEHTax 11 IpeOCTaBICHHS YCIIyTH;

K) JOKyMEHTBI, HeOoOXOIWMBle IS TpPeAOCTABIEHHS YCIOyTH, MOJAHBI B
3IIEKTPOHHOM (pOpMe ¢ HapyllleHHEeM YCTaHOBJIEHHEIX TpeOOBaHuii;

3) BBIIB/IEHO HECOOIIIO/IeHIe YCTaHOBIEHHEBIX cTaThell 11 MenepansHOro 3akoHa
ot 6 ampens 2011 r. N 63-®3 "O6 snexrpoHHON moamucu" yCJIOBUM NPU3HAHUS
NEeUCTBUTENLHOCTH YCHIICHHON KBaTU(ULIMPOBAHHOM 3JIEKTPOHHOM OAIUCH.

12. UcyepnreiBaomuii nepeyeHs OCHOBAHMI /ISl IPHOCTAHOBJICHHS
HJIH OTKA3a B NPeJ0CTaBJIeHHH MYHHIHNAJIbHOMN yCJIyrn

12.1. OcHoBaHuil U NPUOCTAHOBIIEHHS MPENOCTABICHHUS MYHMIMIAIBHOMN
YCIIyTH 3aKOHOJATeNsCTBOM Poccuiickoi Pesiepaliiy He peayCcMOTPEHO.

12.2. OcHoBaHuA 1715 0TKa3a B IPeJOCTABIEHUH MyHULUIIAILHON YCIYTH:

a) HOKYMEHTHl (CBeleHHs), INpEeACTaBICHHBIE 3asABUTENEM, I[IPOTHBOpEYAT
NOKyMEHTaM (CBe[IeHHsM), TONYyYeHHBIM B paMKaX MEXBEJOMCTBEHHOTO
B3aUMOJIEHCTBUS

0) oTCyTCTBHE COrnacHs COOCTBeHHHKa (3aKOHHOI'O BlIa[esblia) Ha pa3MelleHHe
UH(POPMAILHOHHOHN BBIBECKH;

B) OTCYTCTBHE y 3asfBHUTEJsl IPaB HAa TOBAPHBIA 3HAK, yKa3aHHBIA B JuU3aiiH-
IIPOEKTE Pa3MEIEeHHs BBIBECKH;

I') HECOOTBETCTBHE IIPECTABICHHOI'O 3asBUTENIEM AH3aHH-TIPOEKTA pa3MeIeHHS
BBIBECKH TPEOOBAHHAM INpPaBHJ pasMELICHHS H COAEPXKaHHS HH(OPMALMOHHBIX
BBIBECOK.

13. IlepeyeHs yciiyr, KOTOpbie ABASIOTCH HEO0OX0AHMBIMH



H 00s13aTeJIbHBIMH JIsl PeJOCTABJIEHHS MYHHIHNIAJAbHOH YCJIyIH,
B TOM YHCJI€ CBeJeHHS 0 JOKYMEHTe (I0KyMEeHTAaX), BbIIaBaeMOM
(BbIIaBaEMBbIX) OPraHH3aANHAMH, YYACTBYIOLIHMH B [IPeJI0CTABJICHHH
MYHHIHIAJLHOH YCJIYTH

13.1. Vcuyru, HeoOxomumele U oOs3aTenpHble Ui IPENOCTaBIECHHS
MYHHLUIIAIBHON YCIYyTH, OTCYTCTBYIOT.

14. Ilopsinok, pa3mMep H OCHOBAHHSA B3HMAaHHSA rocy1apCcTBEeHHOH
NOLTHHBI WJIH HHOH ONJIaThl, B3UMAaeMOil 3a NpeJocTaBJIeHHe
MYHHIHNAJILHOH YCJYIH

14.1. IlpenocTaBiieHle MyHULIMIIAIBHOMN YCIIYTH OCYIIECTBIAETCS OecIIaTHo.

15. Ilopsinok, pa3mep H OCHOBAHHS B3HMAaHHSA NJIATHI
3a NMpeaoCTABJIEHHE YCJIYT, KOTOpbIe ABIAIOTCH He00OX0AHMBIMH
H 00s13aTe/IbHBIMH [JI51 MIPeI0CTABIEeHH MYHHIHNIAIbHOH YCIYTH,
BKJII04Yas nHGOpMAaLMIO 0 MeTOJHKe pacyeTa pazMepa TaKOH IIaThI

15.1. VYcnyru, HeoOxomumble W o00s3arenbHble Ul IPEIOCTaBICHUS
MYHHUIUTIATBHON YCIYTH, OTCYTCTBYIOT.

16. MakcuMaJIbHBIH CPOK OKHAAHHA B 0YepeIH NPH mojaavye 3anpoca
0 NpeaoCcTABJIEHHH MYHHIIHNIAJIBLHOH YCJIYTrH H NIPH NOJYy4YeHHH
pe3yJibTaTa NnpeJocTaBAeHHs] MyYHHIHNAJIbHOH yCJIYrH

16.1. MakcuMalIbHBIN CpPOK OXWAAaHHSA B O4Yepedd IpH Iojaye 3ampoca o
MpEIOCTaBIeHHH MYHHULMIIAJIBHON YCIyrd M TpH MOIY4YeHHH pe3ysbTaTa
TMpeI0CTaBIeHUs] MyHULUNIANBHOM YCIyrd B YIIOTHOMOYEHHOM OpraHe COCTaBIIAET
He 6osee 15 MUHYT.

17. Cpoxk H Nops0K perucTpalHHy 3anpoca 3asiBHTe/IA
0 NMpeJoCTABJEHHH MYHHUHNIAJbHOH YCJIYIH, B TOM YHC/I€e
B 2JIeKTPOHHOI dopme

17.1. Cpok peructpaluy 3asBI€HHS O NPEJOCTABICHUH MYHHUIUIAIbLHON
yCIyrd B YIIOIHOMOYEHHOM Oprase - B TeueHHe | pabodero AHS cO AHA MOTyYeHUs
3asBJICHHS M JIOKYMEHTOB, HEOOXOIUMMBIX VISl NMPEHOCTABICHUS MyHHUIMIAIBHON
YCIIyTH.

B cnyyae HanuuMs OCHOBaHHMHM JJIA OTKa3a B IIpHEME JOKYMEHTOB,
HeOOXOAMMBIX AJIs IPeAOCTaBICHHUS MyHHUIIUNIAIBHOMN YCIYTH, yKa3aHHBIX B IIyHKTE
11.1. Hacrosmero AJMUHUCTPATUBHOIO perjiaMeHTa, Y IOJTHOMOYEHHBIH OpraH He
no3JHee, 4eM dyepe3 3 pabouux JHeH 3a JHeM MOCTYIIIeHHS 3asBJIIEHUS U IOKYMEHTOB,
HEOOXONMMBIX IUIsl TNpPeJOCTaBlIeHHS MYHHULMIIANBHON YCIOyTH, HalpaBjsgeT
3asBuTEIIO THOO €ro NMpeACTaBUTENIO pelieHne 00 oTKasze B MpPUEME JTOKYMEHTOB,
HEOOXOMWUMEBIX Uil TMpPEeNOCTaBlIeHHs MYHHLIMIAIBLHOM YyCIyrn 1o Qopme,
npuBenenHoi B [Ipunoxenun N 3 k HacTosIeMy A IMUHUCTPATUBHOMY PETTIAMEHTY.



18. TpeGoBaHus K NOMeLEHHAM, B KOTOPBIX NMPeA0CTABJISIETCSH
MYHHIHNAJIbHASA YCIyra

18.1. MecTononoxxeHue  aAMUHUCTPATUBHBEIX  3JaHHH, B  KOTOPBIX
OCYIIECTBIAETCA IPHUEM 3asBIIEHHH M JOKYMEHTOB, HEOOXOOUMBIX JIf
NpeOCTaBIICHH MYHHLMINAJIBHOW YCIYTH, a Takke Bblaya pe3yJbTaToB
NpefocTaBlIeHlss MYHULIUIIAIIBHOW YCIIyTH, HOJDKHO obecreynBaTh ya06CTBO s
rpakJiaH ¢ TOYKH 3pEHHs MeLIeX0JHOM JOCTYIMHOCTH OT OCTaHOBOK OOIIECTBEHHOIO
TpaHCIOpPTA.

B ciy4ae ecinu uMmeeTcsi BO3MOXKHOCTh OPTaHH3AIHK CTOSTHKH (TIAPKOBKH) BO3JIE
31aHus (CTpOeHHs), B KOTOpPOM pa3MeIleHO IIOMEIIeHHe IIpHeMa W BbIJa4yH
JOKYMEHTOB, OpraHH30BEIBAETCS CTOSIHKA ([TapKOBKA) AJIS IMYHOTO aBTOMOOHIBHOTO
TPAaHCIIOpTa 3asgBUTENed. 3a I0JIb30BaHHE CTOSHKOM (TIApKOBKOM) ¢ 3asgBHTENEH
TiaTa He B3UMAaeTCH.

JUid NapKOBKH CIEUUAIBHBIX aBTOTPAHCIIOPTHBIX CpPEACTB HMHBAJIHIOB Ha
cTosHKe (ImapkoBKe) Belaensercs He MeHee 10% MecT (HO He MeHee OIHOIO MeCTa)
JU1s1 OecruiaTHOM apKOBKU TPAHCIIOPTHBIX CPENCTB, YIPaBiIseMbIX HHBaauamH I, 11

rpynn, a Takxe uHBanupaamu Il rpynmel B mopsnke, yCTaHOBIIEHHOM
IIpaButenscTBOM Poccuiickoit @enepaliuu, 1 TPaHCIIOPTHBIX CPEACTB, IEPEBO3SIIHX
TaKHUX WHBAIUIOB U (MJIH) AeTeH-HHBAJIHIOB.

B nensx obecneyenus: OecnpensTCTBEHHOrO JOCTYTIA 3asBUTENEH, B TOM YHCIIe
NepelBUralolUXcsd Ha WHBATUAHBIX KOJSCKAX, BXOJ B 3JaHHE W IIOMEILEHHS, B
KOTOPBIX IIPENOCTaBIAETCS MyHHLMIAIbHAS YyCiayra, 00OpyIOylOTCS MaHIyCaMH,
NOPYYHAMH, TaKTHIBHBIMH (KOHTPAaCTHBIMH) IpeayNpeXxAalolUMH 3JeMEeHTaMH,
HHBIMH  CIIELIUAIBHBIMA  IPUCIIOCOOJIEHUSAMH, IO3BOJISIIOIIAMH  OOECIIEYHTh
OecrpenATCTBEHHbIH [OOCTYIl W IepelBH)KEHHEe MHBAJIHAOB, B COOTBETCTBHH C
3aKoHoAaTebCTBOM Poccuiickoit enepanyu 0 ColHalbHON 3alIATe HHBAIHIOB.

[lenTpaibHblii BXOJ B 37aHHEe YIIOJHOMOYEHHOI'O OpraHa JO/DKEH OBITh
o6opynoBaH HHHOPMALMOHHOM TaOIHYKO# (BEIBECKOIT), comeprkaiel HHGOpMaLHIO:

HaUMeHOBaHUE;

MECTOHAXOXK/EHHE U IOPUIUYECKUI aapec;

pexuM paboThI;

rpaduk nprema;

HOMepa TeneOoHOB IS CIIPaBOK.

ITomemmienss, B KOTOPBIX MPEJOCTABISAETCS MYyHHLMITATBHAA YCIYTa, JODKHEI
COOTBETCTBOBATH CAHUTAPHO-3IIHIEMHOJOrHYECKUM MpaBUIaM U HOPMaTHBaM.

ITomemenus, B KOTOpPBIX IPENOCTaBIAETCS MYHHUMIMAIbHAS YyCIIyra,
OCHAILIAIOTCH:

TIPOTHBOIIOKAPHOH CHCTEMOM U CPEeACTBAMH TOKAPOTYILIEHHS;

CHCTEMOI OIOBELIEHHS O BOSHUKHOBEHUH YPE3BbIUAHHOM CUTYAIINH;

CpeICTBAMH OKa3aHHUsA NEPBOH MEIULIMHCKON ITOMOIIH;

TyaJIeTHBIMU KOMHAaTaMH JIJIs IIOCETHTEJIEH.

3an oxunaHusa 3asBUTeNeld 00OpYHyeTcs CTYJIbSIMH, CKAMBSMH, KOJIHYECTBO
KOTOPEIX ONpPEEAeTcs UCX0As U3 (PaKTUYeCKOH Harpy3KH W BO3MOXKHOCTEM I UX
pasMeIeHns B IIOMEIIEHHH, a Takke HHPOPMAIIHOHHEIMH CTEH/IaMH.

TexcTel MaTepuasoB, pasMelleHHbIX Ha HH)OPMALHOHHOM CTEHJIE, I€YaTaroTCs
yIoOHBIM nansi uTeHHs] wpuToM, 0e3 HCIpaBlIeHW, ¢ BBIJEIEHHEM Hauboiee
Ba)XHBIX MECT IOy XHPHBIM HIPUPTOM.



Mecra mid  3anosiHeHHsl 3asBIeHHH OOOpYIOYIOTCS CTYJbSMH, CTOJaMH
(cTolkamu), G1aHKaMU 3asBICHHI, THCHMEHHBIMH IIPUHAIEKHOCTAMH.

Mecta npuema 3asButenedt o0opyayroTcs HHPOPMALMOHHBIMH TaOIHYKaAMHU
(BBIBECKaMH ) C YKa3aHHEM:

HoMepa kabuHeTa M HaMMEHOBaHHs OTIea;

(amunuu, MMeHM M oT4ecTBa (TOCIefHee - NPU HAIWYHH), JOJDKHOCTH
OTBETCTBEHHOIO JIUI[A 3a IPUeM JOKYMEHTOB;

rpaduka npuema 3asBuTeeii.

Pabouee MecTO KaXKI0ro OTBETCTBEHHOIO JIMIIA 3a PHEM IOKYMEHTOB JOJKHO
ObITE 000OpYI0BaHO NEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOJKHOCTBIO HOCTYyIa K
HeoOXONUMBIM HMH(OPMAIMOHHEIM 0a3aM [JaHHBIX, [EYaTAIOUIMM YCTPOMCTBOM
(MpUHTEPOM) U KOIMUPYIOLIUM YCTPOHCTBOM.

JIu1o, OTBETCTBEHHOE 3a MpHEM JIOKYMEHTOB, MO/DKHO HMETh HACTOJIBHYIO
TabIHUKY ¢ yKazaHWeM (aMHIIHM, UMEHH, OTYeCTBa (IIOC/IeJHee - IPU HAIHYUH) U
IOOJDKHOCTH.

IIpu mpenocTaBieHUH MYHULUITATBHOMN yCIIyT HHBAJIHIaM 00eCcIieYuBaroTCs:

BO3MOXXHOCTB O€CIIpensTCTBEHHOTO JOCTYTA K 00BEKTY (31aHHI0, [IOMELIEHHIO),
B KOTOPOM MpPeJ0CTaBIsAETCs MyHULMIIAIbHAS YCIIyTa,;

BO3MOXKHOCTb CaMOCTOSITENIBHOTO MePeABIKEHHUS 10 TePPUTOPHH, Ha KOTOPOM
pacmonoXeHsl 31aHUs U IOMEMIEHHUs, B KOTOPBIX MPEJOCTaBIAETCS My HULIUITAIbHAS
yciIyra, a TakXe BXoJia B Takiue 00BEeKTHI M BBIXOJIa U3 HHX, [TOCAIKH B TPAHCIIOPTHOE
CPEICTBO M BBICAJKH M3 HETO, B TOM YHUCJIE C UCIIOIb30BaHHEM Kpecia-KOJACKH;

CONPOBOXKJEHHE MHBATWAOB, HMEIOLIMX CTOHKHE paccTpoiicTBa (GYHKIHUU
3pEHHSI U CAMOCTOSTEIBHOTO NIEPEIBHKECHHS;

HajjeKkallee pa3MelleHde oOOOpyJOBaHHS U HocuTeled HH(OpMAaIHH,
HeoOXOOUMBIX IIs obecriedeHHs: OecCHpensTCTBEHHOrO OOCTYNa HWHBAIHIOB K
3[aHUSAM H IIOMEIIEHHSIM, B KOTOPBIX IIPEIOCTaBIIAETCS MyHHIIMITATIbHAS YCIIyTa, H K
MYHUIUITATBHON YCIyre ¢ y4eTOM OrpaHUYeHHUH UX KHU3HENeATeIbHOCTH;

nyOnvpoBaHHe HEOOXOAMMON [UIi WHBANHIOB 3BYKOBOH U 3PUTENBHOM
uHbOpMAIK, a TakKe HAAMHCeld, 3HAKOB W MHON TEKCTOBOH M rpaduueckoi
HH(POpPMAIK 3HaAKaMH, BBITIOJTHEHHBIMHU pelibe(HO-TOueyHbIM mpHdTOM Bpaiis;

JIOITYyCK CYpAOINEepeBOI9HKa U TH(HIIOCY pOTIepeBOTIHKA;

IOIYCK coOaKU-IIPOBONHUKA IIPH HATHMYHHM JOKYMEHTa, IIOATBEP)KIAIOIIErO ee
cnenyanpHoe o0y4eHHe, Ha OOBEKTHl (34aHHs, IOMEILEHHUs), B KOTOPBIX
HPEAOCTaBIAIOTCA MyHHLUIANIBHbIE YCIYTH;

OKa3aHHWE MHBAJIMJAM I[IOMOIIM B MPEOJOJIEHHH OapbepoB, MEIIAIONINX
MOTy4YEHHIO HMH TOCYJapCTBEHHBIX M MYHHLMIAJIBHBIX YCIYI HapaBHE C IPYTHMH
JULIAMH.

19. IToka3aTesIH JOCTYNHOCTH H Ka4ecTBa MYHHUHNAABLHOH YCJaYrH

19.1. OCHOBHEIMH [10Ka3aTeJsIMH JIOCTYIIHOCTH IIpeIOCTaBIeHHUA
MYHULIUIIAJIBHON YCIIyTH SABJISFOTCS:

19.1.1. Hanuyue nmosiHOM ¥ MOHATHOM MH(POPMALMH O MOPsAKE, CPOKaX U XOHAe
NIpeIOCTaBIIEHUS MYHHUUMIATBHOM yCIIyTd B UH(POPMaLMOHHO-
TEJIEKOMMYHHKAlMOHHBIX CETAX OOIIero Iojb30BaHUs (B TOM 4HCIE B CETH
"UnrepHet"), cpeacTBax MaccoBoOi HHGOPMALIHH.



19.1.2. BO3MOXHOCTB NOJTy4eHHS 3asBHTENIEM yBeIOMIIEHHH O PeIOCTaBIeHHH
MYyHHIMIAIBHON yeiayru ¢ noMomnsio EITTY.

19.1.3. BosMoxHOCTh mNomydeHHs HHOOPMALMH O XO[€ IPEIOCTABICHHS
MYHULUNIATBHOW YCIyrH, B TOM YHCIE€ C HCIOJb30BaHHEM HH(OPMAIHOHHO-
KOMMYHHUKALIHOHHBIX TEXHOJIOTHH.

19.2. OcHOBHBIMHU TIOKa3aTeNSIMH KauyecTBa IPEAOCTABICHUS MyHUIUNIAIBHOM
YCIIyTH SIBIISIFOTCS :

19.2.1. CBoeBpeMeHHOCTh INpPENOCTaBIEeHHS MYHHLMNAILHON YCIyrd B
COOTBETCTBHH CO CTAHJAPTOM €€ IpeNOCTaBIEHHUS, YCTAHOBIECHHBIM HACTOSIIMM
AJIMHHHMCTPaTHBHBIM PErIaMEHTOM.

19.2.2. MuHUMansHO BO3MOXKHOE KOJIMYECTBO B3aMMOISHCTBHI rpaXKIaHuHa C
JNO/DKHOCTHBIMH JIMLIAMHM, YYacTBYIOIUMMH B IPEIOCTAaBIEHHH MYHHIMIIATLHOM
YCIyTH.

19.2.3. OrcyrctBue o6ocHOBaHHBIX kanob Ha jelcTBHs (Oe3nelcTBHE)
COTPYIHHMKOB H X HEKOppeKTHOe (HEBHUMATEIbHOE) OTHOIIEHHE K 3aIBUTEIISIM.

19.2.4. OrcyTrcTBHE HapylIeHHH YCTaHOBIEHHBIX CpPOKOB B Ipolecce
Ipe0CTaBIeHHs MyHUIMNIATBHON YCIIyTH.

19.2.5. OrcyrcTBHe 3asBiIeHHH 00 OCHApHBaHHUH peEIIEHHH, [eicTBuil
(GesnelicTBHs) YIIOJHOMOYEHHOIO OpraHa, ero JAOJDKHOCTHBIX JIML, IPUHHMAEMBIX
(COBEepIIEHHBIX) MpPHM MPEAOCTABICHUH MYHHIMIAIBHOW YCIyTH, IO HTOram
pPacCMOTpEHHsI KOTOPBHIX BBIHECEHB! pelleHHs 00 yIOBIETBOPEHHH (YaCTHYHOM
yIOBJIETBOPEHHH ) TpeOOBaHH 3asiBUTEIEH.

II1. CocTaB, noc/1e10BaTEJbHOCTb H CPOKH BBINOJIHEHHS
aJMHHHCTPATHBHBIX Npoueayp (aelcTBHii), TpeboOBaHHSA K NOPAAKY
HX BBINOJ/IHEHHS, B TOM YHcJ/Ie 0CO0€HHOCTH BBINOJTHEHHS
aJIMHHHCTPAaTHBHBLIX NPOLEAYP B NeKTPOHHOI dopme

20. UcuepnpiBalomuii nepeveHb aIMHHHCTPATHBHBIX MPOLEAYP

20.1. IlpenocTaBnenre MyHUIMIATEHOM YCIYTH BKIIOYAET B cebs caeayromue
aIMHHHCTPATUBHBIE IIPOLELY PBI:

IIPOBEPKa JIOKYMEHTOB U PETHCTpaLHs 3asBIeHHU;

NOJy4YeHHe CBeleHHH mocpeAcTBoM  (DenepanbHOM  rocynapCTBEHHOM
HH(OpMalMOHHOM cucTeMsl "EnnHas cucTeMa MeXBeIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aumoeiicteusa" (ganee - CM3B);

paccMOTpEeHHE JOKYMEHTOB U CBEJICHUM;

IIPUHATHE PELICHHS;

BhIZIa4a pe3yJbTara.

Onucanue aqMMHHCTPATHBHBIX NIPOLIEAYP MPEACTABIEHO B MpumiIoxkeHuy N 5 K
HacTOAIIEMY AJIMUHHCTPAaTUBHOMY perJIaMeHTY.

21. Ilepeyenn aAMHHHCTPATHBHBIX Npoueayp (aeicTBHi)
NPpH NPEeAOCTABJICHHH MYHHIHNIAAbHON YCIAYIH, YCIYT
B 3JIEKTPOHHOMH dopme

21.1. Ilpu mpenocTapieHHM MyHHULUNAIGHOH YCIYTH B 3JIEKTPOHHOM (opme
3asABUTEIIO0 00ECTIEYMBAIOTCS:



NoJgy4eHHe MHPOpMaUuMd O TMOpsAAKe W CpPOKax  MpedoCTaBICHHS
MYHHULUNAIBHOMN YCIIyTH;

(dopMupOBaHUe 3asiBICHUS,

MPUEM MW pPErucTpalus YTOJIHOMOYEHHBIM OpraHOM 3asBJICHHS M HHBIX
JOKYMEHTOB, HEOOXOAMMBIX JJIs IIpe0CTaBICHUS MYHUIIUIIAIBHON YCITyTH;

TMOJTy4YeHHe pe3ylbTaTa IpeloCTaBIeHNs My HHLMIIAIbHOR YCITyTH;

IIOJIyYE€HHE CBEJCHH O X0e PaCCMOTPEHHUS 3asBIICHUS;

OCYIIIECTBIEHHE OLIEHKH KauyecTBa MPeOCTaBIeHHs My HULIMIIAILHON YCITyTH;

nocynebHoe (BHecyneOHOe) o0rkaloBaHue pelieHuit u neicTBuit (6e3neicTus)
YnonHoMoueHHOro opraHa nubo pgeiictBus (Oe3melcTBUA) AODKHOCTHBIX JIUI]
VII0THOMOYEHHOIO OpraHa, NpeAoCTaBISIIOIIEr0 MYHHULUIAIBHYIO YCIyry, JH00
rocyJapCTBEHHOT'O CITY>KaIllero.

22. Ilopsiaok ocymecTBJIeHHS aIMHHHCTPATHBHbLIX NpoUeayp
(neficTBHIl) B 3/1IeKTpOHHOI# hopme

22.1. ®opmupoBaHHE 3asBICHHS.

@opMHUpOBaHHE 3asBIEHHUS OCYLUECTBISETCA IIOCPEACTBOM  3aIlOJHEHHS
3NeKTpoHHOH (opMel 3asBieHus Ha EII'Y 6e3 HeOOXOOUMOCTH JOIOJIHUTEILHOM
NO/Ia4yy 3asBJICHHUS B KaKoi-mubo uHo# dopme.

®dopmaTHO-10rHYecKast IpoBepKa c(pOpMUPOBAHHOTO 3asBIIEHUS
OCYILIECTBISAETCS IOCIe 3aIllOJHEHHS 3asBUTENeM KaXIOro M3 IOJIEH AJIEKTPOHHOM
dopmsl 3asiBieHus. [ Ipy BEIIBIEHHH HEKOPPEKTHO 3aII0THEHHOTO ITOJIS JIEKTPOHHOM
(opMBbI 3asBIIEHUS 3asBUTENb YBEIOMIISETCS O XapaKTepe BBISBICHHOW OLIMOKH M
NopsiiKe ee  yCTpaHeHWs IOCPeICTBOM  HMHGOPMAIIMOHHOTO  COOOIIEHHS
HeMoCPeICTBEHHO B 3JIEKTPOHHO GopMe 3asBIeHHUS.

[Tpu ¢popMupoBaHUH 3asBIECHUS 3aIBUTENIO 00ECTICYHBAIOTCS

a) BO3MOXXHOCTb KOTIMPOBAHUS U COXPaHEHHUS 3asBJICHUS U UHBIX JJOKYMEHTOB,
yKa3zaHHBIX B IMyHKTax 9.1 — 9.1.1. HacTosmero AJIMUHUCTPATHBHOTO perjaMeHTa,
HeoOXOAUMBIX IUTSI IIPENOCTABIICHHUS My HUITUITATIEHOW YCITyTH;

0) BO3MOXXHOCTB I€YaTy Ha OYMa)KHOM HOCHTENIe KOTIHH 3EKTPOHHON (hOpMBEI
3asiBJICHUS;

B) COXpaHEHHe paHee BBEJEHHBIX B 3JIEKTPOHHYIO (OpMY 3asBJIEHUs 3HAYEHHMH
B M000M MOMEHT IO JKENaHHIO ITOJIb30BaTels, B TOM YHCIIE NPH BO3HHKHOBEHHH
oLIMOOK BBOJa ¥ BO3BpaTe s IOBTOPHOI'O BBOJA 3HAYEHHIA B DJIEKTPOHHYIO (hopMy
3asiBJICHUS;

) 3alojHeHHe I0Jel 3JIeKTPOHHOHW (OpMBI 3asBIeHHs] [0 Hadala BBOJA
CBEJICHUH 3asBUTENIEM C HCIIOIB30BaHHMEM CBeleHHH, pa3MmemieHHbBIX B ECHUA, u
cBeneHuil, omyOnukoBaHHEIX Ha EIIY, B wacTh, Kacaromeics CBEIEHHH,
orcyterByromux B ECUA;

1) BO3MOXXHOCTb BEPHYTHCH Ha JIFO0OOH M3 ITANOB 3aMOJHEHUS JJIEKTPOHHOU
(dopMEI 3asiBNeHUs 0€3 NOTEpH paHee BBEICHHOM HH(MOPMAIIHH;

€) BO3MOXHOCTH JocTyna 3asBureiasi Ha EII'Y k paHee MOJaHHBIM MM
3asBIIEHUAM B TEUEHHE He MeHee OJHOro roja, a Takyke YaCTUYHO CHOPMHUPOBAHHBIX
3asBIICHHUI - B TeUeHHe He MeHee 3 MecCsIIeB.

CdopmupoBaHHOe ¥ IOANKCAHHOE 3asiBieHHEe M WHBIE JOKYMEHTH,
HEOOXOAUMBIE U TIPENOCTaBICHHS MYHHLHIAIbHOH YCIyrd, HamnpaBisIOTCA B
VYnonHoMoueHHbIH oprad nocpeacteoMm EINTY.



22.2. VIOJIHOMOYEHHEIN Oprad obecleYnBaeT B CpOK He no3aHee 1 paboyero
IHA ¢ MOMeHTa noaaud 3asBieHus Ha EII'Y, a B ciaydae ero mocTymieHuUs B
HepaGouMil WK NPa3IHUYHbINA JeHb, - B CJIEYIOIIHH 32 HUM NepPBbIH pabouuii 1eHs:

a) TpHeM IOKYMEHTOB, HEOOXOIMMBIX AJIS NPEeNOCTaBIEHUS MYHHLHUIIATbHON
YCIyr'd, H HalpaBleHHe 3asBUTENIO 3JIeKTPOHHOTO COOOILEHMs O IOCTYIUIEHHH
3asiBIICHUS,;

0) perucrtpanuio 3asBIIEHUS M HAIpPaBICHUE 3asABUTENIO YBEIOMIIEHHUS O
perucTpanny 3asBiieHns b0 06 oTKase B mpueMe JOKyMEHTOB, HEOOXOMUMBIX I
NpeaOCTaBIeHUS MYHHULIUIIATBHON YCIyTH.

22.3. DIeKTpOHHOE 3asBlI€HHWe CTAHOBUTCS MOCTYIIHBIM I JOJDKHOCTHOI'O
auna  YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a IIPHEM H PErHCTPalluio
3asBjeHMs (Jajee - OTBETCTBEHHOE JOJDKHOCTHOE IHI0), B MYyHMLMIAILHOM
HH(GOPMAIIMOHHOM CHUCTEME, HCIIONB3YEMOH YIIOJIHOMOYEHHBIM OPTraHOM [
NpenoCTaBlIeH s MyHUIMNANbHOH yeuyrH (aanee - THC).

OTBeTcTBEHHOE JOJDKHOCTHOE JIULIO:

NPOBEPAET HAIM4YHMe OSJIEKTPOHHBIX 3asBieHMH, moctymuBumx ¢ EIIY, ¢
IEPUOIOM He pexe 2 pas3 B JIEHb;

paccMaTpHBaeT IMOCTYHMBLIKE 3asiBJICHUs U TIPHIIOXKEHHBIE 00pa3bl IOKYMEHTOB
(IOKYMEHTHI);

IPOM3BOAUT JEHCTBUA B COOTBETCTBHH C IIYHKTOM 3.4 HACTOAILIEro
AJZIMHHHUCTPATUBHOTO pPerjiaMeHTa.

22.4. 3agBUTENIO B KayecTBe pe3yibTaTa IPEeNOCTABIEHHs MyHHLMIIAIbHOMI
yciyru obecrieunBaeTcs BO3MOXKHOCTD IT0Ty4eHHs JOKYMEHTa.

B (GopMe  3JIEKTPOHHOIrO  JOOKyMEHTa, IOANMCAaHHOIO  YCHJIEHHOH
KBaTH(HUIUPOBAHHON 3JIEKTPOHHOM MOAIKCHIO YIOJHOMOYEHHOIO JOJDKHOCTHOIO
U YII0JIHOMOYEHHOIO OpraHa, HalpaBIeHHOTO 3assBUTEIIO B IMYHBIN KaOWHET Ha
ELII"Y;

B BHJIe OyMaXXHOTO JOKYMEHTa, NOATBEPIKIAIOLIET0 COIEPIKaHHUE DIIEKTPOHHOTO
JNOKyMEHTa, KOTOpPBIA 3asBUTENb [ONy4YaeT TMpH JMYHOM OOpalleHuH B
VnonHOMOYeHHBIH OpraH.

22.5. Ilonyyenue nHGOpMALIUH O XO/Ie paCCMOTPEHUS 3asBIICHHS U O Pe3yJIbTaTe
MPEIOCTaBIEeHUsT MYyHHUIMIIAJILHOM YCIyrd NPOM3BOAUTCS B JIMYHOM KaOHHeTe Ha
EITTY, npH ycIOBUU aBTOPH3aLMHU. 3asBUTE/Ib UMEET BO3MOXKHOCTE IIPOCMATPHBATh
CTaTyC 3JEKTPOHHOIO 3asBJICHHUS, a TaKXKe UHPOPMALIUIO O JAIBHEHIINX JEHCTBHIX
B INYHOM KaOWHETe 110 COOCTBEHHOM HHUIMATUBE, B 1000 BpeMsL.

[Ipu TmipenOCTaBeHMH MYHHIUNAIBHOW YCIYrH B JJIEKTPOHHOH Qopme
3asIBUTEIIO HAIIPABJISIETCS:

a) yBeIOMJIEHHE O IpUeMe M PEeriucTpalliy 3asBIE€HUS M HMHBIX NOKYMEHTOB,
HEOOXOAMMEIX JUIS TPENOCTaBIeHHS MYHULMIAIBHON YCIyrH, cojepxaliee
ceefieHuss O akTe TmpueMa 3asBlIeHHUS U JOKYMEHTOB, HEOOXOOMMBIX I
HpeIOCTaBIeH!s] MyHHUIIMIIAIBHOM YCIIyTH, M Hadaje NpoLexypsl MPeIoCTaBIeHus
MYHHUIIUTIAIBHOM YCIYTH, a TakKe CBeJeHHMs O JaTe M BpEeMEHH OKOHYaHHA
IpeIOCTaBIEHHs] MYHUIIUITATBHOM YCIyTH TM00 MOTHBUPOBAaHHBIH OTKa3 B IIPUEME
JOKYMEHTOB, HEOOXOAUMBIX VIS MPEJOCTABIEHHs MyHHLIUIIAILHOH YCIyTH,

0) yBeZOMJIEHHE O pe3yJIbTaTaX paCCMOTPEHHUS TOKYMEHTOB, HEOOXOAUMBIX JUIA
NpefOoCTaBIeHUs] MYHHLMNAIBHON YCIYI'H, COJAEpXallee CBENEHHUS O MNPHHATHH
MIOJIOXKUTENILHOTO pelleHHs] O INpPeJOoCTaBIeHUM MYHULUNAIbHOM YCIyrH H



BO3MOKHOCTH TIOJTyYHTH Pe3yJIbTAT MpelOCTaBIeH s My HULIHUITATBHON YCIyTd JTH00
MOTHBUPOBAHHBIH OTKa3 B IIPeIOCTABICHHH MYHHLIMITAIEHON YCITyTH.

22.6. Ouenka kauecTsa IpeJOCTaBIeHHs My HULUIIAJIBHOMN YCIIyTH.

OueHka Kka4yecTBa NpeJOCTaBICHHsA My HULMIIAIBHOM YCIIyTH OCYLIECTBIAETCS B
coorBeTcTBUU ¢ IlpaBunamu omeHkH rpakgaHamMu 3¢ (HeKTUBHOCTH JesSTeNbHOCTH
pyKOBOIUTENIEH TEPPUTOPHAIIBHBIX OpraHoB (benepanbHbIX OpraHoB
UCTIOJIHUTENIBHOM BJIACTH (MX CTPYKTYPHBIX INOJApa3feleHHH) C y4eToM KadecTBa
NPEenoCTaBlICHUA HUMH IOCYOapCTBEHHBIX YCIIYT, a4 TaK)XKe IIPHMCHCHHUA pe3yJIbTaTOB
YKa3aHHOH OLEHKM KaK OCHOBaHHUS JUISI TNPUHATHS PpELIeHUH O JOCPOYHOM
MPEKPAleHUH  HCIOJIHEHUS  COOTBETCTBYIOLUIUMH  PYKOBOJUTENSIMH  CBOHX
JIOJDKHOCTHBIX 00s13aHHOCTEH!.

22.7. 3asButemo obecrieduBaeTcs BO3MOXKHOCTH HAIlpaBieHHS JXKaloObl Ha
peleHusi, AeHCTBUS WK Oe3lelicTBHE YIOJHOMOYEHHOI'O OpraHa, JOJDKHOCTHOTO
auna  YTHOJHOMOYEHHOro oOpraHa Jiubo TrocCyIapCTBEHHOI'O CiyXallero B
COOTBETCTBUU cO cTtaTbeil 11.2 PexepansHoro 3akoHa N 210-O3 u B mopsike,
yCTaHOBIEHHOM IocTtaHoBieHueM [IpaBurenscrsa Poccuiickoit @enepauuu ot 20
Hos0ps 2012 roma N 1198 "O denepanbHO#l rocy1apcTBEHHON WHGOPMALMOHHOM
cucteme, obecreyrBarolleil mpouecc pocynedHoro, (BHecynebHOro) obxanoBaHus
pelieHudt U gAeictBuil (Oe3neHCTBHsI), COBEpPLUCHHBIX IPH NPENOCTaBIEHUH
rOCyJapCTBEHHBIX ¥ MyHHIHITAIBHBIX yCIyT"

23. llopsiaok uenpaB/eHHs JONYLHIEHHbIX ONeYaTOK H OIIHO0K
B BBIJAHHBIX B pPe3y./ibTaTe NPeJoCTABICHHS MYHHUIHNIAIBLHOM
YCJAYrH JOKYMEHTAX

23.1. B cny4ae BBISBIICHHS ONEYaTOK M OLIMOOK 3asBUTEND BIIpaBe 0OpaTUTHCS
B YTIOJTHOMOYEHHBIH OpraH ¢ 3asBJI€HHEM Ha HCIIPaBIeHHE OIEYaTOK U OIIHOOK.

23.2. OcHoBaHMsA OTKa3a B MpueMe 3asBieHHs 00 HCIpaBIeHHH OIeYaTOK H
omuO0K yka3aHsl B myHKTe 10.1.3 HacTosmero A IMHHHCTPATHBHOTO PerjlaMeHTa.

23.3. HcnopaBneHWe OOMYyILIeHHBIX ONEYaTOK W OUMOOK B BBIJAHHBIX B
pe3yJbTare IPeAOCTaBIeHHs MyHULIMIIATBHOM YCIyTH TOKyMEHTaX OCYIEeCTBIAETCS
B CJIeIyIOIIEM MOPSAKE:

23.3.1. 3as#BuTens npu 0OHApYXEHHH OINEYaTOK M OIIMOOK B JOKyMEHTax,
BBIJIAHHEIX B PE3y/bTaTe MNPEAOCTaBICHUS MYHHULMNAIBLHON yciayrd, obOpariaercs
JIMYHO B YIIONTHOMOYEHHBINM OpraH C 3asBI€HHEM O HEOOXOIUMOCTH HCIIPaBIEHHUS
OTIeYaTOK U OLIMOOK, B KOTOPOM COAEPIKUTCS YKa3aHUe HA UX OMHCAHUE.

23.3.2. YIOITHOMOYEHHBIN OpraH IpH MONYyYeHHH 3asBIIEHHS, YKa3aHHOIO B
noanyHkTe 3 myHKTa 9.1 HacTosmero nmoapasaena, paccMaTpuBaeT HeOOXOIUMOCTh

BHECEHUS COOTBETCTBYIOILMX W3MEHEHHH B JIOKYMEHTHI, SBJISIOLIUAECS
pe3yJIbTaTOM IIPEeNOCTABICHU MyHULUITAIBHON YCIIyTH.

23.3.3. VYnonHOMO4YeHHBI oOpraH o0OecneuydBaeT YCTpaHEHHE OIEYaTOK U
omuboOK B  JOKYMEHTax, SBIMIOIIUXCS  pe3yNbTaTOM  IIpefoCTaBIeHHs
MYHHULIUIIAJIBHON yCIIyTH.

23.3.4. Cpoxk ycTpaHeHHs ONevaTok U OIIHOOK He JIOJDKEH MPeBHIAaTh 3 (Tpex)
pabouux qHeH ¢ 1aThl perucTpally 3asBIeHUs.

IV. ®opMBbI KOHTPOJIS 32 HCMOJITHEHHEM
aJIMHHHCTPATHBHOTO perjiaMeHTAa



24. Ilopsinok ocyuiecTB/IEHHS TEKYIIEro KOHTPOJIS
3a co0JIOJeHHeM H HCIOJIHEHHEeM OTBEeTCTBEHHbIMH A0/IKHOCTHBIMH
JIHIAMH NO0JIOKEeHHH perjlaMeHTa H HHbIX HOPMATHBHBIX NIPaBOBBIX
AKTOB, YCTAHABIHBAKIIHX TPeOOBAHHSA K NMpeI0CTABJICHHIO
MYHHUHNAJIBHOH YCJIYIH, a TAK)Ke NIPHHATHEM HMH peLleHHH

24.1. Texymmii KOHTpOJIb 3a COOJIOJEHHEM M HMCIIOJHEHHEM HACTOSIIErO
AIIMAHHCTPAaTUBHOIO perjlaMeHTa, WHBIX HOPMATHBHBIX IIPABOBLIX AaKTOB,
yCTaHAB/IMBAIOIIUX TpeOOBaHUs K IMIPEJIOCTABICHHIO MYHHIUIIAIBHON YCIIyTH,
OCYUIECTBIISIETCS HA TIOCTOSIHHOM OCHOBE NODKHOCTHBIMH JIUIIAMH A IMUHUCTPAIUK
JI3ep)KHUHCKOIO CeNbCKOro IIOCEIeHMs, YMOJIHOMOYEHHBIMH Ha OCYIIEeCTBIEHHE
KOHTPOJIS 3@ MPeoCTaBIeHHeM MYHHUIIUITATBHOH yCIIyTH.

JUis  Tekymiero - KOHTPOJS  HCIOJB3YIOTCS ~ CBEIeHHS  CIIyXeOHOM
KOPPECIOHACHMM, YCTHas M IIMCbMEHHas HHGOpMalMs CIELHAINCTOB H
IOJDKHOCTHBIX JIUI] AIMHHHCTpaUK [I3epKHHCKOTO CeTBECKOr0 TIOCEIeHHUS.

Texylmuidi KOHTPOJIb OCYLIECTBIISIETCS IIyTeM IIPOBEAEHHS IIPOBEPOK:

peleHuit o npeaocraBneHud (00 oTKaze B MPeJOCTABICHUH) MyHUIUIIAIBHON
yCIIyTH;

BEISIBJICHUS U YCTPaHEeHHs HapyIeHW TpaB IpaKIaH;

paccMOTpeHMsl, NMPUHATHS pPeUIeHUd W IOJArOTOBKH OTBETOB Ha OOpalleHHs
rpaxaaH, coaep)kamiue kanoObl Ha pelleHus, nAedctBus (Oe3neicTBue)
IODKHOCTHBIX JIHIL.

25. Ilopsaaok ¥ NepHOAHYHOCTD OCYLIECTB/IEHHS IJIAHOBBIX
H BHEIIAHOBBIX NPOBEPOK MOJHOTHI H Ka4ecTBa NMpeJoCcTaABJIeHHUsI
MYHHUHNAJbHOH YCJIYIH, B TOM YHCJe NOPSA0K H (popMbl KOHTPOSA
3a MOJHOTOH H Ka4eCTBOM NpeJ0ocTaB/JIeHHs] MyHHIIHNIAJIbHOH YCJIyTH

25.1. KoHTponbs 3a MOMTHOTOM M KAYECTBOM IIpeJIOCTABJIEHUS MYHHUIIUIIAIBHOM
YCIIyTH BKJIIOYAET B ce0s IpoBeIeHHE IJIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK.

25.2. IInaHoBBIe MPOBEPKH OCYLIECTBIISIOTCS Ha OCHOBAaHMM T'OJOBEIX TUIAHOB
paboThl Y0IHOMOYEHHOI O oprasa, yTBEP)KAAEMbIX  PYKOBOAHUTEIEM
VYnonHoMoueHHOro opraHa. IIpu MIaHOBOM MpOBEpPKE IIOJHOTBI M KadyecTBa
IIPeIOCTaBICHUS MyHHULUIIAIBHON YCIYTH KOHTPOJIIO IOIJIeXaT:

co0II0ICHHE CPOKOB NPEAOCTaBICHNU My HULIUIIATIBHON yCITyTH;

co0moieHre MoN0XKeHHH HacTosIero AIMHHUCTPATHBHOTO peryiaMeHTa;

IIPaBUJIBHOCTh M OOOCHOBAaHHOCTH TIPHHATOTO pelieHHss 00 oOTKaze B
[IPEAOCTaBIICHUNA MYHHULIMIIATIEHON YCIIyTH.

OcHOBaHUSAMM IS IPOBEICHHS BHEIUIAHOBBIX MPOBEPOK SBJISIOTCA:

NOJIy4YeHHEe OT I'OCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpaBlIeHHUs
UHGOpPMAMM O TpPeaIoNiaraeMblX WM BBIABICHHBIX HapyLIEHHSIX HOPMaTHBHBIX
npaBoBbIX akToB Poccuiickoit ®enepannn, HOPMAaTUBHBIX IPABOBBIX aKTOB (yKa3aTh
HauMeHoBaHUe cyOpekTa P@ B cinydyae mpenocTaBieHUs MyHHLMIAIBHON YCIyIH,
MYHHLUIIATBHOR YCIIYTH C NIepelaHHbBIMH TTIOJITHOMOYHSMH);

oOpallleHus rpaXKaaH U IOpUAMYECKUX JIUI] Ha HapyIleHUs 3aKOHOaTeIbCTBA, B
TOM YHCJIe Ha Ka4eCTBO IIPeAOCTaBIeHUI MyHULIUITAIBHON YCIIYTH.



26. OTBeTCTBEHHOCTH AO/LKHOCTHBIX JIMII 32 PellleHHs H JelicTBHSA
(Oe3nelicTBHE), NPpUHHMAaeMble (OCYLIECTBJIsIEMbIE) HMH B X0/1€
NnpeaocTaB/JIeHHs MyYHHIHIIAJIbHOH YCJYIH

26.1. Ilo pesynpTaTaM NpOBENEHHBIX IMPOBEPOK B Cilyyae BBIABJICHHS
HapyIlIeHHH  TOJIOKEHHHM  HacTosIero AJIMHHHCTPAaTUBHOIO  perjaMeHTa,
HOPMAaTHBHBIX MPABOBEIX akTOB MpKyTcKoit 06macTu ocyIiecTBiIseTCs MpHBIeYEHHE
BUHOBHBIX JIMI] K OTBETCTBEHHOCTHM B COOTBETCTBHHM C 3aKOHOJATelIbCTBOM
Poccuiickoit @enepanum.

IlepconaneHas OTBETCTBEHHOCTh IO/DKHOCTHBIX JIMI[ 33 TPaBHIBHOCTH U
CBOEBPEMEHHOCTE IIPHHATHUS pelleHHs O npenocraBieHud (06 oTkaze B
NPEeIOCTaBlIeHMH) MYHHMLUIANBHOH YCIyTH 3aKpeluisieTcs B HX JJOJDKHOCTHBIX
perinaMeHTax B COOTBETCTBHH C TPeOOBaHUIMH 3aKOHOAATEIECTBA.

27. TpeGoBaHusl K NOPSAAKY H opMaM KOHTPOJIS
32 NpeJoCcTaB/JIeHHEM MYHHIHNAJIbHOH YCJIYI'H, B TOM 4HCJ/Ie
€O CTOPOHBI IPa’KAaH, HX 00beHHEHHH U OpraHu3al i

27.1. I'paxxnane, uX o0ObeAMHEHHS U OPraHU3allii UMEIOT ITPaBO OCYINECTBIIATE
KOHTPOJIb 3a MPENOCTaBICHHEM MYHULMIAIBHOW YCIYyr'H IIyTeM IIOJy4YEHHUs
HH(QOpMaLUU O XOJ€ MPEeNOCTaBICHUS MYHHUIMIAIBHOH YCIYrd, B TOM YHCIE O
CpOKax 3aBepLUEHUS aAMUHUCTPATUBHBIX IpOLEAyp (AeiCTBHIA).

['paxxnane, ux oObeMHEHHUS U OPraHU3AlMH TAKXKe UMEIOT MIPaBO:

HaIpaBJIATh 3aME€YaHUs W MNPEIOKEHHS MO0 YIYYIIEHHIO JIOCTYIHOCTH M
Ka4eCcTBa IIPeJOCTaBIIEHHUS] MyHULIMIIATBHOM YCITYTH;

BHOCHTH IIPEJIOKEHHS O MepaxX II0 YCTPaHEHHIO HapylLIeHHH HACTOSIIETO
AJIMUHUCTPAaTUBHOI'O PerjiaMeHTa.

27.2. JIOIKHOCTHBIE LA YIIOJIHOMOYEHHOTO OpraHa IPHHHMAOT MEpPhI K
IPEKPAIeHUI0 JIOIYINEHHBIX HapylIeHUH, YCTPaHSIOT HOPUYUHBI H YCIOBHS,
CIocoOCTBYIOIIHE COBEPIIEHHIO HAPYIIIEHHIA.

HMudopmanuss o pesynpraraXx pacCMOTPEHHS 3aMEYaHHil W IpeIOKEeHUi
rpakfad, HX OOBEOWHEHWH W OpraHM3aiiii MAOBOLUTCSA [0 CBENEHHS JIHI,
HalpaBUBILIUX 3TU 3aMeYaHHs U NIPeTOKEHHS.

V. MocyneOHblii (BHecy1eOHBIH) NOPSIA0K 00Ka/10BAHUS pelIeHH
H JeHcTBHH (Oe3aelicTBHS) OPprana, NpeaoCcTaBsIOILIEro
MYHHIHIAJBHYIO YCJIYTY, a8 TAKKe HX JOIPKHOCTHBIX
JIHILl, TOCYIaPCTBEHHbIX CJIYKAIIHX

28.1. 3asgBuUTENb MMeET MpaBO Ha OOXajoBaHWE pelieHHs W (MiM) AeHCTBUH
(be3neiicTBUA) YIIOJIHOMOYEHHOTO OpraHa, HOKHOCTHBIX JIMI[ YIIOJIHOMOYEHHOIO
OpraHa, MyHHUIMIIaJIbHBIX CIIY>KaIIKX, IPH NPeAOCTaBIEHHH My HULIMITATBHOM YCIIyTH
B JocyaeOHOM (BHecyneOHOM) nopsizke (naee - xanoba).

29. OpraHbl MeCTHOTO CaMOYNpPaBJIeHHs, OPraHU3AIHH
H YIIOJITHOMOY€EHHbIe HA PACCMOTPeHHe KaJ100bI JTHIA,
KOTOPBIM MOKeT ObITH HANIPaBJieHa Jka/100a 3aABHTeIA



B AocyaeOHOM (BHecy1eOHOM) nopsiaKe

29.1. B nocynebHoMm (BHecyneOHOM) mHOpsAKe 3asfBUTENb (NPeACTABHTEb)
BIIpaBe 00paTHTHCS ¢ XKano00i B MUCEMEHHOH opMe Ha OyMa)KHOM HOCHTEIIe UITH B
3NEeKTPOHHOM (opMme:

B YIIOJIHOMOYEHHBIM OpraH - Ha pemeHue W (wiu) geiictBus (OespeicTBue)
TOJDKHOCTHOTO nMna, PYKOBOAUTEIIS CTPYKTYPHOTO NOJpa3/ieeHUs
VnonHoMoueHHOro opraHa, Ha pelueHne W geiictBua  (GeszelicTBue)
VYOTHOMOYEHHOI0 OpraHa, pyKOBOAUTENS Y ITOJIHOMOYEHHOI'O OpraHa;

B VnonHoMo4eHHOM oprase OIIpEnCIsaArOTCA YIIOJIHOMOYCHHBIC Ha
paccCMOTPEHUE xKajob JOJDKHOCTHBIC JTHIIA.

30. Cnioco6b1 HHpOPMHPOBaHMS 3asiBHTEJICH O MOPsAKe NOJA4YH
U paccCMOTpPeHHs Ka100b1, B TOM YHCJIe ¢ HCNOJIb30BaHHEM
Eaunoro nopraJia rocyAapcTBeHHbIX H MyYHHUIHIIAJABHbIX

yeayr (pyHkumii)

30.1. Mudopmanus o mopsaKe MOAaYd U pacCMOTPEHHS JKalo0bl pa3MeraeTcs
Ha UH(OPMALIMOHHBIX CTEHAAX B MECTaxX MPeJOCTABICHHUS MyHUIUIIAIBHON YCIIyTH,
Ha caiite YnonHoMmoueHnHoro opraHa, EIII'Y, a takxe npenocrasBisieTcs B yCTHOMR
dopme mo TenedoHy M (WIM) Ha JHUYHOM MNpHeMe NHOO B NHMCbMEHHOH (opme
IIOYTOBBIM OTIIPABJICHHEM IO aJipecy, YKa3aHHOMY 3asBUTeNIeM (TIpeCcTaBUTeNeM).

31. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PeryJIHPYIOIIUX
NOPAAOK AocyaeOHOro (BHecyaeOHOro) 00:xa0BaHus AedCTBHH
(Oe3neiicTBHA) M (WJIH) pelIeHHH, NPHHATHIX (OCYLIECTBIEHHbIX)
B X0/1e NpeJOCTAB/IeHH MYHHIIHNIAJIBHOH YCJIYI'H

31.1. Tlopsimox pocyneGHoOro (BHecylneOHOro) oOXKalnoOBaHUS peLIeHUH U
neiictBuid  (Ge3nedcTBUSA) YIOJHOMOYEHHOIO OpraHa, IpeAoCTaBISIONIEro
MYHHIUIIAIBHYIO YCIYTY, @ TaKXKe ero JOJDKHOCTHBIX JIUI] peryJIupyeTcs:

@epnepanbHbIM  3akoHOM Ne 210-®3 ot 27.07.2010 "OO opraHuzauuu
NpeNOCTaBIeHHS IOCYJapCTBEHHBIX K MyHUIIUNIAIBHBIX YCIyT";

[TocTanosnenuem I[IpaBurensctBa Poccuiickoit @eneparmu ot 20 HostOps 2012
roga Ne 1198 "O d¢enepanbHOit rocynapcTBeHHOH HHGPOPMALMOHHON CHCTEME,
obecrieunBaroeit nmpouecc 1ocyaedHoro (BHecy1eOHOro) 00KanoBaHUs pelleHH 1
neiicTBuii (Oe31eHCTBUSA), COBEPIIEHHBIX MTPH MPEJOCTaBIeHHH I'OCY IapCTBEHHBIX 1
MYHHLMNAIBHBIX YCIyT".



[Tpunoxenue N 1

K AIIMHHUCTPaTHBHOMY perjaMeHTy

I10 [IPEOCTABIICHUIO MY HULIMITAJIbHOM yCIIyTH
"VcranoBka HHQOPMAIMOHHOW BEIBECKH, COTJIACOBAHHE
IU3aiH-TIPOeKTa pa3MelleHus BhIBECKH"

YcraHoBKa HHPOPMaLlMOHHOH BBIBECKH,
COrJIaCOBaHMeE AW3aiH-IIPOEKTa pa3MeLeHUs BBIBECKH

JlaTta
N

AJIMHHHCTpaI.IPIH ,H3ep)KI/IHCKOI‘0 CEJIBCKOI'O ITOCCIIEHHA
(HaMMeHOBaHHE OpraHa, yroJIHOMOYEHHOr0
Ha MPeJI0CTaBIEHHE YCITYTH)

Csenenus o npeacTaBUuTelIe

KaTel"OpPIH IMMpeaCTaBHUTEIIA

Haumenosaune/@HO

Haunsre JIVJI

OI'PH/OI'PHUII

HHH

Homep Tenedona

Anpec 3N1eKTPOHHOM MOYTHI

CaeneHus o 3agBUTEIC

Kareropus 3asgButens

[TonHoe HauMeHOBaHHE

Jlauusie J1VJI

OI'PH/OI'PHUAII

WHH

Howmep Tenedona

AJipec 371eKTPOHHOH I10YTBI

BapuaHT npeocTaBleHUs YCIYyTH

IIpaBo Ha 0OBEKT, B KOTOPOM
pa3Melaercs 3asBUTENb,
3apeructpuponaHo B EI’'PH?




Ube UMyIIECTBO HCIIOIB3YETCS
JUIA pa3MELLEHHs BBIBECKHU?

Ha BbIBeCKe yKka3aH TOBapHBIN
3HaK?

Csenenus 00 obbexTe

KanactpoBslii HOMep

Anpec obbexTa

Tun uHbpOpMalHOHHOK
BBIBECKHU

Howmep perucrparyu ToBapHOTO
3HaKa

JIOKyMEeHTBI




IIpunoxenue N 2

K AZIMHHUCTPATHBHOMY PerIaMeHTy

II0 NIPEJJOCTABICHHIO My HULIHIIAIBHOM YCIIYTH
"YcTanoBKa HHGOPMALIHOHHOM BBIBECKH, COTTIACOBAHME
JM3aiH-TIpOEKTa pa3MeIleHKs BbIBECKU"

YBEJJOMIJIEHME O COI'JTACOBAHMU
YCTaHOBKH HH(OPMAIIOHHOM BBIBECKH, JU3aHH-TIPOEKTa
pa3sMellIeHNs BEIBECKH

N OT

Ilonyuarens corilacoBaHus:

THII BEIBECKMU:

AJnipec pa3MeIeHus:

Jara Havana pa3MelieHus:

JlaTa OKOHYaHHs pasMeLeH s :

JlononuuTtensHas uHGoOpMarys:

(ZOMKHOCTB) (nonmuce) (pamumust, HMs, 0TYECTBO (TIOCTEHEE - IPH HATHYHH))



[Tpunoxenne N 3

K AIMHHHUCTPATHBHOMY PErjiaMeHTy

IO MPEI0CTABIIEHHIO My HULIUIIAIBHOM YCITyTH
"VcraHoBKka HHOOPMALIMOHHOMN BEIBECKH, COITIACOBAHHUE
JQH3alH-TIPOEKTa pa3MelleH s BEIBECKH"

PEIIIEHUE
00 OTKa3e B pueMe J0KyMEHTOB, HeO6XOIMMBIX
JUIS TIPEOCTABIICHUS YCIIYTH

oT N

Ilo pesyneTaTtaM paccCMOTpeHHs 3asBIIEHHS OT N Ha
NpefocTaBieHHe yCIayrd "YcraHoBKa HH()OPMAIMOHHONW BBIBECKH, COTJIACOBAHHE
AU3alH-TIPOEKTa PasMEIEeHHs] BRIBECKH" IPHHATO pelleHHe 06 OTKase B mpueMe
JOKYMEHTOB, HEOOXOJMMBIX IS MPEeNOCTABIEHHS YCIyrH, IO CIETYIOIIHM
OCHOBaHHUSAM:

HomnonaurensHas nHbGOpMAIHs:

Bbl BipaBe MOBTOPHO OOPATUTBCS B YIIOJHOMOYEHHEIH OPraH ¢ 3asBICHHEM O
NPEeJOCTABIEHHH YCITyTH [10C/Ie YCTPAHEHH YKa3aHHBIX HAPYILIEHHUI.

JlaHHblil OTKa3 MoxeT ObiTh OGXKaloBaH B JOCYAe0GHOM MOpsAKE MyTeM
HalpaB/IeHHU JKaJI00BI B yIIOJHOMOYEHHBIH OpraH, a TakXKe B CyIeGHOM MOpSIIKE.

(HOIDKHOCTS) (nonmnuce) (dpamunus, ums, 0OTIECTBO (MOCEAHEE - IPH HATHIHH))



[Tpunoxenune N 4

K AZIMHHHCTPaTUBHOMY peTrJIaMEHTY

IO MPeIOCTaBIEHHIO My HULIUIIAIBHOM yCITyTH
"YcTanoBKa HHPOPMALOHHOMN BBIBECKH, COTTIACOBAHHE
JU3aliH-IIPOEKTa pa3MeIleHHs BEIBECKH"

PEIIIEHHME

00 oTKa3e B IPefOCTaBIEHHH YCIIyTH

oT N

ITo pesynpratam paccMOTpeHHs 3asBICHUS N Ha
MpeaoCcTaBieHHe yciayru "YcTaHOBKa HH(OPMAlMOHHON BBIBECKH, COTIACOBAHHE
IW3aUH-TIPOEKTA pa3MENIeHUs BHIBECKH" IPHHATO pelleHue o6 OTKasze B
IPETOCTABIEHHH YCIYTH 10 CJICAYIOLIHM OCHOBAHUSM:

Pa3bsicHeHHe NPUYHH 0TKa3a:
JlononuurensHas HHGOpMAaIHsL:

Bel BrpaBe MOBTOPHO OOpAaTUTHECS B afpec aAMHHHMCTPalHM JI3epXKHHCKOro
CEJIBCKOr0 MOCENIEHMS C 3asBJICHUEM O TPEIOCTAaBIEHUH YCIIYTH 110CHe YCTPaHEeH s
yKa3aHHBIX HapyLUIeHUMH.

JaHHBIA OTKa3 MoOXeT ObITh 06KaloBaH B J0CyAeGHOM IOpALKE IyTeM
HaIpaBIICHUs. JKallobel B ajpec aIMHUHHUCTpAUMM JI3epXKHMHCKOIO CeIbCKOTO
TIOCENIEHH s, a TAK)Ke B CyZeOHOM MOpsIKe.

(1OMKHOCTD) (noanuce) (paMunus, M, OTIECTBO (MOCNEIHee - NPH HATHYHH))



COCTAB, NIOCJIEAOBATEJBHOCTH U CPOKH BBIIIOJTHEHUSA

ITpunoxenue N 5

K AJIMMHUCTPaTHBHOMY perjaMeHTy
10 [PEeAOCTaBICHHIO MyHULUITAIbHOM YCITyTH
"VcranoBka HHQOPMAIIMOHHOH BEIBECKH, COTJIACOBAHHE
JU3alH-IPOEKTa pa3MenleHUs BEIBECKH"

AJIMUHUCTPATUBHBIX MPOLEAYP (IEMCTBHUN) ITPU IPEJOCTABJIEHUN
MYHUIMIAJBHOU YCIYT'A

Ocnopanue ms | Conepxanue Cpoxk Jomxs [Mecto Kputepuu |Pesynbrar
HayaJa aIMHUHHCTPATHBHBIX |BBIIIOJIHEHHUSI | OCTHOE JIULIO, | BHITIOJHEHUS NPUHATHS  |aJMUHHUCTPATHBHOIO
aJMUHUCTPATHUBH |NeHCTBUMN aJIMHHUCTPAT | OTBETCTBEHH |aJIMUHHUCTPATUB |peIlleHuss  |AeHCTBHS, CrIOCO0
0i1 mporeaypsl UBHBIX oe 3a HOT'O bukcanuu
nelcTBUH BBINOJHEHHE | IeHCTBUS/HCTION
aJIMUHUCTpAT | b3yemasi
HUBHOTO  |WHGOPMAaLHOHH
JIEWCTBUSL |as cucTeMa
1 2 3 4 S 6 7
1. ITIpoBepka TOKYMEHTOB U perHCTpaIus 3asBIeHHS
IToctynenue IIpuem u ipoBepka |1 paGouuii YnonHomoue | YOITHOMOYEHH - Perucrpanus
3asBIICHHS U KOMIUIEKTHOCTH JeHb (He HHOT'O b1t opras/['UIC 3asBJIICHUA U
NOKYMEHTOB JUISl | TOKyMEHTOB Ha BXO/IUT B oprasa, nokymenToB B ' IC
IIPEOCTABIIEHHs | HATMYHe/OTCYyTCTBHE | 0OIIMI CPOK |OTBETCTBEHH (mpucBOoeHHE HOMEPA
MYHULUIAIBHON |OCHOBaHUH IS IpelocTaBie |oe 3a ¥ JaTUpOBaHKE),
YCIIYTH B OTKa3a B IpueMe HUSl yCIYTH) |IpenocTaBlie Ha3HaYeHHe
JIOKyMEHTOB, HUe JIOJDKHOCTHOTO JIALIA,




Y1onHOMOYEHHEI
1 opraH

IpenyCMOTPEHHBIX MY HHIUIATb OTBETCTBEHHOTIO 32
IMyHKTOM 9.1 HOH yCIIyTH IIpeoCTaBIEHUE
AMHHUCTPAaTUBHOT MYHHIUNAIBHON
0 periamMeHTa yCIyTH, U Nlepenada
€My JOKYMEHTOB
B ciyudae 3 pabounx JomkHocTHO | YIIONHOMOYEeHH
OTCYTCTBHS JHeH (He e JINIIO piii opras/I'UC
OCHOBaHUH s BXOJIUT B VYnonHnomoue
OTKas3a B IIpuemMe o01wmii cpok |HHOTO
JIOKyMEHTOB, IpeoCcTaBle |OpraHa,
NPENyCMOTPEHHBIX |HHUS YCIYT'H) |OTBETCTBEHH
IyHKTOM 9.1. oe 3a
AJTMUHUCTPATHBHOT PETHUCTPaLIHIO
O perjameHTa, KOppeCIOH/e
perucTpanms HIHH
3asIBJICHUA B
3JIEeKTPOHHOM 0aze
JAHHBIX 110 y4YeTy
JIOKYMEHTOB
[IpoBepka JoikH VYnonxnom - Hamnpasnennoe
3asiBIICHUS U OCTHOE JIHIIO0 |OYeHHBIH 3asBUTEIIO
JIOKYMEHTOB, VYnonaomoue |opran/I'MC 3JIeKTPOHHOE
NpeCTaBIeHHBIX HHOI'O CcoOO0LIeHHE O pUEME
1T IOy YeHHS oprasa, 3asiBJICHUS K
MYHHLHTAIBEHOM OTBETCTBEHH PaccMOTpeHHUIO 1100
YCIyTH oe 3a OTKa3a B IpUeMe
[peoCcTaBIIe 3asBIIEHUS K
Hanpagsnenue i Hannuue/orc PACCMOTPEHHIO
3asiBUTEITIO MY HHLTHITATD yTcTBHE
3JIEKTPOHHOTO OCHOBaHHH

HOH YCIIyTH




co00I1IIeHNS O JUIA OTKas3a B
rpreMe 3asiBJICHHS K npueme
PaccMOTpEeHHIO JTHO0 JIOKYMEHTOB,
OTKa3a B IpHeMe IpeycMoTpe
3asBJICHUS K HHBIX
PacCMOTpPEHHIO C IYHKTOM
obocHOBaHHEM 10.1.3
OTKasa AnmunHuCTpaT
HUBHOTO
periameHTa
2. Ilonmyuyenue cBenenuii nocpeacrsoM CMOB
ITaket Hanpasnenue B nenp JomxHocTHO |YnonHomoueH |OtcyrctBHe |Hampasnenwue
3apErHCTPUPOBAH |MEXKBEIOMCTBEH |perHCTPallHKi € JIULIO HBIA NOKYMEHTOB, |MEXBEJIOMCTBEHHOTO
HBIX JIOKYMEHTOB, | HBIX 3alIPOCOB B |3asBJIEHHS U Ynonaomoue |opran/ UC/C |HeoOXoauMbIX |3ampoca B OpraHbl
MIOCTYITUBIIHX OpraHsl H JIOKYMEHTOB HHOI'O MO3B s (opraHmu3anum),
JOJDKHOCTHOMY | OpraHM3alliH, oprasa, NpelOCTaBleH |MPeIOCTABISIOIIHE
TUITY, yKa3aHHbIE B OTBETCTBEHH us JIOKYMEHTBI
OTBETCTBEHHOMY |myHKTe 20.1 oe 3a MyHUUUNAIbH |(CBeneHus),
3a AMUHHCTpPATHB IIpeIoCTaBIIe oii yciyru, NpeayCMOTPEHHBIE
IIpeOCTaBIeHHe |HOTO periaMeHTa HUe HaXOASIIUXCS |IyHKTOM 21.1
MYHULMIAIBHOK MYHHIIHINIAb B AJIMUHHUCTPaTUBHOTO
YCILyTH HOM yCITyTH pacrnopsKeHHH | perJlaMeHTa, B TOM
roCyapCTBEH |4HUcCle ¢
HBIX OPraHOB | MCIOJIb30BaHHEM
(opranuzaumii) | CMOB
Ilomy4enue 5 pabouux nueit |JloJDKHOCTHO |YmoJHOMO4YEH - [Tony4yenue
OTBETOB Ha CO JIHS € JIULIO HBIH JIOKYMEHTOB
MEXKBEJOMCTBEH |HalpaBleHHUs Ynonsomoue (cBenenwit),




HBI€ 3aMpoCHl, MEXBEJIOMCTBEH |HHOI'O opran/[ UC/C HEOOXOUMBIX IS
¢opmupoBanue |Horo 3ampocaB |opraHa, M5B [IpeqOCTaBIEeHHS
IIOJIHOTO Oopra Wiy OTBETCTBEHH MY HHULUNATBHON
KOMILIEKTA OpraHu3alMio, |oe 3a yCIIyTH
JIOKyMEHTOB MIPEIOCTABIIAIOL |TIpeAOCTaBIIe
He IOKYMEeHT U | HHe
WHQOPMALHIO,  |MYHHIMIIAIb
€CIIA UHbIE HOH yCITyTH
CPOKH He
[Ipe1yCMOTPEHBI
3aKOHO/ATENIbCTB
oM PO u
cyonekta PO
3. PaccMoTpeHre TOKyMEHTOB H CBEICHUMN
[Taxer [IpoBepka 5 JomxHocTHOE YnonHoMou |OcHOBaHHUsA IIpoekT pe3ynbTaTa
3aperMCTPUPOBAHH | COOTBETCTBHS pabouux | THIo €HHBIN OTKa3a B [Ipe0CTaBIeHUs
BIX JIOKYMEHTOB, |JIOKYMEHTOB H IHeH Ynonuomoyenno [opran/I'MC |mpemocraBieHuH |MyHMIMIATBHOM
MMOCTYIHUBIIUX CBEJICHUH ro oprasa, MYHMIUIIAIBHOH |yCIyTH 1o opme,
JOJDKHOCTHOMY | TpeboBaHUsIM OTBETCTBEHHOE YCIIyTH, IIPUBEICHHOM B
nuy, HOPMAaTHBHBIX 3a [IPELYCMOTPEHH |NpHIOKeHHIX N 2,
OTBETCTBEHHOMY |IIPaBOBBIX aKTOB npelocTaBIeHHE BI€ ITYHKTOM N4k
3a IIPEAOCTaBIeHHUS rocyJapCTBEHHO 11.d. AJIMUHHUCTPAaTUBHOM
NpeJOCTaBIIEHUE |MYHHIHIAIBHOM i ycnyru AJIMAHHUCTPATHB |y perjiaMeHTy
MYHHULIMIIAJIBHOW | yCITyTH HOT'O perjlaMeHTa
yCIyT!




4. Ilpunsatue pemeHus

IIpoekr [IpunstHe pemenus |3 pabounii | JlomkHOCTHOE MO | YIIOIHOMOY - |Pe3ynerar
pesynbrara O NPEeJOCTaBICHHH |JE€Hb YIIOITHOMOYEHHOIO  |€HHBIH Npe0CTaBACHHS
NPEeOCTaBIEHUS | MYHHUIUITAIBHON (BKIIOUaeTCs |opraa, opras/I'IC MYHHLUIIATBHON
MYHHULMNAIBHON |yCIyry uiau o6 B 00LHI OTBETCTBEHHOE 34 yCIyTH 1o ¢opMme,
yCIyTH 1o ¢popMe | 0TKase B CPOK npefoCTaBIeHHE IIPUBEJICHHOM B
COI'JIACHO [IpEI0CTaBIEHUH [IpefoCcTaBie |MyHHIUNAIbHOK npunoxenusix N 2, N 4
npuioxeHusM N | yciryru HUS yCIIYTH) |yCIIyT'H WJIM HHOE K AIMHHUCTPAaTUBHOMY
2, N4k YIIOJTHOMOYEHHOE UM perjiaMeHTy,
AIMUHHUCTpaTHB Dopmuposanye A0 MOANUCAHHBIH
HOMY FELEENEED YCHIIEHHOM
periamenty A, KB (PUIMPOBAHHOM
MYHHULMITATIBHOM [IO/IIIHCHIO
YCIyTd 1 06 PYKOBOOUTENEM
OEes B Y0ITHOMOYEHHOTO
RS EnY opraHa Wi HHOTO
i YIIOJTHOMOUYEHHOTO UM
YCILyT'H JMIa
5. Beigaua pesynberara
Qopmuposanue U | Perucrpanus ITocne HomxHocTHoe muuo | YnonH |Ykaszanu |BHecenue cBeeHUi o
perucrpanms pe3yibTraTa OKOHYaHHS YIOITHOMOYEHHOIO  |OMO4Ye (e KOHEYHOM pe3yJibTaTe
pesyJsibTaTta [IpeA0CTaBlIEHUs IpoLeayphl oprasa, HHBIM  |3asBUTEIN |IPEAOCTAaBICHUA
MYHHULMNAIbHON |MyHHULIMIIATBHOM OPUHATHSA OTBETCTBEHHOE 3a opran/ |eM B MYHHLUNIATBHON
YCIIyTH, yCIIyTH pelueHus (B IIpel0OCTaBlIEHHE I'MC |3anpoce |yciyru
yYKa3aHHOIO B oOmHii CpoK  |rocygapCcTBEHHON cnocoba
myHkre 9.1 IIpeOCTaBleH |yCIyTH BBI1a4YH
ANMUHHCTpPATHB us pe3yJibTa
HOI'0 perjameHTa, My HHLUIIATBH Ta




B (hopme OH yCIIyTH He MYHULUIT
3IEKTPOHHOTO BKJIIOYAETCH ) aNbHOH
JIOKyMEHTa B YCIIyTH -
I'nC
Harmpasnenue B nenn HomxHoctHOe uuo  |[TUC Pesynbrar
3aBUTEIIO perucTpanuu | YIIOJIHOMOYEHHOI'O MYHHIUIIATEHOM
pe3yibTara pe3ynbTara opraHa, YCIIyTH, HarpaBJIeHHbIH
[peloCTaBIeHHUs IPEOCTaBIEH |OTBETCTBEHHOE 3a 3as BUTENIO B THYHBIN
MYHHIANTATBHOM Us NpeocTaBjIeHHe kabunert Ha EII[Y
YCIIYTY B JTMYHBIN MYHHIUIIAIBH |TOCYapCTBEHHOM
kabuner Ha ETTT'Y oif yciyru YCIIyTH
6. Brecenue pesyibraTta MyHHIHIIATBHON YCIyTd B PEECTp pelIeHHI
®opmuposanue U | BHecenue cBenenuii | 1 pabouuii JomxHOCTHOE I'C - PesynbTar
perucrpanus O pe3yJbTaTe NCHb JULO MpeI0CTaBIICHUS
pe3yibTara [IpeOCTaBIeHHUS YoITHOMO4YEHHO MYHHIUTIATBHOM
MYHHITUIAIbHOH | MYyHUUUINIATILHOM ro oprasa, YCIIyTH, YKa3aHHbIH B
YCIYyTH, YCIIYTH, YKa3aHHOM OTBETCTBEHHOE 3a nyHkre 9.1
yKa3aHHOTO B B ITyHKTe 9.1 IpeloCTaBIeHHE A IMHUHHCTPAaTHBHOTO
myHkre 9.1 AJIMHHHCTPaTUBHOT rocy1apCTBEHHOH periiaMeHTa, BHECEH B
AJIMHHHMCTPaTHB |0 periiaMeHTa, B yCIIyTH peectp

HOTO perjaMeHTa,
B (hopme
3JIEKTPOHHOTO

IOKYyMEHTa B
I'NC

peecTp pelueHuil




