09.06.2023r. Ne82
POCCUUCKASA ®EOEPALIUA
UPKYTCKAS OBJNIACTb
UPKYTCKUA MYHULUNANBbHbLIA PAMOH
N3EPXXWHCKOE CENIbCKOE NOCENEHUE
AOMUHUCTPALMUSA
rMABA

NMOCTAHOBJIEHUE
OB YTBEPXOAEHWUU AODMUHUCTPATUBHOIO PEIMAMEHTA
NMPEAOCTABJIEHUA MYHULUMNANBHOW YCNYIU
«NPEAOCTABNEHUE CBEOEHUNA OB OBBbEKTAX
UMYLLECTBA, BKITIOYEHHbIX B NEPEYEHb
MYHULUTMATIBHOIO UMYLLECTBA, NPEOHA3HAYEHHOIO
ANA NPEAOCTABINEHUA BO BNALOEHUE U (UNN) B
NOJIb3AOBAHUE HA [ONTOCPOYHOU OCHOBE
CYBBEKTAM MAJIOIO U CPEOHEIO
NMPEANMPUHUMATEINBCTBA
U OPTAHU3ALMNAM, OBPA3YHOLLUM UHOPACTPYKTYPY
NOAAEPXKW CYBBEKTOB MAJIOrO U CPEOQHEIO
NMPEANPUHUMATEJILCTBA»

B cooTBetcTBMM ¢ PenepanbHbiM 3akoHoM oT 06.10.2003 r. N131-903 "O6
o0LMX NpUHLUMNax opraHu3aLumM MecTHOro camoynpasneHus B Poccuiickoit
depepaunn”, PegepanbHbIM 3akoHOM oT 27 uions 2010 roga Ne 210 3 «06
opraHusauuu NpeaoCcTaBNeHNA rocyAapCTBEHHbIX U MyHULMNANBHLIX YCIyr»,
nocrtaHoeneHnamu rnasbl oT 13.04.2017 Ne 77 «O6 yTBEpXAEHUN NONOXEHUS O
nopsiake paspaboTku 1 YTBEPXKAEHUA aAMUHUCTPATUBHbIX PErfnaMeHToB
npeaocTaeneHns MyHuuunanbHbix yenyr», ot 21.12.2018 r. Ne 121 «O6 yTeepxaeHum
MNopsidka hopMUpoBaHUA, BeaeHwsi, 06si3aTenbHOro onyBnmnkoBaH1s NepeyHs
MyHALMNanbHOro uMyLiectsa [13epXXMHCKOro MyHULMnansHoro obpasosaHus,
CBOBOAHOTO OT NpaB TPETbUX NWLL (38 UCKITIOYEHWEM UMYLLECTBEHHBIX NPaB CyGLEKTOB
Maroro 1 cpefHero npeanpuHUMarenbLCTea), NpeaHasHa4YeHHoro ANs NpegocTaBeHns
BO BrafeHue v (Mnu) B Nofb30BaHWe Ha [ONTOCPOYHON OCHOBE Cy6bekTam marnoro u
CpeaHero npeanpMHUMaTenbCcTBa U opraHusaunsam, obpasyowmm MHPacTPyKTypy
nofAepXkN CyGbeKTOB Marnoro 1 CpeHero NpeanpUHUMAaTeNbLCTBa, a Takke NoPsAoK U
yCrnosusi NpefocTaBneHns Takoro UMyLLIECTBa B apeHay», PYKOBOACTBYACH CTaTbAMMW 6-
8, 22, 31, 32, 45 YcraBa [13epXMHCKOrO CENbCKOro noceneHus, Mnaea [3epMHCKOro
CEnbLCKOro noceneHuns

NMOCTAHOBNAO:

1. YTBepauTb aAMUHUCTPATUBHBIV PErNamMeHT NpeAocTaBneHns MyHULUNAanbLHON
ycnyrv «[pegocrasnenune ceeaeHunii 06 o6bekTax MMyLLECTBa, BKITIOYEHHbIX B
nepevyeHb MyHULMNaneHOro UMyLLIECTBa, NpeAHa3Ha4YeHHOro AnsA NpeaoCcTaBneHns BO
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BriageHune u (Unum) B Nonb3oBaHne Ha AONTOCPOYHON OCHOBE CyObekTaM Manoro
CpeaHero npeanpuHuMaTensCcTea n opraHusauuam, obpasyoLwmm UHPaCTPYKTypy
MOAAEPXKW CyOBEKTOB Manoro 1 cpeaHero NpeAnpUHUMAaTenscTeay (MPUNoXeHNe 1)
2. OBHapogoBaTh Ha MyHULMNANbHOM MHOPMALIMOHHOM CTEHAE MO agpecy noc.
AsepxuHck yn. LleHTpanbHas 1-a, onybnukosarts AaHHOE NOCTAHOBAEHUE ¢
NPUIOKEHNAMU B UH(POPMALINOHHO-TENEKOMMYHUKALMOHHOI ceTn «MHTEepHeT» -
http://38.gosuslugi.ru (aanee — MopTan); Ha oduLUMansHOM caiiTe aaMUHUCTPaLMK
[13€epXXMHCKOrO MyHULMNanbHOro 06pasoBaHus, 3aperucTpupoBaHHOM B kayectse CMU,
http://dzerginskoe-mo.ru;
3. OTBETCTBEHHOCTbL 32 UCMONTHEHWE BO3NOXUTL HA 3aMECTUTENS rMaBbl
N [13epXKMHCKOro cenbckoro noceneHnst MuHuxaHosy HuHy CtenaHoBHY.

{/s N s\
K/Fﬂa‘;éaffﬂaepmuﬂclﬁpro CenbCKOro NoceneHus
1.B. Cokonosckasi

N s, e gy MpunoxeHue Ne 1 k MocTaHoBNEHMIO
' : / rnaebl [13epXXMHCKOro CENbCKOro NOCEeneHns
4 ot 09.06.2023r. Ne82

AJIMUHUCTPATUBHBINA PEIVIAMEHT
INPEAOCTABJIEHUSI MYHUIIUIIAJIBHOM YCJIYTH
«ITPEJJIOCTABJIEHUE CBEJEHUI OF OFBEKTAX UMYIIECTBA,
BKJIFOYEHHBIX B IEPEYEHb MYHUIIATIAJIBHOI'O UMYIIECTBA,
NPETHASHAYEHHOI'O 1151 IPEAJOCTABJIEHHS BO BJIAJIEHUE
U (WJIN) B IIOJIb30BAHHUE HA JTOJTOCPOYHOM OCHOBE
CYBBEKTAM MAJIOI'O U CPEJHET'O ITPEAIIPUHUMATEJIbCTBA
U OPTAHU3ALIUSM, OBPA3YIOIIIUM UH®PACTPYKTYPY
MNOAJAEPXKKH CYBBEKTOB MAJIOI'O U CPEJHETO
IPEANNPUHUMATEJIbCTBA»

PA3OEN |. OBLWME NMONOXEHWMA
aga 1. NpegmeT perynupoBaHus aaMUHUCTPATUBHOIO perfnaMeHTa

1. HacTosAwWwwWiA aaMUHUCTPATMBHLIA pernameHT yCcTaHaBMWBaeT MOPSAOK U CTaHaapT
npefocTaBneHnss MyHuumnansHon yenyrn «lpepoctaBneHue ceBefeHuMd 06  obbekTax
VMYLLECTBa, BKMIOYEHHbIX B NepeyeHb MyHWLMNANbHOr0 MMYLLECTBA, NpeaHasHavyeHHoro Ans
NPeAocTaBneHna BO BrajeHue W (unu) nonb3oBaHWe Ha [ONroCPOYHOM OCHOBE CyBbekTam
Manoro ¥ CpeaHero npeanpuHAMaTensCcTBa W opraHusauuam, obpasylolwuM WHDPaCTPYKTypy
noaAepXkn CyGbLEKTOB Marnoro u cpegHero npeanpuHUMartenbcTsa», B TOM uWCne MOpRAoK
B3aMMOAENCTBUA  aAMUHUCTPaLMW  [13epXWHCKOTO  Cenbckoro  noceneHus (ganee —
aAMWHACTPaLMs) C (PUIUYECKUMWM WNW IOPUANHECKUMM NWLAMM U UX YNONHOMOYEHHbBIMM
NPEACTaBUTENSAMI, CPOKA WU NOCNEA0BaTENbHOCTL aAMUHWUCTPATUBHBIX Npoueayp (4encTsuii),
Oocyuw|ecTBNsemMblX  aAMUHUCTpauuMen B npouecce  peanu3auuM  NOMHOMOYMA  no
npegocTaeneHuto  csefeHnt o6 obbekTax MMyLIeCTBA, BKIIOYEHHBIX B  NEpeYeHb
MyHWLMNanbHOro UMyLLecTsa, NpeAHasHa4eHHoro AnsA npeAocTaBneHnA BO BnageHue u (unu)
nonb3oBaHne Ha [ONroCPOYHON OCHOBE CyGbeKTam Manoro U cpegHero npeanpuHIMaTenscTea
W opraHusauMamM, obpasylolUM WHPPACTPYKTYPY NOALEPXKKM CYOBLEKTOB Maroro M CpeaHero
npeanpuHUMaTenbLCcTBa.

2. Llenbl HacToAWero agMUHWCTPATUMBHOMO pernameHTa sBrnseTcs obecneveHuve
OTKPbITOCTW MOpsAKa NPefoCTaBneHWs MyHULMNAnbHON YCnyru, yKasaHHON B nyHkTe 1
HacToALero aAMUHNCTPATUBHOMO pernameHTa (fanee — MyHULMnansHas ycnyra), nosbllUeHns
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Ka4ecTBa €€ WUCMOMHeHNs, Co3aHNs YCroBUA ANA Y4acTUS (PUINHECKNX 1 IOPUANYECKMX NUL B
OTHOLLUEHUSX, BO3HMKAIOLMX NPY NPeA0CTaBNEHNM MyHULIMNAMbHOM YCyri.

Masa 2. Kpyr sasisuTeneit

3. 3asBuTeNAMM Ha NPEAOCTABEHUE MYHULIMNANbHOIA ycnyru ABAAOTCA hUsnyeckme n
lopuanyeckne nuuya (aanee — 3asBuTenu).

4. OT umeHn 3asBUTENs 3a NpPenOCTaBNEHUEM MYHULMNANbLHON YyCnyrn MOXeT
06paTUTLCA ero ynorHOMOYEHHbI NpeacTaBUTens (aanee — npeacTaBuTenNs).

Masa 3. MpegocTaeneHe MyHALMNANLHOR yenyru

5. MyHmuwnaanaﬂ ycnyra npefocTaBfifaeTcs 3asBUTENKO B COOTBETCTBUU C BapunaHTom
npeaoctaeneHns MyHUUMNansHon ycnyr, COOTBETCTBYHOLUMM MpuU3HaKam 3asBUTENS,
OnpefeneHHblM B pesynktate aHKeTUPOBaHWA, NPOBOAMMOro afAMUHUCTPaLMen, a Take
pesyneraTa, 3a npegocTaBneHMem KoToporo 06pamncn 3anABUTEND.

PA3LEN Il. CTAHOAPT NPEANOCTABNEHWNSA
MYHULIMNANBHOW YCNYTU

Mnasa 4. HaumeHoBaHe MyHULMNanNbHON yeryry

6. Moa MyHULMNanbHOA yCnyrod B HACTOSILLEM aAMMHWUCTPATUBHOM pernameHTe
NOHUMAETCA npefocTaBneHne ceefeHuin 06 oBbekTax UMYLLECTBa, BKIKYEHHbIX B NepeyveHb
MYHULMNAnkHOro MMyLecTsa, NpeAHa3Ha4yeHHoro Ans npeaocTasneHus BO BradeHue u (Mnu)
nonb30BaHNe Ha A0NroCPOYHOI OCHOBE CyGbekTaM Maroro U cpefHero NpeAnpUHUMaTenscTea
W opraHu3auusm, obpasyloLM WHGPaCTPYKTYPy MOAAEPKKM CYGHLEKTOB Maroro 1 CpegHero
NPeAnpUHUMAaTenbCTBa (Aanee — o6LeKTsl UMYLLECTBA, BKIIOYEHHbIE B NEpeYeHsb).

[maBa 5. HaumeHoBaHWe opraHa MECTHOrO camoynpaBneHus,
NpeaocTaBnAOLEro MyHULMNANbHYO yCnyry

7. lNpepocTasnexne MyHULMNANLHOM YCNYrM OCYLLECTBNSET agMuHUCTpauus.
[naBa 6. PesynbTar npefocTaBneHus MyHULMNansHoiA ycnyri

8. Pe3ynsTaTom npeaocTaBreHnsi MyHULMNansHoi yCnyrn SBNsSieTcs:
1) cnpaska 06 o6bekTax UMyLLeCTBa, BKIIOYEHHbIX B NEPEYeHb;
2) cnpaeka 06 OTCYTCTBUM OGBLEKTOB MMYLLIECTBA, BKIHOHYEHHLIX B nepeveHb.

Mmasa 7. Cpok npegocTaBneHns MyHALMNansHO ycnyru

9. MyHuumnanbHaa ycnyra npefocTaBnaeTcR B TEYEHWE MSTM paboynx OHelt co AHA
NoCTyNneHus B agMUHUCTpaLuo AOKYMEHTOB, yKasaHHbIX B
nyHKTax 13 u 14 HacTosALlero agMUHUCTPATMBHOIO pernameHTa.

10. lMNpuocTaHoBNeHWe npeaoCTaBNEHWA MyHULMNANbHOM ycnyru 3akoHogaTernbcTBOM
HE npeaycMoTpeHo.

11. CnpaBka 06 oObekTax WMMYLIEeCTBa, BKMIOYEHHbLIX B nepeyeHb, wnuv cnpaeka ob
OTCYTCTBUM OBBLEKTOB MMYLLECTBA, BKIIOHYEHHBIX B NEpPeYeHb, HanpaBnseTcs (BbloaeTcs)
3anABUTENIO UNW ero NpeAcTaBuTento B TedeHne oAHoro paboyero AHA CO AHA ee MoanucaHus
AOCIDKHOCTHBIM  NTULIOM  aAMUHWUCTPaLMK, YNOTHOMOYEHHBIM Ha MoAnucaHue cnpasoK o6
obbekTax MMyLecTBa, BKIIOYEHHbIX B MepeYeHb, W cnpasok 06 OTCYTCTBUM 06BEKTOB
WMYLIECTBA, BKIIOYEHHbIX B rnepeyeHb (4anee — [JOMKHOCTHOE fULO aAMUHUCTpaLWW,
YNOMHOMOYEHHOE Ha NoAnMcaHne CnpaBok).
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[maea 8. [NpaBoBble OCHOBaHUA ANA NPEAOCTaBNEHUS MyHULMNANBHON YCryri

12. TepeyeHb HOPMATUBHBIX MNpPaBOBLIX aKTOB, PErynupyloWMWX nNpeaocTaBeHne
MYHULMNaneHOW ycnyr, Hopmaums o nopsiake pocyaebHoro (BHecyaebHoro) obxanosaHus
pelieHnin v peicteuid (6e3neicTBus) agMUHACTPaLMM, a TakKe ee AOMMKHOCTHLIX I,
MyHAUMNAnbHbIX — criykawmx, paboTHMKOB pasMellaeTcs Ha  oduuManbHOM — canTe
aAMUHICTPaALMN B WMHMOPMALIMOHHO-TENEKOMMYHUKALMOHHOW ceTu «MHTepHeT» no aapecy
http:/dzerginskoe-mo.ru; u B ¢hefepanbHOl rocyfapCTBEHHONW MHPOPMALMOHHOW CHUCTEME
«EAWHBIA nopTan rocyaapcTBEHHbIX U MyHULMNANbHLIX yenyr (hyHKUMA)» B ceTu «MHTepHeT»
no agpecy https:www.gosuslugi.ru (aanee — EavHbIf noptan).

MMaga 9. MicyepnbiBaroLwuii nepeyeHb JOKYMEHTOB, HeoBX0aNMbIX
4NA NpeqocTaBneHna MyHUUMnanbHoM yenyru

13. C uenbio nonyyeHns ceeneHnin 06 obbekTax MMyLLECTBA, BKIIOYEHHBIX B NepeyeHsb,
3anBUTENb UNW ero NpeacTaBuTeNb NPeAcTaBnseT (HanpaBnseT) B aAMWHUCTPaLUMIO 3anpoc o
NPefoCTaBNeHUM MYHULMNANbLHON ycnyrn B opme 3asBneHVWA O NPefocTaBeHU CBeaeHWUi
06 obbekTax uMyLLecTsa, BKIOYEHHbIX B NepeyeHb (Aanee — 3asBneHne), no opme cornacHo
MPWUITOXEHWIO K HACTOALLEMY aAMUHNCTPAaTUBHOMY PEernamMeHTy.

14. K 3asBneHunio 3asBWTenb WM ero MpeacTaBuTeNb NpwnaraeT crnegylowme
AOKYMEHTbI:

1) konuio [OKyMEeHTa, yAOCTOBEPAIOWEro NWYHOCTb 3asBuTens (B cnyyae nogauu
AOKYMEHTOB 3aABUTENEM, KOTOPbIA ABMAETCA (PU3NYECKUM NULIOM), NGO KOMUKO JOKYMEHTA,
YAOCTOBEPAIOLLEro IMYHOCTb MpeAcTaBUTeNs 3asBuTens (B cnyd4ae nojaynm [OOKYMEHTOB
npeacTaBuTenemM sanBuTens);

2) [DOBEPEeHHOCTb WM MHOW AOKYMEHT, YAOCTOBEPSIOLWUA MONHOMOYNS NpeAcTaBUTeNs
3aABUTENSA, — B CNy4yae nogadv JOKYMEHTOB NpeAcTaBUTENEM 3asBUTENS.

15. 3asBuTens WNW ero npeacTaBuTenb NpeAcTaBnseT (HanpaBnser) 3aserneHve w
AOKYMEHTbI, yKasaHHble B NMyHKTe 14 HacToALWero agMUHUCTPATUBHOMO pernameHTa, oaHUM 13
cnegyrowux cnocobos:

1) nyrem nuyHoro oBpalleHns B agMUHUCTPAaLMIO;

2) Yepes opraHusaLun Nno4YToBOW CBA3W. B 3TOM crnyyae [OKyMeHTbl NpeAcTaBNsATCs B
KOMUsX, 3aBEpPeHHbIX HOTapuyCoM WNW  AO/MKHOCTHBIM - NMLIOM,  YNOMHOMOYEHHBIM B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Ha COBEpLUEHWE HOoTapuanbHbIX OEWCTBUA UMW OpraHoMm
(AOMKHOCTHBIM NALIOM), YNONHOMOYEHHbLIM Ha Bbla4y COOTBETCTBYIOLIEro AOKYMEHTa;

3) yepes nuyHbIA KabuHeT Ha EanHom noprane;

4) nyTem HanpaeneHns Ha ouLManbHbli afapec aNeKTPOHHOW NOYTLI aAMUHUCTPALIN.

16. Tlpu npepocTaBneHny MyHULMNANbHOW YCNMYrM agMUHWUCTPaUWsi He Brpase
TpeboBaTh OT 3asBUTENEA UNn WX NpeAcTaBUTeNei JOKYMEHTbI, He yKasaHHbie B nyHKkTax 13 u
14 HacTosLWwero agMUHUCTPaTUBHOIO pernameHTa.

17. TpeboBaHna Kk  OOKyMEHTaMm, MpeAcTaBnsAeMbiM  3afABUTENEM WUNWM ero
npeacrasuTenem: :

1) AOKYMEHTbI [OMKHbI UMETb MeYaTi, MOAMUCKA YNOMHOMOYEHHbLIX AOMKHOCTHBLIX NWL
rocynapcTBeHHbIX OpPraHoB, OpraHOB MECTHOro CaMoynpaBsieHUA UMW AOMKHOCTHbLIX NUL MHbIX
OpraHu3auuii, BbIOABLUMX [aHHblE [OKYMEHTbl UMW YAOCTOBEPUBLUMX MOASIMHHOCTL KOMWUMA
AOKYMEHTOB (B criyyae nony4yeHvs JoKyMeHTa B (pOpMe 3MEKTPOHHOro AOKYMEHTa OH [OMKEH
ObITb MOANMCAH 3NEKTPOHHOW MOAMUCHIO 3asABUTENS UMW ero NpPeacTaBUTENS B COOTBETCTBUU C
NYHKTOM 53 HaCTOALLEro aAMUHUCTPAaTMBHOrO pernameHTa). TpeboBaHne 0 HamM4Yuu neyaTm He
pacnpocTpaHAeTCA Ha AOKYMEHTbI, BblAaHHbIE XO3SNCTBEHHbIMM OBLLUECTBaMM, y KOTOPLIX B
COOTBETCTBUM C 3akoHopaTenbcTBoM Poccuiickoin Pegepaumn M (MnK) yupeawTenbHbIMKU
AOKYMEHTaMn OTCYTCTBYET nevars;

2) TEKCTbI [JOKYMEHTOB A0MKHbI GbITh HanWcaHb! pasbopunso;

3) AOKYMEHTbI He AOMKHbl WMETb NOJYMCTOK, MPUMMCOK, 3aYEPKHYTbIX CMOB U He
OroBOPEHHbIX B HUX UCNPaBMNEeHWUI;

4) AOKYMEHTbI He [OMKHbl BbiTb MCMOMHEHbI KapaHAaLLOM;

5) AOKYMEHTbI He [OMKHbl MUMETb MOBPEXAEHWA, HanuyMe KOTOpbIX HE MO3BOMAET
OAHO3HaYHO UCTOMKOBATL UX CoAEepXKaHue,
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18. [lokyMeHTbI, HeobxoanMble ANA NPefOCTaBNeHU MyHALMMNANbHOW YCNyrv, KOTopble
HaxoAsATCA B pacnopsiXeHWN rocy[apcTBeHHbIX OpraHoB, OpraHoB MECTHOrO CaMoynpasneHus u
WHbIX OpPraHoB, y4acTBYIOLLMX B NPEAOCTaBNEHUN rOCYAapCTBEHHbIX UM MyHULMNANbHbLIX YCNYT,
V1 KOTOpbIE 3a8BMTENb UMW €ro NPeACTaBUTENb BNpase NPeacTaBUTb, OTCYTCTBYHOT.

19. AGMUHUCTPaUMA Npu  NPEefoCTaBNEHUM MYHWLMNAnbHOM ycrnyrn He Brnpase
TpeboBaTb OT 3asBMTENEN UNN UX NPeACTaBUTENEIA:

1) NpeacTasneHnss AOKYMEHTOB U MHMOPMAaLMW WNW  OCYLIECTBNEHUA [AeiicTBuiA,
npeAcTaBneHne Unn ocyLecTBNeHne KOTOPbIX He NpeaycMOTpeHO HOPMaTUBHBIMU NPaBoBbIMA
akTamu, perynupyioluMnM  OTHOLUEHWS, BO3HUKalWMe B CBA3W C NpeaocTasneHvem
MyHWUMNAnNbHOW ycnyri; '

2) nNpeAcTaBneHus AOKYMEHTOB W MHGOPMauuW, B TOM 4YUCNe NOATBEPMKAAMOLNX
BHECeHWe 3aABuTeNeM nnaTtbl 3a NpegocTaBneHne rocyAapCTBEHHbIX U MyHULUMNANbHbIX YCyT,
KOTOpbl€ Haxo[ATCA B PacrnopsXEHUWM agMUHWCTPauuW, rocyfapCTBEHHbIX OpraHoB, OpraHoBs
MECTHOro camoynpaBsneHns v (Mnu) noaBeAOMCTBEHHbIX FOCYAaPCTBEHHBIM OpraHam U opraHam
MECTHOro CamoynpaBneHUs OpraHusauvii, y4acTBYOLWMUX B MPEeAOCTaBNEHNM MYyHULMNANbHbIX
ycnyr, B COOTBETCTBUM C HOPMAaTUBHLIMW NpaBoBbIMM akTamu Poccuitickolt dPegepauumm,
HOpMaTVBHLIMA NpPaBoOBbIMA akTamu WMpkyTcko obnactv, MyHULMNAnNbHLIMA ¢ NPaBOBbLIMM
aKkTamu, 3a WUCKYEHWeM [AOKYMEHTOB, BKMIOYMEHHLIX B OnpegeneHHbld YacTbio 6 crtathn 7
®epepanbHoro 3akoHa ot 27 uions 2010 roga Ne 210-03 «O6 opraHusauuu npegocTasneHuns
rocyAapCTBEeHHbIX N MyHULMNAnNbHbIX YCNyr» NepeYeHb fOKYMEHTOB;

3) ocyuiecTBNeHUA AEACTBUIA, B TOM YNACIIE COrNacoBaHui, HE0BX0AUMbIX AN MONyYeHUs
MyHULMNANbHON yCcrnyrn U CBs3aHHbIX C obpalleHMem B WHble TOCYAAPCTBEHHbIE OpraHsbi,
OpraHbl MECTHOrO CaMOyrMpaBleHUA W OpraHvu3auun, 3a WCKMIOYEHWEM MONyYeHUs YCnyr,
BKIIOYEHHbIX B MNepeYeHb YCnyr, KOTopble ABNSAKTCA HeobxoaumbiMu U obsizaTenbHbIMA Ans
NpeaocTaBneHns MyHULMNanbHbIX YCNyr, YTBEpPXAEHHbIA pelueHunem [Oymbl [13epXXUHCKOro
MyHUUMnanoHoro obpasosaHus ot 03.07.2017 r. Ne 59/243 pacn;

4) npencraBneHWs AOKYMEHTOB U MHGOpMaLuUW, OTCYTCTBME U (MNKU) HEAOCTOBEPHOCTb
KOTOPbLIX HE YyKasbiBanucCb Npu nepBoHaYanbHOM OTKase B NpUeme [AOKYMEHTOB, HeoBXxoauMbIxX
AN NpefocTaBneHus MyHuuunansHoOn ycnyrv, nubo B nNpefocTaBneHud MyHULMnansHon
ycnyru, 3a WUCKITIOYeHWeM cny4aes, NPeAyCMOTPEHHbIX B MNyHKTe 4 4yactm 1 cratem 7
®epepansHoro 3akoHa ot 27 uiona 2010 roga Ne 210-9@3 «O6 opraHusauum npenoctasneHuns
rocyAapCTBEHHbIX U MYHULMNANbHbIX YCYI»;

S5) npefocTaBneHna Ha ByMaxxHOM HocuTene AOKYMEHTOB W MHAPOPMALMK, 3NEKTPOHHbIE
o6pasbl KOTOpbIX paHee GbinM 3aBepeHbl B COOTBETCTBMW C MYHKTOM 72 yacTu 1 craTbu 16
depepanbHoro 3akoHa ot 27 mwona 2010 ropa Ne 210-®3 «O6 opraxuzauum
NnpeaoCTaBneHns rocyaapcTBeHHbIX ¥ MyHULMNANbHbLIX YCNYr», 32 UCKMIOYEHUMEM CNyYaes, ecnu
HaHeceHWe OTMETOK Ha Takue AOKYMEHTbI TMBO0 UX N3bATUE SBNAETCH HEOBX0AVMBIM YCIOBUEM
NpefocTaBNeHns MyHULMMAnbHOW YCyr, N UHbIX Cry4Yaes, YCTaHOBIEHHbIX dedepanbHbiMu
3aKOHaMu.

Mnaea 10. WcuepnbiBaiownii nepeyeHb 0CHOBaHWIl ANA 0TKasa B NpUemMe LOKYMEeHTOB,
HeobxoAuMBbIX ANA NpeaocTaBneHvs MyHULMNanbHOW yCnyr

20. OcHoBaHVAMMN ANSA OTKa3a B NpuemMe 4OKYMEHTOB ABMATCS:

1) 3asiBneHne He COOTBETCTBYET (hOpMe 3anBNEHWs, YCTAHOBNEHHOW NPUMOMXEeHUeM K
HacTosLeMy agMUHUCTPaTUBHOMY perfamMeHTy;

2) HenpejcTaBneHe 3asBUTENeM UNn ero NpeacTaBUTENEM OOKYMEHTOB, yKasaHHbIX B
nyHkTe 14 HacTosLWero agMUHUCTPATUBHOIO PErMaMeHTa;

3) HECOOTBETCTBUE NPEACTaBMEHHbIX 3aABUTENIEM UM ero NpeACcTaBUTENEM LOKYMEHTOB
TpeboBaHWAM, ykasaHHbIM B NyHKTe 17 HACTOALLEro agMUHUCTPATUBHOrO pernaMeHTa;

4) Hanuuve B [OKYMEHTax HeLEeH3ypHbIX NGO OCKOpPBUTENbHbLIX BbIPAXEHUH, Yrpos
XKW3HW, 300POBLHD U MMYLLECTBY [OIMKHOCTHbIX NUL agMUMHUCTPaLMK, a TakKe YNeHOB WX
cemen.

21. B cnyyae ycraHOBNeHWs OCHOBaHWA ANA OTKasa B NPUHATUK noxymst—rroa
AOIDKHOCTHOE UL aAMUHUCTPaLUKM, OTBETCTBEHHOE 33 MPUEM M PErucTPaLMio LOKYMEHTOB,
coBeplUaeT [EeNCTBUA MO YBEAOMMEHWUIO 3asBUTENA WNW ero npefcTaBuTens B MOpsAake,
NPeAYCMOTPEHHOM MyHKTOM 64 HacToALLero agMMHUCTPaTMBHOIO pernameHTa.
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22. OTKa3 B Npueme JOKYMEHTOB He MPensTCTBYeT NOBTOPHOMY OGpPaLLEHMIO 3asBUTENeil
Wnu wx nNpeacTaBuTeneid 3a npeocTaBneHMeM MyHULMNanbHOW YCryr M MOXeT BbiTb
obxanosaH 3asBUTENemM Unu ero npeacTasuTenem B NOPSAKE, YCTaHOBNEHHOM [eNCTBYOLWKM
3aKOHOAATENLCTBOM.

Masa 11. UcyepnbiBaowwmii nepeyeHb OCHOBaHWIA ANs NPUOCTaHOBNEHUSA
UnKn oTKasa B Npe4oCTaBNeHu MyHULMNANbHOMR yCryru

23. OcHOBaHWA ANA NpPUOCTaHOBNEHWSA W OTKasa B MPEAOCTaBNEHUM MYHULMNansHoR
ycnyru 3aKoHoAaTenbCTBOM He NMpeayCMOTPEHbI.

asa 12. Pasmep nnatbl, B3MMaemoi C 3asBUTenNs npu NpegocTasneHnn MyHULMNAansHoM
ycnyru, u cnocobbl ee B3aMMaHus

24. MyHuunnanbHas ycnyra npegocTaBnsetcs 6e3 B3aUMaHUs  rocyAapCTBEHHOIA
MOLUNWHBLI U MHOW NNaTbl.

25. B cnyyae BHeceHus W3MEHEHWA B BblAaHHblA B peaynbTate npenocTaBneHus
MYHWLMNANbHOW YCNyr AOKYMEHT, HanpaBneHHbI Ha WcnpaBneHve owuboK WM OneLarTok,
AONYLEHHbIX MO BUHE afMUHUCTPaUMK, a Takke [OMKHOCTHBIX MWL agMUHUCTPaUMK nnaTa ¢
3afBUTENA He B3UMaeTCs.

Masa 13. MakcumarnbHbIA CPOK OXKUAAHUSA B O4epeam
npu nogavye 3asiBNeHUs U Npw Nony4YeHnn
pesyneTaTa npefocTaBneHusa Takon ycrnyru

26. MakcumanbHoe BpeMsA OXUAAHUA B OYEpean npyv nofadve 3aserneHus u [OKYMEHTOB
He AOMKHO npeBbilaTh 15 MUHYT.

27. MakcmanbHOe BpemMs OXWAaHUs B O4Yepegu npu  MOMy4eHUn pesynbrarta
MYHULMNAnNbHOM YCNyrn He [OMKHO NpeBbilaTh 15 MUHYT.

masa 14. Cpok perucrpauun 3assneHus

28. Peructpaunio 3asiBneHvst U JOKYMEHTOB, NpPefoCTaBneHHbIX 3asBUTENEM WMM ero
npeacTaBuTeNneM, OCYLUECTBNAET [AOMKHOCTHOE NMUO aaMWHUCTPAUMK, OTBETCTBEHHOE 3a
npuvem 1 perucTpauvio [OKYMEHTOB, B TOM YuCrie B 3MEKTPOHHON ¢opme, B  KypHane
perucTpaumn obpalleHnii 3a nNpefocTaBneHUeM MYHWLMNANbHOM YCryru NyTeM NpUCBOEHUS
ykasaHHbIM JOKYMEHTaM BXOASALLEro HoMepa ¢ yKasaHWem 4aTtbl Nony4yeHus.

29. Cpok peructpauuu npeacTasneHHbiX B afMUHUCTPaLMIO 3aABIEHUA U AOKYMEHTOB
npu HenocpeacTBeHHOM oBpalleHn 3asBUTENSA UMK ero NPeAcTaBUTENS B aAMUHNCTPALMIO He
AOMKEH MpeBbilwaTh 15 MWHYT, NpU HanpaBneHu [OKYMEHTOB Yepes OpraHv3aLvyu noYTOBOW
CBA3N UNW B 3NEKTPOHHON hopme — oauH pabounin AeHb CO AHS NOMyYeHWUss agMUHUCTpaLmei
yKa3aHHbIX JOKYMEHTOB.

30. iHeM peructpauum AOKYMEHTOB ABMAETCA A€Hb UX MOCTYNNEHUs B aAMUHUCTPALMIO
(R0 16 wyacos). lMpu nocTynneHWn [JOKYMEHTOB nocre 16 4acoB WX perucTpauus
ocyLlecTBnseTcA crnefyowmum paboyum gHem.

Masa 15. TpeGoBaHUA K NOMELLEHUAM, B KOTOPbIX
NpefoCTaBNsAeTcs MyHUMnansHas ycnyra

31. Bxoa B 3aaHve agMuHUCTpaUuMu obopyayeTcs WHEOPMALMOHHOM TaBrnvyKom
(BbIBECKOM), COAepxalLlei MHOPMaLMIO O MONHOM HaUMEHOBaHWUM aAMUHUCTPALIUN.

32. AamuHucTpauma obecreynsaeT MHBanugam (BKMOYas MHBANWAOB, MCNONb3YHLUX
Kpecna-konscku u cobak-npoBoAHUKOB):

1) conpoBoxaeHne WHBANMAOB, UMEIOLLWX CTOMKUE PaccTPONCTBa OYHKUMM 3PEHMS U
CaMOCTOATENbHOro NepeaBMKEHUSA, U OKasaHue MM NOMOLLM B 34aHUM aAMUHUCTPALIMM,

2) BoMyck B 3haHMe agMWHUCTPaLMM coGaku-npoBOGHUKA MPU HaMUYMM AOKYMSHTa,
noATEepxXAalolwero ee cneuvansHoe obydeHwe W BblaaBaeMoro no ¢opme U B NopaAake,
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KoTOopble onpedensAlTcs deaepanbHbIM OPraHoM UCMONMHUTENBHOW BNAcT, OCYLUECTBNAKILLMM
pyHKUMM MO BbipaboTke M peanusauun rocyfapCTBEHHO| MONUTUKA U HOPMaTUBHO-NPaBOBOMY
perynupoBaHuio B chepe coumnanbHON 3alUTbl HaceneHus;

3) oKasaHWe [OMKHOCTHBIMA INuuaMyM 1 paboTHUKaMW aaAMUHUCTPALMK  MOMOLLM
WHBanUAam B npeofoneHnn 6apbepos, MELLALMX MOMYYEHUIO UMK YCITYr HapaBHe C ApYruMu
niuamu.

B cnyyasx, ecnu 3agaHue HEBO3MOXHO MOMHOCTBIO MPUCNOCOBUTL € y4eToM
noTpebHOCTe MHBANUAO0B, aAMUHUCTPALIMA A0 Ero PEKOHCTPYKLIMK UM KanUTanbHOro peMoHTa
NPUHUMaET Mepbl Ans obecneyeHuss [ocTyna WHBANMMAOB K MECTY NpefoCTaBneHus
MYHULIMNANbHOM YCnyru.

33. WHdopmaumnoHHbie Tabnuuku (BbIBECKM) pa3MeLLaloTcs PRAOM C BXOAOM B 3aaHve
agMuHWCcTpauum nubo Ha ABepn BXoda B 3f4aHVe aAMUHUCTpauMU Tak, uTobbl OHU Gbinu
XOPOLUO BUAHbLI 3aABUTENAM UMW UX NPEACTaBUTENAM.

34. lpvem 3assuTenein N MX npeacTaBUTENeid, AOKYMEHTOB, HeobxoawMblX ANs
NpefocTaBNeHnst MyHULMNAanbHOW YCnyri, OCyLIecTBNSETCH B KabuHeTax agMuHUCTpaLmm.

35. Bxog B kabuHeT agmMuHucTpauuu obopyayeTca WMHGOPMAaUMOHHONW TabrnuyKow
(BbIBECKOW) C yKasaHMeM Homepa kabuHeTa, B KOTOPOM OCYLUECTBMSETCA NpeAocTaBneHve
MYHULMNANbHON yCrnyru.

36. Kaxpoe pabovee MeCcTo [AOMKHOCTHBIX NWL aAMWHUCTPaUUM AO0MKHO 6biTh
obopyaoBaHO MepcoHanbHbIM KOMMLIOTEPOM C BO3MOXHOCTBIO [AOCTyna K HeobxogumbiM
MHbopMaLMoHHbIM 6a3am AaHHbIX, NeYaTarLWwmUM ¥ CKaHUPYIOLLMM YCTPOMCTBaM.

37. Mecra oXupaHWs [OOMKHbl COOTBETCTBOBATb KOMMOPTHLIM YCMOBUAM ANs
3asBUTENEN UN UX NpeacTaBUTENEn W ONTUMAnbHbIM YCHOBUAM paboThl JOMKHOCTHBIX MWL
agMUHUCTpaLun.

38. MecTta oxujaHus B oyepefu Ha rnpuem, nogady AOKYMEHTOB, Heobxoaumbix Ans
NPefoCTaBNeHNst MyHULMNAanbHOA ycnyr, oGopyayloTCA CTYNbAMMW, KpeceribHbIMU CeKUUSAMU,
cKaMbsMMW. '

39. MecTa ans 3anonHeHns AOKYMeHTOB o6GopyaylTCA MHPOPMAaUMOHHBIMU CTEHAAMM,
CTYNbAMWA U CTONaMK ANs BO3MOXHOCTU OPOPMNEHNA AOKYMEHTOB.

40. WHpopmaLmMoHHbIe CTEHABI Pa3MELLaloTCA Ha BUAHOM, AOCTYNHOM ANA 3asBuTenei
Wnn X npeacTaBuTenei Mecte W npussaHbl obecnevnTb 3asBUTENS UMW ero npeacTaBuTens
ucyepnbiBalowen wHpopmaumen. CreHabl AOMKHbl BbiTb OhOpPMNEHbl B €AMHOM CcTune,
Hagnucu caenaHbl YepHbIM WpudTom Ha Benom doHe. OcdopmneHne BU3yanbHON, TEKCTOBON
WHOpMaLIMK O NopsAKe NpefocTaBleHUs MyHUUMNAnbHOR YCnyrn AOMKHO COOTBETCTBOBATb
ONTUManbHOMY 3pUTENbHOMY BOCMPUATUIO 3TOA WH(popMauun 3asBUTENAMUM  WMNKM KX
npeacrasuTeNsMU.

[nmasa 16. lNokasaTenu 4OCTYNHOCTM U KaYyecTBa MyHULMNAanbHOW ycnyru

41. OCHOBHbIMM noOKasaTensAMU [OCTYMHOCTUM W KayecTBa MyHUUMMANbHON YyCnyru
ABNSAOTCH:

1) cobniopgeHve TpeGoBaHUiA K MecTam NpeaoCTaBMEHUs MYyHWULMNANbHOW YCryru, WX
TPaHCMOPTHOW [OCTYMHOCTH;

2) cpegHee BpemMs OXUaHWA B O4epeaun nNpu nogaye AoKyMeEHTOB;

3) konuyectBo obpalleHnin o6 ofkanoBaHuM pelueHuit U aencTewii (BesgeicTsus)
aAMUHUCTPaUMK, a TaKkke AOMKHOCTHbIX NUL agMUHUCTPaLIUA,

4) KONW4ecTBO B3aUMOAEWUCTBUIA 3a8BMTENSA UMW €ro NPefcTaBUTENs C LOMKHOCTHLIMK
nuuamu, X NPOACIKUTENBHOCTD;

5) BO3MOXHOCTb MOMy4YeHWss MHPOPMaLMN O XoAe MPEAOCTABNEHUS MYHULMNANLHOM
yenyru.

42. BsaumopeiwcTBue 3asBUTENs UMW €ro NpeacTaBuTens € AOMKHOCTHBIMU NVLaMM
aAMUHUCTPaUMK OCYLIEeCTBNAETCA NpU NIMYHOM NpUeMe rpaxkaaH B COOTBETCTBUM C rpaduKom
npuema rpaxaaH B agMuHUCTpaumu.

43. BsaumopencTeune sasBUTENs WNW €ro NpeacTaBuTens C AOMMKHOCTHbIMKA NULAMK
aAMWHUCTPaUWM OCYLLECTBIAETCS Npu NUYHOM oBpalleHumn 3asiBUTENst N ero NpeacTaBUTENS:

1) AnNA nogadynM AOKYMEHTOB, HeoBxoAuMbIX AONA MpPeAocTaBMeHWs MyHULMNanbHoM
ycnyru;
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2) ANs nony4YeHus pesynsTata NpefocTaBNeHNs MyHULMNanbHON YCryri.

44. TpofomKUTENbHOCTL B3aUMOAENCTBUSI 3asBUTENS WKW ero npeacTaBuTens c
AOIMKHOCTHBIMK NULIAaMU aAMUHUCTPaUMK Npy NPEAOCTaBNEeHUN MYHULMNANbHOW yCnyru He
AomxHa npesbiwate 10 MUHYT MO KaMaoMmy W3 yKasaHHbIX B NyHKTe 43 HacTosLero
aAMWHUCTPATUBHOMO pernaMmeHTa BU40B B3aMMOLENCTBUSA.

45. Konn4yecTso B3aUMOAENCTBMWIA 3aABUTENS UMW €ro NPEACTaBUTENS C AOMKHOCTHBIMK
nuuaMn agMuHUCTpayuy Npy NpeaocTasneHnt MyHULUNANbHOW YCnyrn He AOMKHO NpeBbillaTh
ABYyX pas.

46. 3asBuTenio obecreunBaeTCs BO3MOXHOCTb MOMYYEHWS MyHULMNAnbHOW YCnyru
NoCpeACTBOM UCMONbL30BaHUSA ANEKTPOHHON NoYThl agMUHUCTpauun, EguHoro noprana.

Bo3MOXHOCTb NONyYeHna MyHULMNaNLHOR ycnyrn nocpeacrteom obpatyeHuns 8 MoOL| (s
TOM YUCMe C KOMMMEKCHbIM 3anpocoM) HE NpeaycMoTpeHa.

47. 3asBUTENb W €ro NpPeAcTaBUTENb WMEIOT BO3MOXHOCTb MONyYuTb UHOpPMaLUUio o
X0A€e npeaocTasneHns MyHULUMNansHoM yeryrn B aaMUHUCTPaLUN.

Masa 17. MHble TpeboBaHWA K NPeAOCTABNEHNIO MYHULMNANLHOA YCNyrk, B TOM Y1cne
yuuTbiBaroLmMe ocobeHHOCTU NpeoCcTaBneHnst MyHULMNAnIbHOR YCryri B 3NeKTPOHHOW dopme

48. MyHuumnanbHas ycnyra no aKCTeppuTopuanbHOMy NPUHLUMUNY He NPeaoCTaBnAeTcs.

49. B coorBercTBUM C [lepeyHeM ycnyr, KOTOpble ABNAKTCA HeobXxoAUMbIMK W
obsAsaTenbHbIMM AN NPefoCTaBNeHUs MYHVULMNAnbHbIX YCNyr, YTBEPXAEHHbIM peLleHUeM
Aymbl [13epxuHckoro MyHuumunansHoro obpasosanuna ot 03.07.2017 r. Ne 59/243 acn, ycnyru,
KOTOpble ABMAKTCA HeobxoAuMbIMU U 0BsA3aTenbHBIMW ANA NPEAOCTaABNEHUA MYHULMUNANLHOM
yCnyru, oTCYTCTBYIOT.

50. foctyn Kk wvHOpMaLMM O cCpokax M NopsaKke NpPefoCTaBNEHUMA MYHULMNAnbHOW
ycnyru, pasmelleHHoin Ha EguHom noprane, ocywlectensetcs 6e3 BbiNONMHEHWs 3assuTenem
unu ero npeacrasuTenem kakmx-nubo TpebosaHuin, B TOM uducne 6e3 MCNONbL30BaHWUSA
nporpamMmmHoro obecneveHus, ycTaHoBKa KOTOPOro Ha TEXHUYECKMEe CPEeACcTBa 3asBUTENs Wu
ero npeactasutens TpebyeT 3akMOYeHWA NUUEH3UOHHOTO WNW  WHOMO COrnalleHus C
npasoobnagarenem nporpamMmHoro obecneyeHus, npegycMaTpuBaloWEero B3vMMaHue nnarhl,
perucTpauuio Unv asTopusauuio UM NpefocTaBneHe UM NepcoHanbHbIX AaHHbIX.

51. lNpepocraBneHne MyHWUMNAnNbHOW ycnyrn ¢ vcnonb3oBaHvem EguHoro noprana
OCYWECTBNAETCA B OTHOLUEHWW 3asiBUTENEeW, npolweawnx npoueaypy perucrTpauum W
asTopusaumm.

52. lNogaya 3asBUTEnEmM 3asiBNEHVs B ANEKTPOHHOW dopme nocpepcteom. [NopTana
ocyljecTensercsa B Buae gannos B popmate XML, cozgaHHbIX ¢ ucnons3osaHmem XML-cxem n
obecneymBaloLLMX CYUTbIBAHWE U KOHTPOIb NPEACTABNEHHbLIX AaHHbIX.

[Nopaya 3asBuTenem 3sasBreHUss B (popme IMNEeKTPOHHOro AOKYMEHTa MOCPeACTBOM
3MEeKTPOHHOW MOYTbl OCYLUECTBNAETCA B Buae dainoe B ¢opmate doc, docx,odttxt, xls,
xlsx,ods, rif.

ONEeKTPOHHblE [OKYMEHTbl (3NeKTpoHHble o6pasbl OOKYMEHTOB), npunaraembie K
3asBMeHU0, B TOM YUCne A0BEPEHHOCTU, HanpaensawTes B Buae gainoe B opmarax PDF, TIF.

53. Mpn obpalleHnn 3a npefocTaBneHNeM MyHWLMNANbHOM YCryrv B 9NeKTPOHHOMA
thopme 3asBUTENb WU €ro MNpeAcTaBUTENb WUCMONb3YET YCUNEHHYK KBanMULMPOBaHHYIO
3NEKTPOHHYIO MOANUCh. 3afBneHne U OOKYMEeHTbl, NojaBaeMble 3asBUTENEM B 3MEKTPOHHOM
¢opme ¢ ucnonb3osaHmeM EavHoro noprana, moryT 6GbiTb NoanucaHbl NPOCTOW AIEKTPOHHOM
MOAMUCHIO.

YcuneHHan KeanuduumpoBaHHas 3MEeKTPOHHaA MNOANUCE AOMKHa COOTBETCTBOBATHL
cnegyowmm TpeboBaHuAM:

1) kBanNMULUMPOBaHHBIN cepTuduKaT Koya NpoBepKU aNeKTPOHHOW NnoanucK (aanee —
KBanuuUMpoBaHHbIA CepTUMUKAT) co3haH U BblAaH aKKPEAUMTOBAHHBLIM YAOCTOBEPSOLLUM
LIEHTPOM, akkpeauTauus KoToporo AerdCcTBUTENbHA Ha AeHb BblgayM yKazaHHOro ceptudukara;

2) KBanuuUMpoBaHHbIA cepTudrKaT AEeNCTBUTENEH Ha MOMEHT NOANUCaHUA 3anpoca 1
npunaraemMbix K Hemy [AOKYMEHTOB (NpU Hanu4Mn [OCTOBEPHOW WMHGOPMaUMM O MOMEHTE
NOANUCAHUA 3aABMEHUS W TMpunaraeMbliX K HEeMy LOKYMEHTOB) MMM Ha [AeHb MNPOBEPKW
AEACTBUTENbHOCTW  YKa3aHHOro cepTudgukata, ecnv MOMEHT noanucaHua 3anpoca W
npunaraembix K HeMy LOKYMEHTOB He ornpeaeneH;
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3) WMeeTCcs NONOXWTENbHbLIA pesynsTaT MNPOBEPKU MNPUHAANEXHOCTM BragernbLy
KBanuuuupoBaHHoOro cepTudukara ycuneHHon keannuumpoBaHHoOW anNeKkTpoOHHOM Nognncu, ¢
NOMOLLBIO KOTOPOW MOAMMCAH 3anpoc W npunaraembie K HEMY SOKYMEHTbI, U NOATBEPKAEHO
OTCYTCTBUE M3MEHEeHWI, BHECEeHHbIX B yKa3aHHble JOKYMEHTbI nocne ux nognucanus. Mpu atom
nposepka OCYLUECTBNAETCA C UCMONb30BaHWEM CPEeACTB 3MNEKTPOHHOW MOAMUCK, MOMyYUSLUMX
NOATBEPXKAEHNE  COOTBETCTBUA  TpeboBaHMAM, YCTAHOBMEHHbIM B  COOTBETCTBMM C
®epepanbHbiM 3akoHom oT 6 anpens 2011 roga Ne 63-®3 «O6 anekTPoHHOW NoAnucH», U ¢
UCroNb3oBaHMEM KBanudUUMPOBaHHOrO cepTudukaTa nuua, nNoAnNWcaBlLEro 3anpoc WU
npunaraemsle K Hemy JOKYMEHTbI.

54. MNpwn HanpaBneHWn 3aABNEHUs WU NpUaraeMbix K HEMY JOKYMEHTOB B 3MEKTPOHHON
thopme npeactasuTenem 3asiBUTENsA, AEWCTBYIOLIMM HA OCHOBaHUW AOBEPEHHOCTH, BblAaHHON
IOPMANYECKUM  NULOM, YAOCTOBEPSAETCA YCUNEHHOW KBanupuUWPOBaHHOW 3NEKTPOHHOMA
MOANWCLID MPABOMOYHOTO AOMKHOCTHOrO nua IOPUAMMECKOro fnua, a [AO0BEepPeHHOCTb,
BblaHHas (MU3NYECKUM NULIOM, — YCUNEHHOW KBanuULUMPOBAHHOW 3NeKTPOHHOW MOANUCHIO
HoTapuyca.

PA3LEN lll. COCTAB, NOCNEAOBATE/IbHOCTb U CPOKW BBIMONHEHWS
AOMWHUCTPATUBHbBIX MPOLUEOYP

lmaga 18. CocTas 1 NocnefoBaTenbHOCTb aAMUHUCTPATUBHBIX MPOLEAyp

55. lpefocTasneHne MyHWUMNanbHOW ycnyrn BkM4aeT B cebs  cnegywowve
aJMUHUCTPaTUBHbIE NpoLeaypb!:

1) Npuem, perucrtpauums, pacCMOTPeHUe 3aABMNEHUS U LOKYMEHTOB, NPEeAcTaBneHHbIX
3afBUTENEM UMK ero NpeacTaBUTENEM;

2) nogrotoBka crnpaBku 06 obbeKkTax MMyLLEecTBa, BKMIOYEHHbIX B MepeyeHb, wnu
cnpaeku 06 OTCYTCTBAN 0GBLEKTOB MMYLLECTBA, BKITIOMEHHbIX B NepeyeHb;

3) Hanpaenexue (Bbigaya) 3asBUTENO UMK €ro NpeacTaBuTento cripaskn o6 obbekTax
MUMYyLeCTBa, BKMIOYEHHbIX B NepedeHb, Unv cnpasBkv 06 OTCYTCTBUM OOBLEKTOB UMYLLECTBa,
BKHOYEHHbBIX B NMEPEYeHb. ‘ :

56. B anekTpoHHOW chopme MpW  NPEAOCTaBlEHUUM  MYHULMNANbHOW  yCryru
OCyW|eCTBNAETCA aAMUHUCTpatTUBHas npouedypa (geicrteue) «[puem, peructpauus,
paccMoTpeHne 3aABneHWss W [OKYMEHTOB, NpPeACTaBNeHHbIX 3asBUTENEeM Wnu  ero
npeacTaBUTENEMY.

laBa 19. Npuem, pernctpaums, pacCMoTpeHUe_3asBreHNs U JOKYMEHTOB,
npeacTaBneHHbIX 3asBUTENeM U1 ero NpeacTasnuTenem

57. OcHoBaHuMeM ANA Havana OCYLIECTBMNEHUA aAMUHUCTPATUBHON npoLeaypbl
ABNAETCH NOCTYNEHNe B agMUHUCTPALMIO OT 3asBUTENA UM ero NPeAcTaBUTENs 3asBreHns ¢
NPUNOXEHHBIMW [OKyMEHTaMu OAHWM K3 crnocoboB, ykasaHHbIX B NyHKTe 15 HacToAwero
agMUHUCTPATUBHOrO pernameHTa. '

58. lpuvem 3asBneHWs M [OOKYMEHTOB OT 3asBWTENs WNW ero npeacTaBUTEns
NpousBOANTCA B agMuHUCTpauun 6es npenBapuTEnbHOM 3amuMcu Npu NMYHOM oBpalyeHnm
3afBUTENsA WNWM ero npeacraBuTens B agMuHUCTpauuto nubo cnocoboM aneKkTPOHHOro
obpalyeHuns.

59. lMocTynuBlune B afMWHUCTPALMIO 3asBMEHWE W [OOKYMEHTbl, B TOM 4ucne B
3NEKTPOHHON hOpMeE, PErucTPUPYIOTCA AOMKHOCTHLIM NALOM aAMUHUCTPALMN, OTBETCTBEHHbBIM
3a npuemMm W perncTpaumid  OOKYMEHTOB, B XKypHane peructpauun obpaweHnin 3a
npefocTaBneHneM MyHULMUNanNbHOW yCnyru, B CPOK, YCTAHOBMNEHHLIA B NyHKTe 29 HaCTOALLEero
aAMUHUCTPATUBHOIO pernameHTa.

60. [lomkHOCTHOE NWUUO aAMUHWUCTPaLWK, OTBETCTBEHHOE 3a MPWEM W PEerncTpaumio
AOKYMEHTOB, MpocMaTpuBaeT nOCTYNUBLUME [OKYMEHTbI, NPOBEPAET WX LENOCTHOCTb W
KOMMMEKTHOCTb,  YCTaHaBMMBaeT WX  HanuynMe  unu  oTCcyTCcTBME  OBCTOATENLCTE,
NPeAyCMOTPEHHbIX MYHKTOM 17 HACTOALWEro agMWHUCTPATMBHOrO perfameHTa, He nosgHee
ABYX paboumnx AHERn co AHA NONYYEHWUs 3aABMNEHNA N AOKYMEHTOB.
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61. B cnyyae nocTynnexus 3asBrneHvsi, NoANNCaHHOro YCUNEHHOM KsanuuurpoBaHHOM
ANEeKTPOHHOWN MOAMUCHIO, AOMMKHOCTHBIM NALIOM a4MWHUCTPALMM, OTBETCTBEHHLIM 3a npuem u
perncTpaumio AOKYMEHTOB, B XOAE MPOBEPKW, NPEeAycMOTPEeHHOW nyHkToM 60 HacToswero
aAMWHNCTPATMBHOIO  pernameHTa, MpoOBOAUTCA nNpoBepka AENUCTBUTENbHOCTW YCUNEHHOM
KBanMULMPOBAHHON 3NEKTPOHHOI NOANUCH, C NCMONb30BAHNEM KOTOPOI NOAMMCAH 3anpoc, Ha
cobniofeHne TpeboBaHMiAi, NPefyCMOTPEHHbIX NyHKTOM 53 HacTosiwero agMWHUCTpaTUBHOIO
pernameHTa.

62. lMposepka ycuneHHol KeanUULMPOBAHHOM 3MNEeKTPOHHOW TOAMUCK MOXET
OCYLUECTBNATBCH AO/MKHOCTHBIM  NULIOM  aAMUHUCTPALMK, OTBETCTBEHHLIM 3a nNpWem u
PerucTpaumMio  AOKYMEHTOB, CaMOCTOSITENbHO C WCMONb3OBaHWEM WMEIOLWMUXCS CpeacTs
3MEKTPOHHOW NOAMMUCU UMK CPEACTB MHPOPMALIMOHHOW CUCTEMbI FONIOBHOTO YAOCTOBEPSIOLLErO
LEHTpa, KOTOpas BXOAWT B COCTaB WHMPACTPYKTypbl, obecrnednBaowien MHBOOPMaLMOHHO-
TeXHONOrM4eckoe B3aumopaencTeme AENCTBYIOLMX MHOPMALMOHHBIX CUCTEM, MCMOMb3yeMblX
ANSA NPEROCTaBNEeHNA rocyapCTBEHHBIX YCIYr U MyHUUMNANbHBIX YCIYr B 3fIEKTPOHHOA hopMe.

lNpoBepka AENCTBMTENBLHOCTM YCUIEHHON KBANUULMPOBAHHOM 3MEKTPOHHOM Moanuey
TaKke MOXeT OCYLECTBMNATbCA C WCMOMb3oBaHWEM CPeAcTB WMHOPMALMOHHOW CUCTEMbI
aKKpeaMTOBaHHOro YAOCTOBEPSIOWEro LEHTpa.

63. B cnyyae BbifBNEHWS B MPeACTABMEHHbIX OOKYMEHTaX XOTA 6bl OAHOMO W3
OCHOBaHWM, MPEAYCMOTPEHHLIX MYHKTOM 17 HaCTOALWEro aAMUHUCTPAaTUBHOTO pernameHTa,
AOCIMKHOCTHOE L0 aAMUHUCTPaLMK, OTBETCTBEHHOE 3a NPUEM U PerucTpauunio LOKYMEHTOB, He
Nnos3aHee cpoka, NpeayCMOTPEHHOro NyHKTOM 60 HacTOSALWEro agMUHUCTPATUBHOIO pernameHTa,
npuHumaeT pelweHne o6 oTkase B nNpueMe [OKYMEHTOB, MOAroTaBNMBaeT NUCbMEHHOE
yBeaomneHne o6 oTkaze B npueme [OKYMEHTOB C YyKasaHMEM OCHOBaHUM oOTKasa W
obecneynBaeT ero noanMcaHue rnaBoi agMUHUCTPaLMK.

64. B cnyyae oTkasa B npueme [OKYMEHTOB, MOAAHHBIX MyTeM NMYHOro obpalleHus,
AOMKHOCTHOE NLI0 aAMUHMCTPALMN, OTBETCTBEHHOE 3a NPUEM U PErucTPaLMIo JOKYMEHTOB, B
TeyeHne Tpex pabounx AHeil CO AHA NONyYEeHUs 3asBMEHUS W AOKYMEHTOB HanpaenseT
3ansBUTeNIo UNu ero NpeAcTaBuTeNto yBegomneHne o oTkase B Npueme JOKYMEHTOB MOYTOBbLIM
OTNpaBneHemM no noYTOBOMY ajgpecy, ykasaHHOMY B 3asiBneHuu, nubo no obpalyeHuo
3anBUTENA UMK ero NpeacTaBUTeNs BPY4aeT ero NuyHo. \

B cnyyae otkasa B npueme [OKYMEHTOB, NOAAHHLIX YEpe3 OpraHM3aLuy MOuTOBON
CBA3W, AOMKHOCTHOE IULO aAMWHWCTPaLMW, OTBETCTBEHHOE 3a MNPUEM U  perncTpaumio
AOKYMEHTOB, He nosgHee Tpex pabounx gHen co AHS NONyYeHUs 3asBneHUs W AOKYMEHTOB
HanpasnAeT 3asBUTENO UM ero NPeACTaBUTENO NOYTOBLIM OTMPABMNEHUEM yBeaoMneHue ob
OTKa3e B Npueme AOKYMEHTOB Mo NOYTOBOMY afpecy, yKazaHHOMY B 3asiBlieHUMN.

B cnyyae oTkasa B npueme AOKYMEHTOB, NOAAHHBIX Yepes NuuHbIA kabuHeT Ha EguHom
noprane, AO/MKHOCTHOE NWLO aAMWMHWCTPaLMUK, OTBETCTBEHHOE 3a MNPUEM W PerncTpaumio
AOKYMEHTOB, He nosaHee Tpex pabouux [Hen CO AHA NONyYeHUA 3aABMNEHUA W AOKYMEHTOB
HanpaenaeT 3asBuTeno WNW ero npeAcTaBuTenio ysefoMmneHne o6 oOTkase B npueme
AOKYMEHTOB B NN4HbIN kKabuHeT Ha EguHom noprane.

B cnyyae otkasa B npueme [OKYMEHTOB, MOA@HHbIX MyTEM HanpaBreHWs Ha
ouUManbHbli  afpec  3NMeKTPOHHOW  MOYTbl  aAMWHUCTPALMM,  AOMKHOCTHOE MU0
aAMWHACTPaUMKM, OTBETCTBEHHOE 33 NPWEM W PEericTpauuio AOKYMEHTOB, He MNo3gHee Tpex
pabounx AHEi Co AHA MOMyYeHUs 3asBIIEHUS U JOKYMEHTOB HanpaBnsieT yBeaoMmmneHue ob
OTKase B Npueme [OKyMEHTOB Mo aapecy MeKTPOHHON NOYTbI, yKazaHHOMY B 3asiBlIEHUM.

65. lpu oTCyTCTBMM B nNpeAcTaBneHHbIX 3asBUTENEM WNM ero npeAcTaBUTENEM
AOKYMEHTaX OCHOBaHWA, NMPeAyCMOTPEHHbIX MYHKTOM 17 HACTOALEro agMWHWCTPaTUBHOMO
pernameHTa, AOMKHOCTHO® NULO afMWHUCTPaLWKM, OTBETCTBEHHOE 3a MPUEM W permcTpauvio
AOKYMEHTOB, He rMo3gHee Cpoka, MpefyCMOTPEHHOro nyHKToM 60  HacTosllero
aAMWHUCTPATMBHOIO perrnamMeHTa, nepefaeT nNpPeACTaBneHHble 3asBUTENEM WNU ero
MPEACTaBUTENEM [OKYMEHThI [OIDKHOCTHOMY ULy agMUHWUCTPAaLWKM, OTBETCTBEHHOMY 3a
NpeAoCTaBneHne MyHMUmMnaneHon ycnyru. :

66. PesynbTaToM agMUHWCTPaTUBHOW MPOLEAYpPbl SBMSAETCA NPUEM, PEerucTpauvs u
paccMoTpeHne npeAcTaBMeHHbIX 3asBUTENEM WNKU ero NpeAcTaBUTENEM [OKYMEHTOB W UX
nepeaa4a AOMKHOCTHOMY NuLy, OTBETCTBEHHOMY 3a NpefocTaBneHne MyHuLUnanbHoim ycnyru,
nuBo HarpaerneHvne 3asBUTEN0 UMW ero NPeacTaBuTenio yBeAOMNEHUA 06 oTkase B npveme
npeAcTaBneHHbIX JOKYMEHTOB. ;



11

67. Cnocobom dwmkcaunn pesynstata agMUHUCTPATUBHOM npoueaypbl ABMAETCA
PErncTpauma AOMKHOCTHLIM NIMLIOM aaMUHUCTPALMK, OTBETCTBEHHBLIM 3a MPUEM W perncTpaumio
AOKYMEHTOB, (hbakTa nepegadyu npefcTaBNeHHbIX [OOKYMEHTOB AOMKHOCTHOMY — nmuy
aAMWHACTPaLMK, OTBETCTBEHHOMY 3a MNpPeAocTaBneHuMe MyHuuunanbHoW ycnyr, nu6o
yBEAOMNeHnA o6 oTkase B npueme NpeAcTaBNEHHbLIX [OKYMEHTOB B JKypHarne pervcrpauuu
oBpalieHuin 3a npeaocTaBreHneM MyHULMNANLHOI YCIyri.

Mmasa 20. MogroToska crnpaBku 06 06bekTax MMyLLECTRA,
BKITIO4EHHbIX B NepeyeHb, unu cnpaskv 06 oTcyTcTBMM
00bEeKTOB UMYLLIECTBA, BKIMHOYEHHLIX B NEpeYeHb

68. OcHoBaHuem AnNs Hayana agMUHUCTPATUBHOM npoueaypb! ABNAETCA Nony4YeHue
ACIMKHOCTHBLIM NALIOM aAMWHWUCTPALMWK, OTBETCTBEHHLIM 3a NpeAoCcTaBneHne MyHULMNAnbHOM
ycnyrn, AOKYMEHTOB, yKasaHHbiX B MyHkTax 13 1 14 HacToswero agMUHUCTPaTUBHOrO
pernamexTa. '

69. [lorkHOCTHOE 1MLO  aAMWHWCTPauUWMW, OTBETCTBEHHOE 33 NpPEefoCTaBneHue
MYyHALUWNANbHOW ycnyri, B Te4eHWe oaHoro paboyero AHA CO AHS NOMyYeHUs JAOKYMEHTOB,
yKkasaHHbIX B MyHkTax 13 u 14 HacToAWero agMUHUCTPATUBHOIO pernameHTa, OCYLLECTBNAET
nouck ceefjeHMA o6 oObekTax WMYLIECTBA, BKIIOYEHHBIX B NEpeyYeHb MYHULMNAanbHOro
MMyLlecTBa, MpeAHasHa4yeHHoro ANnA npejocTaBneHuss BO BnageHve v (MNu) nonb3osaHve
CyGLeKkTOM Marnoro W CcpeaHero NPeAnpUHUMATENLCTBA W OpraHU3aLMsM, o6pasyloLUm
WHMPaCTPYKTYpy NOAAEPXKW CYyOLEKTOB Manoro W cpeAHero npeanpuHUMAaTenscTea, M
noarotasnueaeT oAUH U3 CNeAYOLWNX AOKYMEHTOB:

1) cnpaBka 06 o6bekTax MMyLLECTBa, BKIOYEHHbIX B NEpeYeHb;

2) cnpaska 06 OTCYTCTBUM OGLEKTOB UMYLLECTBA, BKITHOUYEHHBIX B NEPEYEHD.

70. [omkHOCTHOE nWUO aaMWUHUCTPaLMK, OTBETCTBEHHOE 33 npefocTasneHne
MYyHULMNanNbHOW yCryru, NOAroTaBrMBaeT cripaBky o6 o6bekTax UMYLLECTBa, BKMIOYEHHbLIX B
nepe4eHs, B criyyae Hanuuusi obbekta (06BLEKTOB), yKa3aHHOro (YKasaHHbIX) B 3asBMeHwW, B
nepeyHe MyHULUNansHoro UMyLlecTsa, npegHasHa4yeHHoro Ans NpefocTaBneHns Bo BnajeHve
“ (Mnu) nonb3oBaHWe Ha [JONrOCPOMHOW OCHOBE CyBbLektam Mamnoro v cpepHero
NpeanpuHAMaTenscTBa W opraHusauusm, o6pasylowmuM  UHPACTPYKTYPY  MOAAEPXKKM
CyObekToB Manoro u cpegHero npefnpuHUMarenscTea. YkasaHHas B HacTosleM absaue
CnpaBka AomkHa coaepxartb Bce cBefeHust 06 obbekTe (06bekTax) MMyLLEecTBa, UMEIoLLMecs B
nepeyHe MyHMUMNanbHOro UMyLLeCTBa, NpeaHasHa4YeHHoro ANsi NPeAoCTaBNEHUs BO BNafeHve
W (unv) nonb3oBaHWE Ha AOMTOCPOYHON OCHOBE CYGLEKTaM Manoro W CpPeaHero
NPEAnpUHMMaTenLCTBa U opraHusauuam, ofpasylownum  WHGPACTPYKTYPY  NOAAEPXKM
CyOBLEeKTOB Marnoro u cpegHero NpeanpuHUMaTenscTea.

HomxHocTHoe  nWUO  agMUHWCTPaUWW,  OTBETCTBEHHOE 3a  npefocTaBrneHue
MYHULMNANBEHOW ycryry, MOAroTasnuMBaeT cripaBky 06 OTCYTCTBAM OBBLEKTOB WMYLLECTBa,
BKIOYEHHbIX B NEpe4eHb, B Criy4ae OTCYyTCTBUA 0ObekTa (06LeKToB), yKazaHHOro (yKasaHHbIX) B
3asBneHuu, B NepeyHe MyHULMNanbHoro UmyLlecTsa, NpeaHa3Ha4YeHHoro ANa NpeaocTaBneHns
BO BrageHue v (Mnu) nonb3oBaHWe Ha [ONrOCPOYHON OCHOBE CyGLEKTaM Marnoro U cpeaHero
npeanpuHAMaTenscTea W opraHusauusM, o6pasylowmnm  WHPAcTPYKTYPY  MOAAEPMKKM
CyObEKTOB Marnoro u cpeaHero NpeanpuHUMaTenLCTaa.

71. Tlocne noarotoBkM AOKYMEHTa, YKa3aHHOrO B nNyHkTe 69 HacTosLero
aAMUHICTPATUBHOIO perrnameHTa, AOIKHOCTHOE NULO agMMHUCTPaUWW, OTBETCTBEHHOE 3a
NpeaocTasneHne MyHULMNanbHOR yCrnyry, B TeYeHWe OAHOro paboyero AHA CO AHA NOATOTOBKM
COOTBETCTBYIOLIEro [AoKymeHTa obecnedvBaer ero noAanucaHue LOMKHOCTHBIM — MULIOM
afMUHUCTPaUmMK, YNONHOMOYEHHBIM Ha NOANUCaHUE CrPaBoK.

72. PesynstaTtom agMUHUCTPaTUBHOW MpoUedypbl SBMSETCA cnpaBka 06 ofbekTax
MMyLECTBa, BKMIOYEHHbIX B NepeveHb, WK crnpaeka o6 OTCYTCTBUMM OOLEKTOB MMYyLLECTBa,
BKIMIOYEHHbIX B NepeYeHb.

73. Cnocobom coukcauuu pesynstata aaMUHWUCTPATUBHOM npoueaypbl  ABRseTcs
noanucaHMe [OOMKHOCTHBbIM  NULOM  aAMUHUCTPaLMUK, YMONMHOMOYEHHBIM Ha nognucaHue
cnpaBok, cnpaskun o6 oObekTax MMyL|ecTBa, BKIIOYEHHbIX B MepeyeHb, Wnu cnpasku 06
OTCYTCTBUM 0OBEKTOB UMYLLECTBA, BKITKOYEHHLIX B NEPEYEHb.
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Mmaea 21. HanpaeneHue (Bbigaya) 3assuTenio unu ero npeacrasmTento
Cnpasku 06 0BbeKTax MMYLLECTBE, BKITIOYEHHBIX B NepeyeHsb,
“nu cnpasku 06 OTCYTCTBUM OGBLEKTOB MMYLLIECTBa,
BKITHOYEHHbIX B NEpeYeHb

74. OcHoBaHveM AnA Hauana agMUHWUCTPaTUBHOM npoueaypbl ABNAETCA nognicaHue
AC/DKHOCTHLIM NTNLIOM aAMWHUCTPaUMUK, YNONHOMOYEHHBIM Ha MOoANUcaHue Cnpaeo¥, CrnpasBKu
06 oBbekTax WMYLLECTBA, BKIIOYEHHBLIX B nepeyeHb, unu cnpasku o6 oTcyTCTBUM 06BLEKTOB
VMYLLECTBA, BKIMHOYEHHbIX B NepeyeHb.

75. [lomkHocTHOe NWUUO agMWHUCTpaLMK, OTBETCTBEHHOE 3a HanpasnexHue (Bbiaavy)
SaABUTENIO WK €ro NpeACTaBuTerNio pesynbTata MyHULMNAanbHOW YCMyri, B TEYEHUE OAHOro
paboyero AHA Co AHA NOANMCAHUA AOMKHOCTHBIM NMUOM afMUHUCTPALMK, YNONHOMOYEeHHbIM
Ha noAnucaHue CnpasokK, HanpaBnAeT 3asBUTEN0 W ero MPeACTaBUTeNi0 YKa3aHHbIN
AOCKYMEHT MNOYTOBbLIM OTNPaBNeHeM Mo NoYTOBOMY afpecy, yKasaHHOMY B 3asiBeHUM, 6o no
oBpalleHunio 3asBUTENS UK ero NPeACTaBUTENS BpyYaeT ero nuyHo.

76. Tpu nu4HOM nonyyeHun cripaskn o6 oBLekTax UMyLLlecTBa, BKMIOYEHHbIX B
NepeyeHb, unu cnpaeku 06 OTCYTCTBMM OOBLEKTOB WMMYLLECTBA, BKIHOYEHHBIX B nepeYeHsb,
SasBUTENb W1 €ro NpeAcTaBUTeNb PacnCbIBAETCA B UX MOMYYEHUN B XKypHane peructpaumm
oBpalyeHunii 3a npepocTaBneHnemM MyHULMNAaNbHOM ycnyru.

77. Pe3ynstaToM aAMWHWACTPATUBHOI MpPOLEAYPbl SBRSETCS HanpasneHve (Bblgada)
3aABATENIO UNKU €ero npefcTaBuTento cnpaskn o6 OObLEKTax WMMYLLEcTBa, BKIIOHEHHLIX B
nepe4YeHb, Unu cnpaeky 06 OTCYTCTBUM 0OBLEKTOB UMYLLECTBA, BKMTIOYEHHBIX B nepeyeHb.

78. CnocoGoMm dukcauum pesynstata agMUHUCTPATUBHOIA npoueaypbl ABNAETCS
3aHeCeHne [OMKHOCTHLIM NLOM aaMUHUCTPaLMV, OTBETCTBEHHbIM 3a HanpasneHue (Bblaavy)
SaABUTENIIO WNA €ro MpeAcTaBuTento pesynbTata MyHWLMNAnNbHOW ycnyru, B kypHane
peructpauun  obpalieHuin  3a NpeAoCTaBMEeHWeM  MyHULMNAnbHOIA ycnyru OTMETKA ©
HanpasneHun cnpaeki 06 obGbekTax WMYLUECTBa, BKMIOYEHHBIX B NepeyeHb, Unu cnpasku 06
OTCYTCTBUM OBBLEKTOB WMYLUECTBa, BKITIOYEHHLIX B MepeyeHb, 3asBUTeNi0 WM ero
NPEACTAaBUTENIO UNW O MONYYEeHWM YKa3aHHOrO [AOKYMEHTa NWMYHO 3asBUTENneM WNU ero
npeacTaBsuTenem.

[nasa 22. WcnpasrieHne [onyLIEHHBIX ONEYaToK U OLMGBOK B BbigaHHbIX
B pe3ynbraTe NpefoCcTaBneHns MyHULMNansHOW YCNyru 4OKYMeHTax

79. OcHoBaHWeM Ans WCrpaBreHnst AOMNYLEHHbLIX OMeYaTok U oWuBoK B BblAAHHON B
pesynbrateé npeaocTaBneHns MyHuuMnanbHoOW ycryru cnpaBkh o6 ofbekTax WMyluecTsa,
BK/TIO4EHHbIX B NepeyeHb, Uu cnpaskin 06 OTCYTCTBUW OGBLEKTOB WMYLLECTBA, BKMOYEHHLIX B
nepeyeHb (Banee — TexHuYeckas owwbka) SBNSETCA NonyyYeHne agMUHUCTPaLMei 3asBneHus
00 MCnpaBneHn TEXHNYECKON OLINGBKI OT 3asiBUTENS UMK ero NpeacTaBuTens.

80. 3asBneHve 06 McrpaBrEeHUN TEXHUYECKON OLINBKU nofaeTcsa 3afABUTENEM UMW ero
NPeACTaBuTeNEM B agMUHUCTPALMIO OAHKMM U3 CrocoboB, ykasaHHbIM B NyHKTe 15 HacTosLero
aAMWHUCTPATUBHOIO pernameHTa.

81. 3asBneHve 06 UcnpaBneHUn TEXHUYECKOW OLLUMBKM PErMCTPUPYETCA LOMMKHOCTHBIM
fIMLIOM 2AMWHUCTPaLMK, OTBETCTBEHHbLIM 3a MPUEM U pPerucTpaumio AOKYMEHTOB, B MOPSAKE,
YCTAHOBNEHHOM rnaBoi 14 HacTOALero afMUHUCTPATUBHOrO pernameHTa, W HanpasnseTcs
ACIMKHOCTHOMY NULlY, OTBETCTBEHHOMY 3a NPEAOCTaBNEeHNe MyHULMNANbHON YCnyru.

82. [lomkHOCTHOE nUUO aAMWHUCTPALMM, OTBETCTBEHHOE 33 npenocTasneHne
MYHULMNANeLHOW ycrnyrin, B TeYeHWe opHoro pabodero AHA CO AHS perucTpauum saseneHnsa ob
ncnpaeneHun TexHu4eckoh OWKUBKM NpoBepseT MocTynusluee 3asBrneHue o6 ncnpasneHun
TEXHWYECKOW OWMBKN Ha NMPEAMET HanWuns TEXHWYECKONR OWWBKW B BblAAHHOM B pesyrbrare
NPEAOCTABNEHNA MYHWLMNANbHOA YCMyr AOKYMEHTE U MPUHUMAET OAHO U cnepyoLwmx
peLUeHWA:

1) 06 ncnpaBneHun TexHMYECKo OLNBKY;

2) 06 OTCYTCTBUM TEXHUYECKOW OLLMBKM.

83. Kputepuem npUHSATWS peleHUs, YKa3aHHOro B nyHkTe 82 HacTosLero
8AMUHUCTPATUBHOrO perriameHTa, SIBMSETCA HanuuMe onevartku W (Mnu) owMBKM B BbiAAHHOM
SafABWTENIO UNW €ro NpeacTaBUTEnNto AOKYMEHTE, SBNSIOWEMCS PesynsTaToM NpeaocTaBneHns
MYHULIMNAnbHOW ycnyru.
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84. B cnyyae NpUHATASA pelieHns, ykasaHHOro B nognyHkte 1 nyHkTa 82 HacToswero
aAMUHUCTPATMBHOrO perrameHTa, AO/MKHOCTHOe NMUO agMWHUCTpauWuW, OTBETCTBEHHOE 3a
npenocTasieHne MyHULMNansHOW yenyri, noarotTaenveaeT cripaBky 06 o6bekTax UMyLLecTBa,
BKITKOMEHHbIX B NepeyeHb, C CMpaBneHHOW TexHU4Yeckon owmbkoi, unu cnpaeky o6 oTCyTCTBUK
00bEKTOB MMyLLEeCTBa, BKNIOYEHHBIX B NEPEYEHb, C UCIPaBNEHHOR TEXHUYECKOR OLLUMBKON.

85. B cnyyae npuHATWA pelueHus, ykasaHHOro B NognyHKTe 2 nyHKTa 82 HaCTOSLLEro
aAMWHUCTPATUBHOrO pernameHTa, AOMKHOCTHOE NWUO agMUHWCTPAUWKW, OTBETCTBEHHOE 3a
npefocTaeneHne MyHULMNansHOM YCryr, roToBuT yseaoMneHve o6 oTCYTCTBUM TEXHUYECKOW
OLWNBKM B BbIAAHHOM B pesynsTaTe NpeAoCTaBneHUs MyHULMNANLHOMR YCryri AOKYMEHTE.

86. [omkHOCTHOE nUUO aAMUHUCTPaLMKM, OTBETCTBEHHOE 3a NpenocTaBneHue
MYHWLMNaneHOW ycryru, B Te4eHwe AByx pabouux OHEel co OHA perucTpauun 3assneHus o6
WCMpaBneHnn TeXHWYeckoW owubkn B agMUHWCTPauuM obecneuvBaeT noAnUcaHve
AOMKHOCTHBIM JNTULOM aAMMHUCTPALNUK, YMONTHOMOYEHHbIM Ha MOAMUCaHWe CrpaBoK, CrpaBKu
00 oObekTax WMyLLEeCTBa, BKMIOYEHHbIX B NepeYeHb, C UCMPaBneHHON TEXHUYECKOR OLIMBKOM,
Wnu cnpaskn 06 OTCYTCTBMM 06BEKTOB UMYLLIECTBA, BKIMIOYEHHBIX B NEPeYeHb, C NCrpaBneHHoN
TEXHWYECKOW OLUIMOKON Unn yBeaoMneHns o6 OTCYTCTBUM TEXHUYECKON OLWMBKU B BbiAHHOM B
pesynbrarte NpegocTaBneHns MyHULWMNanbHoW yCryru AOKYMEHTE.

87. [JomKHOCTHOE NWLO aAMWUHWCTPALMK, YNONHOMOYEHHOE Ha NOAMUCaHMe CrpaBok,
HeMenneHHo rocne noAnNucaHWs [LOKYMEHTa, YKasaHHoOro B nNyHKTe 86  HacToAulero
aAMWHWUCTPATVBHOIO pernameHTa, nepefaeT ero [OMKHOCTHOMY IvuUy agMUHUCTpauumu,
OTBETCTBEHHOMY 3a HarnpaefneHve (Bbigaqy) 3asBUTENO UMW ero NPeacTaBMTENO pesynsTaTta
MYHULMNAnNbHOR ycnyr.

88. [lorkKHOCTHOE NWUUO aAMUHWUCTPaLMK, OTBETCTBEHHOE 3a HanpasreHue (Bbigady)
3asBUTENIO UMK ero NpeAcTaBUTento pesynbrata MyHUUMNanbHOW YCcnyru, B TeYeHWe OAHOro
pabouero AHA CO AHA MOANUCAHWA AOMKHOCTHBIM MULIOM aAMUHUCTPALMKU, YNOMHOMOYEHHbIM
Ha nognucaHue CnpaBoK, AOKYMEeHTa, YKasaHHOoro B nyHkTe 86 HAaCTOALEro agMUHUCTPATUBHOTO
pernameHTa, HanpaenAeT yKasaHHbli JOKYMEHT 3asBUTENIO UK ero NPeACTaBUTENIO NOYTOBbLIM
OTNpaBneHeM Mo NoYTOBOMY ajpecy, ykasaHHOMY B 3asiBneHun o6 UCNpaBreHun TEXHUYECKON
ownbkn, B nuYHbIA KabuHeT Ha EAWHOM nopTane unv Ha agpec 3MeKTPOHHOW MNoYTbl,
yKasaHHbll B 3asBneHvn o6 wucnpaBneHuM TexHWYeckon owmnbkm nmbo no obpalyeHuo
3a8BUTENSA UMW €ro NpeacTaBUTENs — BPYYaeT ero JINYHO.

89. PesynbtaTtom paccMOTpeHus 3asBreHus o6 ucnpaBreHun TEXHWYEecKoW oWnBKu B
Bbl4aHHOM B pe3ynbTaTte NpeAoCcTaBneHnss MyHULMNanbHON YCnyrn JOKYMEHTE ABMAETCA:

1) B cny4ae Hanu4mna TexHU4eckon owmnbku B BbiAaHHOM B pesynbTarte npeaocTaBrneHns
MYHULMNAnNbHOM YCnyrm [AOKymeHTe — crpaBka 06 ofbektax WMMYLecTBa, BKMIOYEHHbIX B
nepe4eHb, C UCNpPaBNEeHHOW TeXHWYECKOW OolwuBKoW wnu cnpaeka o6 OTCYTCTBMM OGBLEKTOB
MMyLecTBa, BKIIOYEHHbIX B NepeyeHb, C UCNPaBneHHOM TEXHUYECKOR OLLUNBKON;

2) B cnyyae OTCYTCTBUA TeXHUYeckoW owubkM B BbldaHHOM B pesynkrate
NPefoCTaBneHnss MYyHUUMNAanbHOW ycnyrn [AOKYMEeHTe — yBegomneHune o6 oTcyTcTBMM
TeXHUYECKON OWMOKM B BbIAAHHOM B pesynbTaTe MNpeAoCTaBIEHWS MyHWUMNAnNbHON YCnyru
OOKYMeHTe.

90. Cnocobom dukcaumn pesynstata pPacCMOTPEHUst 3asiBNieHVss 06 WcnpaBneHuu
TEXHUYECKON OWMBKM ABNAETCA 3aHECEeHWe [AOMKHOCTHLIM  NULOM  aAMUHUCTPaLMWK,
OTBETCTBEHHbIM 3a HarnpaeneHwe (Bbigady) 3asBUTENIO WNKU ero NpeacTaBUTEnNio pesynsrarta
MyHALMNaneHOW ycnyrn, B XypHane peructpauwu obpalleHuit 3a npegocTaBneHveM
MYHULUMNAnNbHOM yCnyrM OTMETKM O HanpaBneHun crpaBku o6 obbektax WMyLLecTBa,
BK/TIOYEHHbIX B NepeYeHb, C UCNpaBneHHOW TeXHWYECKOW OLIMBKOWA NN cnpasku 06 OTCYTCTBUM
06bEeKTOB MMYLLECTBa, BKIHOYEHHbIX B NEPEYEHb, C UCMPaBNEeHHON TEXHUYECKOW OLUIMBKOW unn
yBeZloMIieHns 06 OTCYTCTBUM TEXHUYECKON OLIMOKMN B BbIAaHHOM B pe3ynsTaTe NpeaocTaBneHmns
MYHULMNanbHOW ycnyr AOKYMeHTe 3asBMTENio Wnv ero NpeacTaBuTeNio UMM O NOMyYeHWUn
yKasaHHOro AOKyMEHTa NMYHO 3asBUTENEM UMK ero NpeacTaBUTENeMm.
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PAS[IEN IV. ®OPMbl KOHTPONSA 3A MPEJOCTABAEHVEM MYHULIMNANBHOM YCIYT U

Masa 23. MNopsAAoK OCyLECTBNEHNs TEKYLLEro KOHTPONA 3a cobriogeHnem
W UCNonHeHMeM OTBETCTBEHHbIMU AOMKHOCTHBIMM NULAMM NONOXEHUA HACTOSLLERD
aAMUHUCTPaTUBHOrO perrfameHTa U UHbIX HOPMAaTUBHbIX
NPaBoBbIX aKTOB, yCTaHaB/IMBAIOLUX TPeBOBaHWSA K NPeAOCTaBNEHMIO MYHULMNAMNBHON YCnyri,
a TaKKe 3a NPUHATUEM UMW PeLLEHWIA

91. Tekylwnidt  KOHTPONb 32 COGMIOAEHMEM  NOCNEAOBAaTENbHOCTN  ASACTBMI,
ONpeAeneHHbIX aaMWHUCTPaTUBHBIMK Mpouedypamy Mo NPeaoCTaBNeHUo MyHULMNanbHOM
ycnyru n NpUHATUEM PELUEHWA LOMMKHOCTHBIMU NULUaMU agMUHUCTPaLMM OCYLLECTBNSETCA
AOMMKHOCTHBIMW NULIaMU aAMWHUCTPaUMK, HafeneHHbIMW COOTBETCTBYIOLUMMM NMOMHOMOYUAMM,
nyTeéM pacCMOTPEHMA OTHYETOB AOSHKHOCTHbIX NAL, agMWHUCTPaLMKU, a TakKe PacCMOTPEHWs
xanob s3assuTenein unu nx NnpeacTaBuTenei.

92. OcHOBHbIMW 3a4a4amMu TEKYLLEro KOHTPOIS SABMSIOTCS:

1) obecneyeHne CBOEBPEMEHHOTO U KaYECTBEHHOTO MPEAOCTABNEHVNS MYHULMNANbHOI
ycnyru;

2) BbIABNEHWe HapylleHWid B Cpokax W KayecTBe NpefoCTaBMeHUs MyHWLMNanbHOM
ycnyru;

3) BbISIBNEHNE U yCTpaHeHUe MpUYMH U YCIIOBMIA, CrOCOGCTBYIOWMX HeHaanexallemy
NPeAOoCTaBNeHNIO MyHULIMNANbHOW YCryru;

4) NpUHATME Mep MO Haanexallemy NpefoCTaBNeHNIo MyHALMNANbHOA yenyru.

93. TeKyLuil KOHTPONb OCYLLECTBNAETCA Ha NOCTOSIHHON OCHOBE.

MMmaea 24. MNopagok 1 NeproANYHOCTL OCYLLECTBNEHWS NNaHoBbIX
1 BHENNaHOBbIX NPOBEPOK NOMHOTLI U Ka4YecTBa NpeaocTaBneHus
MyHULMNAanbHOW ycryru, B TOM Yucne nopsgok U opMbl KOHTPoOns
3a MOIHOTOM M KayecTBOM NpefoCTaBNeHNs MyHULMNANbHOR ycryri

94. KoHTponb 3a MOMHOTOW W Ka4yeCTBOM MPEAOCTaBMEHWS LOMKHOCTHBIMU NULaMu
agMUHUCTPaUUU MyHULMNaNbLHOW yCryri ocyLLecTBNSAETCA B hopMe NnaHOoBbIX U BHENNaHOBbIX
NpPOBEPOK.

95. [lnaHoBble nNOBEpPKM OCYLUECTBMAOTCA Ha OCHOBaHMM nnaHoB paboTbi
agMUHUCTPauun.  BHennaHoBble NPOBEPKM  OCYLUECTBMSAIOTCH MO  PELUEHWIO  rnaBbl
agMUHUCTPaLMM B CBA3WN C NPOBEPKON YCTPaHEHWUS paHee BbISBNEHHbIX HapyLUEHWIA, a Talke B
cnyyae nony4eHus xanob Ha genctens (6esneicTBME) AOMKHOCTHBIX NNL aAMUHICTPALIMN.

96. KoHTponk 3a MOMHOTOW M Ka4yecTBOM NPEAOCTaBNEHUs [OMKHOCTHBIMA NULaMK
aAMUHNUCTPaLUM  MYHULMNAnNbHOW yCNyrM OCYLECTBNAETCA KOMUCCMER Mo KOHTpOMio 3a
NONHOTOW W KaYecTBOM MPEeAoCTaBMEHUA MyHULMNAnbHbIX YCIyr agMUHUCTPALMK, COCTAB M
NOPSAOK AeATENbHOCTU KOTOPOW YyTBEPXKAAETCS NPaBOBbIM aKTOM aAMUHUCTPaLMMN.

97. Cpok nposegeHus npoBepkn M OMOPMNEHWS aKTa npoBepku cocTaenser 30
KaneHpapHbix AHEW CO OHA Hayana nposepku. [IHEM Hadyana MpoOBEpKM CYMTAeTCH AeHb
NPUHATUA PELUEHNA O HAa3HAYeHUN NPOBEPKMU.

B cnyyae nocTynneHms xanobel Ha pelleHus, AeicTeusa (GeaaeiicTene) AOMKHOCTHBIX
nuy aamMUHUCTpaLMK Npu NpeAoCcTaBNeHUN MYHWLMNANbHOW YCnyrn rnaBa agMUHWUCTPaLMK B
Lienax opraH13aunm 1 NpoBeAEeHUA BHENMAHOBOW NPOBEPKV NPUHUMAET peLUeHne O HasHaYeHun
NMPOBEPKN B Te4eHWe ofHoro paboyero AHA CO AHA MOCTYNNEHWs AaHHOK Xanobbl. Cpok
npoBefeHNs NPOBEPKM U OPOPMIEHUA aKTa NpoBepKU B YKasaHHOM Criyyae yCTaHaBnMBaeTcs B
npegenax cpokoB, ornpeaeneHHbIx cratbeil 11 deaepanbHoro 3akoHa oT 27 vions 2010 roga Ne
210-03 «O6 opraHv3auun NnpeaocTaBneHns rocyAapCTBEHHbIX U MYHULMNAMBHBIX YCRyT».

98. Mo pesynbraTtam NMaHOBbIX ¥ BHEMIAHOBLIX NMPOBEPOK OOPMIIAETCA aKT NPOBEPKY,
B KOTOPOM OMUCHIBAIOTCSH BbISIBMIEHHbIE HEAOCTATKU M NPEANOXEHUS N0 UX YCTPAHEHWIO.
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lMasa 25. OTBETCTBEHHOCTb AOMKHOCTHbIX N1y agMUHUCTPaunn
3a pelueHus 1 fenctens (6esgeiicTene), NpUHMMaeMble (ocywectensemblie)
“MU B XOA4€e NpeAoCTaBNEHNA MyHULMNANBHOW YCnyri

99. O6szaHHOCTL  COBMIOAEHNA  NONOXKEHWUIA HacToAllero  agMWHUCTPATUBHOTO
PErnameHTa 3akpennserca B AOMKHOCTHBIX MHCTPYKLMAX AOMKHOCTHbIX ML agMUHUCTPaLMN.

100. Mpu BLIABMEHWW HAPYLUEHWI NPaB 3asBUTENEN UK MX npeacrasuTene B CBA3M C
WCMO/THEHMEM  HACTOALUEro  aAMUHUCTPATUBHOMO pernaMeHTa BUHOBHbIE B  HapyLUEHUW
AOIMKHOCTHbIE NULIa aAMUHUCTPaUUM MPUBNEKAKOTCS K OTBETCTBEHHOCTW B COOTBETCTBUM C
3aKkoHogatenscTeom Poccuitickon degepaumn.

Mmaea 26. MonoxeHun, xapakTepuayiolme TpeboBaHs K nopsaky
W (hOopMam KOHTPOMs 3a NpefoCTaBeHneM MyHULMNAnbHOM ycnyrm,
B TOM 4YUCne CO CTOPOHbI rpaxaaH, ux obbeaMHEeHUA n opraHuaaLmii

101. KoHTponb 3a npepocTaBneHvMeM MyHULMNanbHoM YCNyrun co CTOPOHbI rpaxaaH, nx
0BbeAVHEHUIN 1 OpraHW3aLMii OCYLLECTBMAETCA nyTem MHPOPMUPOBAHUA aAMUHUCTPALMKA O
hakrax:

1) HapylleHWs npaB M 3aKOHHLIX MHTEPECOB 3asBUTENEeN WUnu ux npeacTasuTenen
peweHunem, fencrenem (6esgeicTevem) agMUHACTPALMM U €€ AOMKHOCTHBIX UL,

2) HapylieHUA MONOXEHWA HaCTOALIEro agMUHUCTPATUBHOIO pernameHTa WNM WHbIX
HOPMaTVBHbBIX MpaBoBbIX akToB Poccuiickoin dedepaumm, ycTaHaBnuBawWmMx TpeGoBaHUA K
NPeAOCTaBNEeHUIO MYHULIMNANbHORA YCryri;

3) HEKOPPEKTHOrO NOBEAEHUA [OMKHOCTHBIX NNL aaMUHUCTPALIAN, HapyLLeHns npasun
Cnyxe6HOo aTMKN NPW NPefOoCTaBNEeHN MyHULIMNANbHOM YyCnyru.

102. UHdopmauuio, ykasaHHylo B nyHkte 101 HacTosLiero aAMUHUCTPaTUBHOrO
pernameHTa, rpaxaaHe, ux o6beauHeHUst ¥ opraHu3aLMmM MoryT cooBLUMTL YCTHO No TenedoHy
aAMUHACTPaLMK, yKasaHHOMY Ha oduuManbHOM cailTe afMUHWUCTPaLMKM, NUCbMEHHO, noaas
obpalleHune Yepes opraHu3aLi Mo4TOBO CBS3M Ha aapec agMUHUCTpaLMK, WNU HanpasuTb
ANeKTPOHHOe oBpaLyeHue No agpecy dMeKTPOHHON NOYTLI aAMUHUCTPALMN.

103. KoHTponb 3a npegocTaBneHneM MyHULMNANbHOM YCMYrU OCYLLECTBISETCA B
COOTBETCTBUM C [IENCTBYIOLLMM 3aKOHOAATENLCTBOM. _

104. Cpok paccmoTpeHUs oBpalleHuii CO CTOPOHbI rpaxaaH, WX obbeauHeHnn
opraHusaumi coctaenset 30 kaneHAapHbIX HER C MOMEHTa X perucTpaLmy.

AHeM perucTpauum obpalleHns ABNAETCA AeHb ero NOCTYNNeHUs B agMUHUCTpaumo (o
16 wacos). Mpu noctynneHun obpaiwieHns nocne 16 yacos ero peructpauua npoucxoaut
crnepywowmm pabodmm gHem.

PASOEN V. ,D,OCV,EI,EBHbIIﬂ (BHECYOEBHbIN) MOPAAOK
OBXXAJIOBAHUSA PELLEHWW 1 AEWCTBUW (BE3AENCTBUSA)
AOMUHUCTPALINM TMBO EE MYHULIMNATIBHOIO CNY>KALLIEIO

Masa 27. UHopmauus Ana 3anHTepecoBaHHbIX NL
06 nx npase Ha gocyaebHoe (BHecynebHoe) obxanoBaHue AeicTBUN (6esneicTems) u (unw)
PELUEHWIA, NPUHATLIX (OCYLLECTBMNEHHbIX) '
B XOAe NpeAoCcTaBneHnsa MyHULWNAnbHOW ycryru

105. 3asiBuTENb MNK ero npeacTaBuTens Brpase NoAaTh Xanoby Ha peweHue u (1nu)
AeiicTeue (6e3nencTBre) aaMUHWCTPALMK, a TakKe €e AOMKHOCTHbIX nud, MyHAUMnanbHbIX
cnyxawux (ganee — xanoba) oAHUM U3 criegyoLmMX crnocoboB:

1) nyTem nu4Horo obpalleHnsi B agMUHUCTPALMIO;

2) Yepes opraHu3aLMn NoYToBOK CBA3W. B aTom cryvae AOKYMEHTbl NpeacTaBnsAwTCa B
KONUAX, 3aBEPEHHbIX HOTApUyCOM WM  OOMDKHOCTHBIM  NULUOM,  YMOSTHOMOYEHHbIM B
COOTBETCTBMAN C 3aKOHOAATENbCTBOM Ha COBEpLUEHWE HoTapuanbHbIX AEHCTBUIA UMK OpraHom
(AOMKHOCTHBLIM NNLIOM), YNONMHOMOYEHHbBIM Ha Bbiaady COOTBETCTBYIOLLEro AOKYMEHTA;

3) Yepes nuyHbIA KabUHeT Ha EguHoM noprane;

4) nyTem HanpasneHusi Ha 0ULMarnbHbIA aapec aNeKTPOHHOM NOYTbI aAMUHUCTpauuK.
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106. 3asBuTENb MNKU €ro NpeacTaBUTENb MOXET obpatutbes ¢ xanoboit, B TOM Yvche B
crneayoLwmnx cnyvasx:

1) HapyweHvne cpoka perucTpauun 3asiBReHws o NpPeaocTaBneHu MyHULMNanbHOM
yenyru;

2) HapyLUeHWe cpoKa NpeaocTaBNeHNs MYHULMNAnbHOW ycnyru;

3) TpeGoBaHue y 3asBUTENs WK ero NpeacTasuUTens AOKYMEHTOB MIK MHpopmauum nubo
OCYLLECTBNEHUA AeCTBWN, NPeAcTaBreHne UM OCyLLECTBIEHUE KOTOPbIX He npeaycMoTpeHo
HOpPMarBHbIMK NpaBoBbIMKA akTamu Poccuiickoit deaepauuyn, HOPMAaTWBHBIMW NPaBOBbLIMMA
aktamu Mpkytckoid obnactu, MyHULMNansHbIMM HOPMaTUBHLIMW MPaBOBbLIMW aKTamu Ans
npefocTasneHnss MyHULMNanbHoM ycnyru;

4) oTkaa B npueme [IOKYMEHTOB, NpeAcTaBneHue KOTOpbIX  MpPeAycMOTPEHO
HOPMaTVBHbIMM MpaBoBbIMW akTamu Poccuiickoit defgepaumy, HOPMaTUBHBLIMM npasoBbIMK
aktamu MpkyTckoid oBnactv, MyHULMNansHbIMu HOPMaTUBHbLIMW MPaBOBbLIMU aKTamu Ans
NPEAOCTaBNEeHNA MyHULMNANbHOW yCnyry, y 3asBUTENA UMW €ro NpeacTaBuTens:

9) OTka3 B NPEAOCTaBMEHUM MyHULMNANbHOW YCMYrW, €CNM OCHOBAHUS OTKA3a He
NPEeAyCMOTPEeHb! theAepasibHbIMU 3aKOHaMU U MPUHATLIMUA B COOTBETCTBUMM C HUMM MHBLIMM
HOPMaTWBHbIMM  MpaBoBbIMM  akTamu Poccwiickoii  Pepepauun, 3aKOHAMU W MHBIMW
HOPMaTMBHLIMM NPaBOBbIMK akTamu MpkyTckoi oBnacTi, MyHULMNAaNbHLIMA HOPMATUBHBLIMM
NpaBoBbIMK aKTamu;

6) satpeGoBaHue nnaThl, He NPEAYCMOTPEHHOI HOPMATUBHBIMMU NpaBoOBbIMK aKTamu
Poccuiickoid  ®epepauny, HOPMaTUBHLIMKM  MPABOBBLIMU  aKTAMU WMpkyTckot  obBnacru,
MyHALMNAnbHbIMA HOPMaTVBHbLIMX NMPABOBLIMK aKTamu:

7) OTKas agMUHWCTPaUWKM, AOMKHOCTHOTO nvua agMUHWUCTPaLUK B  WUCnpaBneHuu
ACMYLUEHHbIX MMU  One4yaTok 1 owuGoK B BblgaHHbIX B pesynbTate NpPefoCTaBNEHUs
MYHALMNANbHOW  YCryrM  AOKYMEHTax nubo HapylieHWe YCTaHOBMEHHOro Cpoka Takux
ncnpaBneHuin;

8) HapyLueH1e cpoka N MopsiAka BblAaum JOKYMEHTOB Mo pesynbrartam npeaocTasneHus
MyHULMNanbHOW ycnyri;

9) npuocTaHOBNEHWe NPefOCTaBMEHNS MYHULMNANbHOM ycnyri, ecrnv OCHOBaHMWSA
MPVOCTAHOBNEHUST He nNpeaycMOTpeHbl (pefepanbHbIMU  3aKOHAMM U NPUHATHIMA - B
COOTBETCTBUAWN C HUMW WHBIMA HOPMATMBHLIMA MPaBOBbIMK akTamu Poccuiickoin degepaumu,
SaKoHamy W MHbIMW  HOpMaTUBHbIMKW  NpaBoBbiMM  akTamu  WpkyTckol  oBnactu,
MyHALMNANbHbIMW HOPMAaTUBHbIMI NPABOBLIMWA aKTaAMM;

10) TpeboBaHue y 3asBuTENs wunuM ero npeacrasuTens npuv  NpegocTaBrneHun
MYHULMNANEHON YCNyrn AOKYMEHTOB UN MHOPMaLMKU, OTCYTCTBIE U (vnw) HepocToBEpPHOCTL
KOTOPbIX HE yKasblBanuce Npu nepeoHavanbHOM OTKase B NMpUeMe AOKYMEHTOB, HEOBXoaUMbIX
AN NPEAOCTABNEHWNA MyHULUMNanbHOW ycnyr, nnbo B NpemocTaBneHWd MyHULMNAanbHOMA
ycnyrn, 3a WCKNIOYeHWeM crnyqaes, MNPEAyCMOTPEHHbIX MyHKTOM 4 vactu 1 crateu 7
®epepansHoro 3akoHa ot 27 uiona 2010 roga Ne 210-03«06 opraHusauvn npeaocTaBneHus
rocyAapCTBEHHbIX U MyHALMNANbHbIX YCryry.

107. PaccmoTpeHue >xanobbi OCYWECTBNAGTCA B MOPAAKE W CPOKW, YCTaHOBMNEHHbIe
cratben 11°denepanbHoro 3akoHa oT 27 wions 2010 roga Ne 210-#3 «O6 opraHvsaLmm
NPE[OCTaBNeHNsA rocyAapCTBEHHLIX U MyHULMNANbHbLIX yCnyr».

masa 28. OpraHbl rocyaapcTeeHHoi BNacTu, OpraHbl MECTHOro camoynpasreHns, opraHu3aumm
W YNONHOMOY€EHHbIE Ha paccMoTpeHue xanobsl nuua,
KOTOPbIM MOXeT BbiTb HanpaeneHa xanoba 3asBUTeNs UK ero npeacrasuTens
B focynebHom (BHecyaebHom) nopsgke

108. Xanoba Ha pelieHns u geicTens (BespeiicTBUE) rNaBbl aAMUHUCTPALMK NofaeTcs
rnase agMUHUCTPAaLUN.

109. >Kanobbl Ha pelleHns u gencTsus (bespeiicTBME) [OMKHOCTHBIX NUL K
MYHULIMNanbHeIX cryxaiux agMUHACTPaLMN NOAAETCA [MaBe agMUHUCTPALIA.

110. PaccmoTpeHue xanobbl ocylUecTBASeTcH B Nopsifke M CPOKW, YCTaHOBMEHHble
cratbeit 112 ®epnepanbHoro 3akoHa ot 27 wons 2010 roga Ne 210-®3 «O6 opraHuaauun
NPEAOCTaBNEeHUs rocyAapCTBEHHbIX N MYHULIMNANbHLIX YCRyr».
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Mmasa 29. Cnocobbl MHPOPMUPOBAHUS 3asiBUTENEN UMK UX NpeacTaBuTeneit
0 NopsAKe nogayv u paccMoTpeHus xanobbl, B TOM YACNE C UCMOonb3oBaHUeM
€AVHOro rnoprana rocyfapCTBeHHbIX ¥ MyHULMNanbHbIX yenyr (yHKLUWiA)

111. WHdopmauuio o nopsake nogadM U paccMOTPEHWs Xanobbl 3asBuTenb Wnv ero
npeacTaBuTenb MOryT NONYYUTh:

1) Ha WHMOPMALMOHHBIX CTEHAAX, PaCMOMOXEHHbIX B TMOMELLEHUSX, 3aHVMaeMbiX
agMUHUCTpaLUnen;

2) Ha ohuLManbHOM caiiTe agMUHUCTPaLUK;

3) Ha EavHom noprane;

4) NNYHO y MYHULIMNAnNbHOro CnyXallero aaMuHUCTpaumm;

5) nytem obpalleHns 3asBUTens Unv ero NpeacTaBUTens B agMUHUCTPaUVIO;

6) nytem obpalleHus 3asBUTENS UNN ero NPeACTaBUTENS Yepes opraHW3aLuu NoYTOBOM
CBA3W B aAMUHUCTPALMIO;

7) No 3NEeKTPOHHON NoYTE agMUHUCTPaLUK.

Mmasa 30. MNepe4eHb HOpMaTWUBHbIX NPABOBbIX aKTOB, PerynupyoLmMx nopagok gocyaebHoro
(sHecynebHoro) obxanosaHus feincTeuil (6esnencTens) u (MUNK) PELLEHWA, NPUHATBLIX
(ocywiecTBNEeHHbIX)

B XO[€e NpefoCTaBNeHUs MyHULMNANbHOW yCnyru

112. HopmaTtuBHble npaBoBble akThl, perynMpylolmMe nopsaok  aocyaebHoro
(BHecypnebHoro) obxanosaHus paencTsuin (GespgeicTBus) U (MNK)  pPeLUeHWUA, NPUHATBLIX
(ocylecTBneHHbIX) B XoAe NpeAoCTaBneHnsa MyHULMNanbHoN yenyru:

1) ®egepanbHbin 3akoH ot 27 wwona 2010 roga Ne 210-03 «O6 opraHusayum
npefocTaBneHnA rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCNyr»;

2) Pewenune [Oymbl [d3epxuHckoro cenbckoro ot 25.06.2020r. Ne34/198-acn «O6
ytBepxaeHun [lopsgka obxanoBaHuA MYyHULMNAanbHbIX MNpaBOBbIX aKTOB, [OEWCTBUM,
BesnencTBUA opraHoB MECTHOro camoyrnpasneHns [13epXXMHCKOro CENbCKOro NoceneHus.

113. NHpopmauus, cogepxallanca B HAaCTOALWEM pasfene, NoAneXvT pasMeLleHunio Ha
EovHom noprane.

Mpunoxexue

K aAMUHWCTDATUBHOMY pernameHTy npejocrasneluns
MyHuuunanbHoi ycnyrn «lpegocraBneHne ceBegeHwid ob
obbekTax nmyllecTea, BKIMKOYEHHbBIX B nepe4vyeHb
MYHAUMNANbHOro WMyLlecTea, npejgHasHadYeHHoro AnsA
npejocTaBneHns BO BnajeHwe W (Mnu) nonb3oBaHue Ha
AONrocpoyHoOi ocHose cybBbekram manoro W cpegHero
npeagnpuHumMmarensCctea W oOpraHu3auuam, oﬁpaayiol.um

WHMPacTPYKTYpY noaAepxkn CcyGbekToB manoro W
cpejHero NpeanpUHUMaTeNLCTBax.

B  agmuHucTpaumio [13ep>KMHCKOro
CEenbCKOro NoCeneHus

or

( yKasbisaomcs ceederus o sassumene)’

! Jliist 3asBUTeIs, SBIAIOWIETOCH IPAXKIAHHHOM, yKasbiBaeTes: 1) thavumus, uMs (MONHOCTHIO), PH HATMYHA OTYECTBO
(noJIHOCTBIO); 2) NOKYMEHT, YIOCTOBEPAIOUINH JHYHOCTE: BUJL, CEPHS, HOMEP, KEM M KOIZa BblIaH; 3) MeCTO KUTENbCTBa; 4)
M0YTOBBIH ajipec; 5) TenedoH Mg CBA3M; 6) alpec NIEKTPOHHOH NOYTHI (1P HAJIMYUHM).

st 3asBuTENs, ABAIOIIEIOCH MHIMBHYAILHBIM NPEAIPHHUMATEIEM, YKA3BIBAIOTCH TE )K€ CBEJCHMS, YTO M JUIA
3asaBUTENA — (PU3HUCCcKOro Nuua, a Takxe OI'PH, HHH u para perucrpaunu B KauecTBE HHAMBHIYAJILHOTO IIPEANPHHHMATEIA.

Jinsa 3agBuTens, ABIAIOLIEroCs IOPHIMYECKHMM JIHMIIOM, ykadbBaiorcs: 1) nammenosanue; 2) OI'PH, MHH u nara
rocy7lapCTBeHHOH perucTpauuu; 3) MECTO HAXOXKAEHMS M NMOYTOBEIH ampec; 4) TenedoH JUd cBA3M; 5) agpec INEKTPOHHOM
[10YTHI.
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3AABJIEHUE

Mpowy npeacrasuTe cBeaeHuss 06 obbekte (obbekTax) wWMmyLlecTsa,
BKITHOMEHHOM (BKJ'I}O‘-!eHHbIX) B nepe4vyeHb MYHUUUNANBHOro nvyLlecrtea,
npegHasHa4YeHHoOro OnAa npefoctaBreHWs BO BriageHwe U (I/IJWI) Nnonb30BaHMe Ha
,qonrocpoql-loﬁ OCHOBe Cy6'b8KTaM Manoro WU cpegHero npeanpuHAMaTternbscTBa W
opraHusauusiM, 06pasylolnM WHGPACTPYKTYPY NOALEPXKM CyObLEeKTOB Manoro u
cpefHero npeaonpuHMMaTenbCcTBa:

(0ns koHKpemHo20 obbekma Hed8UXUMO20 UMYUECmsa yKka3bleaemcsl HAaUMeHo8aHue 3Mmo20 HedeUXUMO20 UMyLiecmea u
e20 adpec (MecmonoroxeHue), kadacmpossil HOMep (Mpu Hanuwuu), 618 KOHKPemHozo
obbekma 08UXUMO20 UMyUecmea — HauMeHogaHue G8uxumozo umywecmsa, nubo podossie NPU3HaKU
0ns euda 06bEKMOE UMYLecmea (HeXurnble MOMeUeHUS, 2apaxu, 3eMefbHbIe y4acmku, aemomMobunu u m.n.)

MpunoxeHus:

-

« »

onN

(nodnuck 3aseumens unu npedcmasumerns 3aseumens)



